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GUNNISON COUNTY BOARD OF COMMISSIONERS 
REGULAR MEETING AGENDA & WORK SESSION 


 
DATE:  Tuesday, October 2, 2018 Page 1 of 2 
PLACE:   Board of County Commissioners’ Meeting Room at the Gunnison County Courthouse 
 


NOTE:  This agenda is subject to change, including the addition of items up to 24 hours in advance or the deletion of items at any time.  All times are approximate.  The 
County Manager and Deputy County Manager’s reports may include administrative items not listed.  Regular Meetings, Public Hearings, and Special Meetings are recorded 
and ACTION MAY BE TAKEN ON ANY ITEM.   Work Sessions are not recorded and formal action cannot be taken.  For further information, contact the County 
Administration office at 641-0248.  If special accommodations are necessary per ADA, contact 641-0248 or TTY 641-3061 prior to the meeting.   


 
8:30 am • Call to Order; Agenda Review 
 
 • Minutes Approval: 


1. 9/4/18 Regular Meeting 
2. 9/11/18 Special Meeting  


 
• Consent Agenda:  These items will not be discussed unless requested by a Commissioner or citizen.  Items removed 


from consent agenda for discussion may be rescheduled later in this meeting, or at a future meeting. 
1. Resolution; A Resolution Adopting Revised Gunnison County Travel Policy #4.3.6 and 


Rescinding all Previous Travel-Related Policies   
2. Resolution; A Resolution Repealing/Rescinding Previously Adopted Gunnison County Policies 
3. Revision; Gunnison County Employee Handbook; October 2, 2018   
4. Consulting Agreement; Dr. John Tarr; Medical Consultation for the Public Health Division 


and Consumer Protection Specialist, and Other Duties of the Gunnison County Medical 
Officer; 1/1/18 thru 12/31/19; $1,200 


5. Consulting Agreement; Dr. Laura Villaneuva; Medical Consultation for the Gunnison County 
Public Health Family Planning Program; 1/1/18 thru 12/31/19; $1,200 


6. Grant; Re: Continuation Funding; West Central Public Health Partnership; Colorado 
Department of Public Health & Environment  


7. Ratification of County Manager Signature; Assignment of Ground Lease Agreement 
8. Ratification of County Manager Signature; Letter of Consent Initiating Pre-Application 


Review; Community Development & Gunnison County Electrical Association; Photovoltaic 
Generation Project 


9. Ratification of BOCC Signature; Letter of Support & Funding Match Request Re: Signal 
Peak/Gunnison Trails  


 
 • Scheduling 
 
8:35 • County Manager’s Report 
 
8:45 • Deputy County Manager’s Report 


 1.   Resolution; A Resolution Establishing the Schedule of Fees and Rates for Sewer Service Within                       
              the Dos Rios Division of the Gunnison County Water and Sewer District  


1. Grant of Perpetual Easement; North Gunnison Sewer 
     


8:55 • Amended Covenants; Horse Meadows Subdivision  
 
9:00 • Public Hearing; Land Use Resolution Amendments  
 
9:30 • Break  
 
9:45 • Public Hearing; Colorado Retail Liquor License Application; Kebler Corner Liquors LLC   
 
9:55 • Shady Island Grants 
 
10:00 • Presentation; Shady Island River Park Proposal  
 
10:45 • Memorandum Re: Community Planning Assistance for Wildfire Program & BOCC Letter of Support  
 


• Unscheduled Citizens:  Limit to 5 minutes per item.  No formal action can be taken at this meeting. 
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• Commissioner Items:  Commissioners will discuss among themselves activities that they have recently participated 
in that they believe other Commissioners and/or members of the public may be interested in hearing about. 


 
• Adjourn 


 
GUNNISON COUNTY BOARD OF EQUALIZATION: 
 


•    Petitioner Hearings (see separate agenda)  
 


• Adjourn 
 
GUNNISON COUNTY BOARD OF COUNTY COMMISSIONERS WORK SESSION: 
 
 •  Discussion; Colorado River District; Andy Mueller & Zane Kessler  
 
 •  Adjourn 
 
Please Note: Packet materials for the above discussions will be available on the Gunnison County website 


at http://www.gunnisoncounty.org/meetings no later than 6:00 pm on the Friday prior to the meeting.  



http://www.gunnisoncounty.org/meetings






Gunnison County Board of County Commissioners Calendar 
(Two or more commissioners may be in attendance.) 


Search Results from 10/01/2018 to 11/30/2018 
 


Board of County Commissioners 


1. BOCC Regular Meeting                                                                                         
October 2, 2018, All Day @ BOCC Boardroom 


2. Mayors & Managers Meeting - Hosted by Western State Colorado University                         
October 4, 2018, 12:00 PM - 1:30 PM 


3. BOCC Work Session                                                                                          
October 9, 2018, All Day @ BOCC Boardroom 


4. Commissioner Chamberland Out of Office                                                       
October 13, 2018 - November 1, 2018 


5. BOCC Special Meeting - 2019 Budget Presentation                                      
October 15, 2018, All Day @ BOCC Boardroom 


6. BOCC Regular Meeting                                                                                  
October 16, 2018, All Day @ BOCC Boardroom 


7. BOCC Special Meeting & Work Session                                              
October 23, 2018, All Day @ BOCC Boardroom 


8. Mayors & Managers Meeting - Hosted by Town of Crested Butte                          
November 1, 2018, 12:00 PM - 1:30 PM 


9. BOCC Regular Meeting                                                                                 
November 6, 2018, All Day @ BOCC Boardroom 


10. BOCC Work Session                                                                                    
November 13, 2018, All Day @ BOCC Boardroom 


11. BOCC Regular Meeting                                                                       
November 20, 2018, All Day @ BOCC Boardroom 


12. Colorado Counties, Inc. (CCI) Winter Conference                                   
November 26, 2018 - November 28, 2018 


Gunnison County Organization 


1. Holiday - Veteran's Day - Offices Closed                                                    
November 12, 2018, All Day 


2. Holiday - Thanksgiving - Offices Closed                                                
November 22, 2018, 12:01 AM - November 23, 2018 


Gunnison-Hinsdale Board of Human Services 


1. Gunnison-Hinsdale Board of Human Services Meeting                       
October 16, 2018, All Day @ BOCC Board Room 
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GUNNISON COUNTY BOARD OF COUNTY COMMISSIONERS 
REGULAR MEETING MINUTES 


September 4, 2018 
 


The September 4, 2018 meeting was held in the Board of County Commissioners’ meeting room located at 
200 E. Virginia Avenue, Gunnison, Colorado.  Present were: 
 
Phil Chamberland, Chairperson (ABSENT) Matthew Birnie, County Manager 
Jonathan Houck, Vice-Chairperson  Elizabeth Mense, Deputy County Clerk 
John Messner, Commissioner Others Present as Listed in Text  
 
CALL TO ORDER: Vice Chairperson Houck called the meeting to order at 8:31 am. 
 
AGENDA REVIEW: There were no changes made to the agenda.  
 
MINUTES APPROVAL:  Moved by Commissioner Messner, seconded by Commissioner Houck to approve 
the meeting minutes of 8/7/18 as presented. Motion carried unanimously. 


1. 8/7/18 Regular Meeting 
 
CONSENT AGENDA: Moved by Commissioner Houck, seconded by Commissioner Messner to approve 
the Consent Agenda as presented with the exception of Consent Agenda item No. 13 which will be discussed 
separately. Motion carried unanimously.  


1. Retail Liquor License Renewal; TRE Amici Corp dba Garlic Mike’s  
September 14, 2018 – September 14, 2019  


2. Retail Liquor License Renewal; Tassinong Farms LLC dba Tassinong Farms Food & Wine  
October 3, 2018 – October 3, 2019 


3. Contract; Election Materials Printing Contract; Integrated Voting Systems, Inc.  
4. Acknowledgement of County Manager’s Signature; Healthcare Service Provider and Employer 


Participation Agreement; Heights Physical Therapy LLC; Effective July 16, 2018 
5. Ratification of BOCC Signature; Federal Land and Water Conservation Fund Support Letter 
6. Ratification of Commissioner Signature; Trout Unlimited Grant; Coldwater Land Conservancy Fund; 


Gunnison Angling Society #057; 9/30/18-9/30/20 
7. Grant Offer; Airport Improvement Plan; Gunnison-Crested Butte Regional Airport; AIP 54 Federal 


Aviation Administration 
8. Service Agreement; Flat Rate Inspection; Alternative Elevations, LLC; Gunnison-Crested Butte 


Regional Airport  
9. Contract; Health & Human Services Core Services Program; Gunnison & Hinsdale Counties 
10. Ratification of County Manger’s Approval; Grant Application; Delta Dental & Gunnison County 


Department of Public Health 
11. Grant Contract; Buell Foundation; Gunnison County Health & Human Services; Early Childhood 


Council  
12. Grant Contract; Buell Foundation; Gunnison County Health & Human Services; Nurturing Parent 


Program  
13. Release of Development Improvements Agreement; Riverwalk Estates Subdivision  
14. Resolution; A Resolution Adopting the Allowances, Restrictions and Responsibilities Regarding 


Animals in County Facilities and on County Grounds Policy  
15. Correspondence; Colorado Wildland Fire Conference; Silver Sponsorship 
16. Correspondence; Letter of Support Request; Re: Long Lake    


 
SCHEDULING: 
Jonathan Houck- 


1. Commissioner Houck will be present for the 9/18/18 Regular Meeting but will be out of office for 
the Work Session scheduled for 9/25/18.  


2. The Colorado Counties, Inc. (CCI) meeting is scheduled for 9/28/18. The Gunnison Valley 
Transportation Authority (RTA) meeting is the same day.  


John Messner- 
1. Commissioner Messner stated that the Coal Mine Methane Working Group meeting on 9/11/18 may 


be rescheduled to a later date.  
2. The Delta Energy Summit is scheduled for 9/17/18-9/18/18. 
3. The Colorado River District Seminar is scheduled for 9/14/18. 
4. Commissioner Messner plans on attending the upcoming Club 20 meeting in Chairperson 


Chamberland’s absence.  
5. There is a STOR Committee meeting scheduled for Thursday, 9/13/18.  


 
COUNTY MANAGER’S REPORT: County Manager Birnie was present for discussion.   


1. The Health and Human Services building renovation is complete, both schedule and budget goals 
were met. 


2. CM Birnie stated that the design charrette for the Lot 22 property is in the works. 
3. CM Birnie inquired about allowing use of the County property lot adjacent to Ohio Creek Road and 


Highway 135 RTA project. 
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4. CM Birnie provided an update regarding the airport terminal renovation and RFQs that the County 
has received. He is currently working on the financing portion. There is a meeting scheduled the 
first week of October with the Federal Aviation Administration to discuss what resources are 
available. 


 
DEPUTY COUNTY MANAGER’S REPORT: Deputy County Manager Marlene Crosby was present for the 
discussion.  


1. DCM Crosby discussed the annual land fill inspection and the corrections that were made following 
the inspection.  


2. DCM Crosby reminded the Board of the Snow & Ice Conference 9/6/18-9/7/18.  
 
Correspondence; Colorado Counties, Inc.; CCI 2018 Legislative Committee Member 
Appointment & RSVP for Legislative Committee Meeting 10/12/18: 
Moved by Commissioner Messner, seconded by Commissioner Houck to appoint Jonathan Houck as 
Gunnison County’s CCI 2018 Legislative Committee Member. Motion carried.  
 
Grant Agreement; State of Colorado & Gunnison County; REDI 18-148; Gunnison County One 
Valley Economic Diversification & Rural Entrepreneurial Engagement: 
Moved by Commissioner Messner, seconded by Commissioner Houck to approve Grant Agreement REDI-
18-148 as presented. Motion carried.  
 
Boundary Line Adjustment; Gary & Johnnie Atwood; Fry Atwood Subdivision:  
Beth Baker, Administrative Services Manager from Gunnison County Community Development was present 
for the discussion. She provided an explanation of the requested boundary line adjustment.  
Moved by Commissioner Messner, seconded by Commissioner Houck to approve the boundary line 
adjustment requested by Gary and Johnnie Atwood in the Fry Atwood Subdivision. Motion carried.  
 
BREAK: The Board took a break at 8:59 am. The meeting resumed at 9:04 am. 
    
Resolution; A Resolution Repealing and Rescinding Prior Resolutions and Ordinances 
Governing the Control and Licensing of Dogs, and Adopting New Rules and Regulations 
Governing the Control and Licensing of Dogs in Unincorporated Gunnison, County, Colorado: 
Deputy County Attorney Matthew Hoyt was present for the conversation. DCA Hoyt explained that this 
resolution consolidates and repeals two ordinances and five prior resolutions regarding the control and 
licensing of dogs in Gunnison County. The new resolution is easier to understand, allowing for better 
constituent understanding and easier enforcement. The resolution also updates the ordinances and 
resolutions so that they are consist with current Colorado state laws.  
Moved by Commissioner Messner, seconded by Commissioner Houck to approve Resolution No. 2018-30; 
A Resolution Repealing and Rescinding Prior Resolutions and Ordinances Governing the Control and 
Licensing of Dogs, and Adopting New Rules and Regulations Governing the Control and Licensing of Dogs 
in Unincorporated Gunnison County, Colorado. Motion carried. 
 
Resolution; A Resolution Establishing a Partial Seasonal Closure of County Road #317 (“Gothic 
Road”), and Identifying Certain Exceptions to Such Closure: 
Deputy County Attorney Matthew Hoyt was present for the discussion. DCA Hoyt discussed the various 
drafts of the resolution that have been presented to the Board. He explained that the final draft provides 
clarity regarding the use of snowmobiles by real property owners north of the closure gate, allows 
permission for use of the road for certain agricultural purposes such as livestock maintenance, and 
addresses snowmobile use by the Rocky Mountain Biological Laboratory. The remainder of the resolution 
remains largely unchanged from previous drafts.   
Moved by Commissioner Messner, seconded by Commissioner Houck to approve Resolution No. 32; A 
Resolution Establishing a Partial Seasonal Closure of County Road #317 (“Gothic Road”), and Identifying 
Certain Exceptions to Such Closure. Motion carried.  
 
Resolution; A Resolution Implementing Stage 1 Fire Restrictions:  
Moved by Commissioner Messner, seconded by Commissioner Houck to approve Resolution No. 2018-33; 
A Resolution Implementing Stage 1 Fire Restrictions. Motion Carried.  
 
Discussion; Re: Resolution Opposing Ballot Initiative No. 97 & 108: 
The Board discussed Ballot Initiatives No. 97 and 108 that will be on the November 2018 ballot. 
Commissioner Messner provided an overview of what the two initiatives consist of. Commissioner Messner 
indicated that in his opinion these ballot initiatives are not in the best interest of Gunnison County or the 
State of Colorado. Commissioner Houck agreed. The Board elected to table this item until a future meeting 
when Chairperson Chamberland will be present. In addition, they indicated that further research is 
necessary to determine whether the ballot initiative numbers have changed.     
 
COMMISSIONER ITEMS: This item occurred earlier than scheduled due to being ahead in the meeting. 
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John Messner- 
1. Commissioner Messner is tentatively scheduled to fly to Texas with Scott Truex, RTA Director, on 


11/5/18 for meetings with American Airlines.  
2. Commissioner Messner is tentatively scheduled to be in Chicago, Illinois with RTA 12/2/18-


12/4/18 for meetings with United Airlines.  
3. Commissioner Messner provided an update regarding the Coal Mine Methane Working Group.  
4. Commissioner Messner attended a Gallagher Interim Committee meeting regarding short-term 


rentals in Summit and Gunnison counties.  
5. Commissioner Messner was invited to meet with House Majority Leader, KC Becker in Denver on 


9/12/18.  
Jonathan Houck-  


1. Commissioner Houck participated in a recent CCI conference call which discussed current 
legislative issues. He also attended the Western District Meeting for CCI.  


2. On Wednesday, 8/29/18 Commissioner Houck attended a meeting in Denver with the Governor 
and other individuals that represent local Government. The meeting discussed the Colorado the 
Beautiful Initiative.  


3. Commissioner Houck attended the Community Builders Task Force meeting on 8/30/18. Housing 
was one of the main topics along with Boards & Commissions. Community Development Director, 
Cathie Pagano, explained that it was suggested that once a year, perhaps on an annual basis, 
that managers organize a one day event where the President and/or Executive Director of each 
Board present a presentation to Elected Officials providing an overview of the Board they 
represent.  


4. Commissioner Houck discussed the Fish & Wildlife Sage Grouse five-year review.  
 
Discussion; Re: Submission of Comments by the Gunnison County BoCC Re: The Bureau of 
Land Management’s Preliminary Environmental Assessment for December 2018 Competitive 
Oil & Gas Lease Sale:  
Deputy County Attorney Matthew Hoyt was present for the discussion. Commissioner Messner explained 
that the BoCC submitted comments specific to Gunnison County and the North Fork area regarding the 
proposed lease sale during the scoping period. DCA Hoyt explained that the County was not notified by the 
Bureau of Land Management (BLM) when the preliminary Environmental Assessment (EA) was released 
and additionally the request for additional time to submit comments to the BLM during the scoping period 
was denied. The published EA included 157 pages and allowed 15 days to respond. The deadline is currently 
Tuesday, 9/11/18. The County Attorney’s Office (CAO) and Board does not feel that the County’s comments 
were thoroughly and accurately addressed. DCA Hoyt discussed several legal inaccuracies contained within 
the EA. He explained that it is the recommendation of the CAO to address both the factual and legal 
inaccuracies contained within the EA and request that the BLM defer the lease sale until a proper Resource 
Management Plan is enacted and followed. The Board agreed with the recommendation from the CAO.  
 
Discussion; Grand Mesa Uncompahgre & Gunnison National Forest (GMUG) Plan Revision; 
Wilderness Inventory: 
Commissioner Houck provided an overview of the GMUG Plan Revision and Wilderness Inventory. He 
pointed out that the purpose of the inventory is not to change any forest designations, rather it questions 
whether the forest inventory itself is accurate, complete and thorough. The Board is in agreement with the 
comments submitted by the Gunnison Public Lands Initiative (GPLI) regarding the accuracy of the 
Wilderness Inventory. Maddie Rehn, Gunnison Public Lands Initiative Coordinator, provided comments and 
addressed questions from the Board. 
Moved by Commissioner Messner, seconded by Commissioner Houck to approve the submittal of 
comments on the GMUG Forest Plan Revision Draft Wilderness Inventory Report as presented. Motion 
carried.   
 
UNSCHEDULED CITIZENS: There were no Unscheduled Citizens present 
 
ADJOURN:  Moved by Commissioner Houck, seconded by Commissioner Messner to adjourn the meeting.  
The meeting adjourned at 10:18 am. 
 
        


_________________________________ 
Phil Chamberland, Chairperson 


 
 


_________________________________ 
Jonathan Houck, Vice-Chairperson 
 


 
_________________________________ 
John Messner, Commissioner 
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Minutes Prepared By: 
 
 
__________________________________ 
Elizabeth Mense, Deputy County Clerk 
 
Attest: 
 
 
__________________________________ 
Kathy Simillion, County Clerk 
 


GUNNISON COUNTY BOARD OF COMMISSIONERS TEXT INCLUSION INTO MINUTES 
 


   BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF GUNNISON, COLORADO 


 
RESOLUTION NO: 2018 -30 


 
A RESOLUTION REPEALING AND RESCINDING PRIOR RESOLUTIONS AND ORDINANCES 
GOVERNING THE CONTROL AND LICENSING OF DOGS, AND ADOPTING NEW RULES AND 


REGULATIONS GOVERNING THE CONTROL AND LICENSING OF DOGS IN UNINCORPORATED 
GUNNISON COUNTY, COLORADO 


 
WHEREAS, the Board of County Commissioners of the County of Gunnison, Colorado (“Board”) finds that 
the control and licensing of dogs is a community wide concern; and  
 
WHEREAS, to address this concern the Board previously adopted the following resolutions and ordinances 
which are currently in effect: 
 
1.  Ordinance No. 5, An Ordinance Concerning Vicious Dogs, adopted  on June 21st, 1988; and 
 
2. Ordinance No. 13, An Ordinance Establishing Regulations for Control of Domestic Animals within 
the Unincorporated Areas of  Gunnison County, Colorado, adopted on December 11, 2000; and  
 
3. Resolution No. 92-49, A Resolution Designating the Antelope Hills Division of the Gunnison County 
Water and Sewer District as a Designated Dog Control Area, adopted on November 10, 1992; and  
 
4.   Resolution No. 02-23, A Resolution Concerning Control and Licensing of Dogs, adopted on April 23, 
2002; and 
 
5.  Resolution No. 02-30, A Resolution Amending Resolution No. 02-23, adopted on May 21, 2002; 
and  
 
WHEREAS, the Board is informed that  there have been legislative amendments and that the above 
referenced resolutions and ordinances require updates; and, further, that it would be beneficial to 
consolidate those previously adopted resolutions and ordinances into a lesser number of regulatory 
documents, to be more effective, for ease of understanding, clarity and direction; and   
 
WHEREAS, Colo. Rev. Stat. §30-15-101, et seq. authorizes the Board to adopt a resolution providing for 
control and licensing of dogs in the unincorporated area of Gunnison County to include: 
 
1.   Requiring licensing of dogs by owners and imposing reasonable conditions and fees on the same; 
and  
 
2. Requiring that dogs be under control at all times and defining “control” which may vary from time 
to time and, place to place, animal to animal; and  
 
3.   Defining “vicious dog”; and  
 
4. Establishing a dog pound, or other animal holding facility, and engaging personnel to operate it 
and otherwise enforcing the county dog control resolution; and  
 
5. Providing for the impoundment of dogs which are vicious, not under control, or otherwise not in 
conformity with the resolution(s) of the Board; and  
 
6. Establishing terms and conditions for the release or other disposition of impounded dogs; and  
 
7. Establishing such other reasonable regulations and restrictions for the control of dogs as the Board 
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may deem necessary; and  
 
WHEREAS, Colo. Rev. Stat. §30-15-102 identifies penalties for any violation of any provision of a county 
resolution adopted pursuant to Colo. Rev. Stat. §30-15-101 et seq. not involving bodily injury to be a class 
2 petty offense, and, notwithstanding the provisions of Colo. Rev. Stat. §18-1.3-503, punishable, upon 
conviction, by a fine of not more than one thousand dollars pursuant to Colo. Rev. Stat. §30-15-402(1), or 
by imprisonment in the county jail for not more than ninety days, or by both such fine and imprisonment 
for each separate offense; and if authorized by the county resolution, use of penalty assessment procedure 
provided in Colo. Rev. Stat. §16-2-201, as amended, with a graduated fine schedule for violations not 
involving bodily injury to any person; and  
 
WHEREAS, Colo. Rev. Stat. §30-15-103 provides that the funds and forfeitures for any violation of a county 
resolution adopted pursuant to Colo. Rev. Stat. §30-15-101 et seq. and all moneys collected by the county 
for licenses or otherwise shall be paid into the treasury of the county; and  
 
WHEREAS, Colo. Rev. Stat. §30-15-104 provides that the Board, its assistants or employees or any person 
authorized to enforce the provisions of any dog control resolution shall not be held responsible for any 
accident or subsequent disease that may occur to the animal in connection with the administration of a 
resolution; and  
 
WHEREAS, Colo. Rev. Stat. §30-15-105 authorizes personnel engaged in animal control, however titled or 
administratively assigned, to issue citations or summonses and complaints enforcing the county dog control 
resolution or any other county resolution concerning the control of dogs without regard to the certification 
requirements of Colo. Rev. Stat. §24-31-301 et seq.; and  
 
WHEREAS, the Board of Health of Gunnison County, Colorado has the authority pursuant to Colo. Rev. Stat. 
§25-4-607, to order that all dogs within Gunnison County be vaccinated against rabies; and  
 
WHEREAS, pursuant to Colo. Rev. Stat. §25-4-612, the Health Officer or Health Department shall enforce 
the provisions of Colo. Rev. Stat. §25-4-601 et seq., and the sheriff and his deputies and the police officers 
in each incorporated municipality and the division of parks and wildlife shall be aides and are instructed to 
cooperate with the Health Department or Health Officer in carrying out the provisions of Colo. Rev. Stat. § 
25-4-601 et seq.; and  
 
NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of the County of Gunnison, 
Colorado that the following ordinances and resolutions shall be and hereby are repealed and rescinded 
effective at the close of December 31, 2018: 
 
1.  Ordinance No. 5, An Ordinance Concerning Vicious Dogs, adopted  on June 21st, 1988; and 
 
2. Ordinance No. 13, An Ordinance Establishing Regulations for Control of Domestic Animals within 
the Unincorporated Areas of  Gunnison County, Colorado, adopted on December 11, 2000; and  
 
3. Resolution No. 92-49, A Resolution Designating the Antelope Hills Division of the Gunnison County 
Water and Sewer District as a Designated Dog Control Area, adopted on November 10, 1992; and  
 
4.   Resolution No: 02-23, A Resolution Concerning Control and Licensing of Dogs, adopted on April 
23, 2002; and 
 
5.  Resolution No: 02-30, A Resolution Amending Resolution No. 02-23, adopted on May 21, 2002. 
 
FURTHERMORE, that the following rules and regulations set forth hereinafter shall be and hereby are in 
full force and effect on January 1, 2019 and shall thereafter govern the control and licensing of dogs located 
in the unincorporated areas of Gunnison County, Colorado.  
 


ARTICLE I. IN GENERAL 
   
1. Applicability.   
 
This Resolution shall be applicable to all Dogs, as defined herein, found to be in the unincorporated areas 
of Gunnison County, Colorado and to each person who is an Owner/Caretaker, as defined herein, of a Dog 
within unincorporated areas of Gunnison County, Colorado. 
 
 
2. Definitions.   
 
Except as otherwise specifically indicated herein, the following definitions shall apply for purposes of this 
Resolution.   
  
A. “Animal Control Officer”, means the Gunnison County Sheriff, his undersheriff and deputies, 
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employees and independent contractors who are approved by the Board of County Commissioners of 
Gunnison County, Colorado who are designated for the purpose of enforcing the provisions of this 
Resolution.  
 
B.  “Animal Control Facility” means a suitable place or places in Gunnison County, designated by the 
county, in which animals taken into custody by the Animal Control Officer pursuant to this resolution are 
impounded. 
  
C. “Board” shall mean the Board of County Commissioners of the County of Gunnison, Colorado. 
 
D. “Bodily Injury” shall mean any physical injury to a human being caused by a dog, including but not 
limited to, injuries wherein the skin is broken, interior or exterior bleeding or bruising occurs, or bone, 
tissue, or muscle damage is suffered.  
 
E. “Control” shall mean either: 
 
1) firm physical attachment to a secured restraint, such as a leash or similar tether not longer than ten 
(10) feet in length;  
 
2) confinement in a pen, cage, fence or motor vehicle; or  
 
3) as evidenced by immediate response to verbal or other commands in the present of an Animal Control 
Officer to keep the dog from running at large. 
 
F. “County” shall mean the unincorporated portion of Gunnison County, Colorado. 
 
G. “Designated Agent” shall mean any person authorized by the Board or Animal Control Officer with 
responsibility to enforce this Resolution.   
 
H. “Dog” means any member of the animal species Canis familiaris or a domesticated animal related 
to the fox, wolf, coyote, or jackal which is used as a pet or service animal or for commercial purposes.  
 
I. “Dog at Large” shall mean a Dog not physically controlled by a human being by means of a leash 
or lead held by the human being, or a Dog not  at all times accompanied by a person and which Dog does 
not at all times immediately respond to sound, mechanical, electrical or other command of its accompanying 
person. Exceptions are: a Dog while actually working livestock, locating or retrieving wild game in season 
for a licensed hunter, assisting law enforcement officers or while actually being trained for any of these 
specifically enumerated pursuits; or a Dog that is within the confines of the real property of its 
Owner/Caretaker or other private real property that the Owner/Caretaker has permission to use or is within 
a motor vehicle.   
 
J. “Harbor, Harboring a Dog” shall mean to provide, on a regular basis, food or shelter for a Dog on 
premises owned, occupied or controlled by the person providing such food or shelter. 
 
K. “Health Department” means the Colorado Department of Public Health and Environment or 
Gunnison County Department of Health.  
 
L. “Health Officer” means the person appointed as the public health director of a district, county, city, 
or town under the provisions of Colo. Rev. Stat. § 25-1-509. 
 
M. “Injure or injury” means to do harm to; to hurt; damage; impair or wound. 
 
N. “Leash” or “Lead” shall mean a thong, cord, roper, chain or similar tether which holds an animal in 
restraint and which is not more than ten (10) feet in length. A Leash or Lead longer than ten feet in length 
or a retractable lead of variable length may be used when exercising or training an animal provided that 
the use of the Leash or Lead does not allow the animal to interfere with public access to or use of public 
areas.  
 
O. “Livestock” means cattle, horses, mules, burros, sheep, poultry, swine, llamas, and goats, 
regardless of use, and any animals except Dogs and cats, that are used for working purposes on a farm or 
ranch and any other animal designated by the state agriculture commissioners, which animal is raised for 
food or fiber production.  
 
P. “Owner/Caretaker” means any person having control or purporting to have control over an animal, 
the person named in the licensing records of any animal as the Owner, the occupant of the premises where 
the animal is usually kept if such premises are other than the premises of the Owner as shown on the 
licensing record, or any person in possession of, harboring or allowing any animal to remain about their 
premises for a period of three consecutive days or more. The parent or guardian of an Owner under 18 
years of age shall be deemed the Owner as defined herein. If an animal has more than one Owner, all such 
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persons are jointly and severally liable for the acts or omissions of an Owner under this chapter, even if 
the animal was in the possession of or under the control of a Caretaker at the time of the offense.  
 
Q. “Person” shall mean any person, partnership, corporation or other association organized for 
business, social or other purposes. 
 
R. “Premises” means the parcel of private land which is owned or occupied by the Owner/Caretaker 
of the animal, or any other confined area which is under the control or immediate supervision of the 
Owner/Caretaker of the Dog. “Premises” does not mean the unenclosed property of a condominium or 
townhouse or the common passageway, parking facility, or unenclosed common yard of an apartment 
building or shopping center, or any public right of way.  
 
 S. “Vicious Dog” shall mean: 
 
1.  Any Dog which, when unprovoked, approaches any Person upon any road, street or other public way 
or place in a vicious or terrorizing manner or in an apparent attitude of attack; or  
 
2.  Any Dog which without provocation, bites, inflicts injury, assaults or otherwise attacks a human being 
or domestic animal or livestock upon public or private property; or 
 
3.  Any Dog owned or harbored primarily or in part for the purpose of Dog fighting including any dog 
trained for Dog fighting; or  
 
4.  Any Dog which has been declared a Vicious Dog by the Gunnison County Court or any court of competent 
jurisdiction.  
 
Notwithstanding the definition of a Vicious Dog above, no Dog shall be considered vicious if any injury or 
damage is sustained by a Person who, at the time such injury or damage was sustained, was committing 
a willful trespass or other tort upon Premises occupied by the Owner or Caretaker of the Dog, or was 
teasing, tormenting, abusing or assaulting the Dog or was committing or attempting a crime.  A Person 
shall not be considered to be teasing, tormenting or abusing a Dog if that Person is acting in good faith to 
defend himself against the Dog.  
 
The term “Vicious Dog” shall not include any dog trained and controlled by a law enforcement officer so 
long as the attack, bite, threat or other act of the dog occurs while such officer is acting in his or her official 
line of duty.  
 
 
ARTICLE II.  RABIES CONTROL; MANDATORY ORDER REQUIRING THE INOCULATION OF ALL DOGS BE 


VACCINATED AGAINST RABIES. 
 
Pursuant to Colo. Rev. Stat. §25-4-607(1)(a), as may be amended, all Dogs shall be vaccinated against 
rabies and all such vaccinations shall be performed by a licensed veterinarian. The frequency of said 
vaccinations shall be as recommended by the “Compendium of Animal Rabies Control” as promulgated by 
the National Association of State Public Health Veterinarians, as it may be amended.   


 
ARTICLE III. LICENSING 


 
1. Licensing. 
 


A. Every Person who owns a Dog more than four (4) months old within any unincorporated 
area of Gunnison County, except those who operate a pet shop, boarding kennel or 
veterinary business, shall obtain a Gunnison County license and rabies inoculation tag for 
each such Dog annually. The rabies tag shall be firmly affixed to the collar or harness of 
the Dog. 


 
(i) No license and tag shall be issued until the Owner of a Dog provides a valid anti-rabies vaccination 
certificate indicating the Dog has been vaccinated against rabies by a licensed veterinarian within the twelve 
(12) months preceding the date of application for Dogs under three (3) years of age or within the twenty-
four (24) months preceding the date of application for Dogs three (3) years of age or older. 
 
 (ii)  A valid anti-rabies vaccination certificate must contain at least the   
 following information:  
 
a. the name, address and telephone numbers (home and business) of the Owner of the vaccinated Dog;  
 
b. the name and address of the veterinarian administering the vaccination;  
  
c. the breed, age, color, name, sex and status as to spayed or neutered of the vaccinated animal;  
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d. date of vaccination and expiration thereof;  
 
e. type of vaccine used, lot number and manufacturer; (f) the rabies vaccination tag number. 
 


B. At any time a Dog becomes four (4) months of age or, being at least four (4) months of 
age, is moved into any unincorporated area of Gunnison County, its Owner shall obtain a 
license within the succeeding thirty (30) days. 


 
C. Within thirty (30) days after a Person moves a Dog into any unincorporated area of 


Gunnison County the Dog shall be inoculated with anti-rabies vaccine unless it can be 
demonstrated that the Dog was inoculated in accordance with of this Resolution. 


 
2.  Application for License.   
 
A License Application shall be available at the Gunnison County Sheriff’s Office, 510 W Bidwell, Gunnison, 
Colorado (“Sheriff’s Office”), and shall require:   
 


A. A valid anti-rabies vaccination certificate as prescribed in herein, which may be photocopied 
and submitted by mail with a completed License Application;   


 
B. Age of the Dog; 
 
C. Sex of the Dog; 
 
D. Whether the Dog has been spayed or neutered; 
 
E. Description of the Dog including breed and color; 
 
F. Name of the Dog; 
 
G. Identification number of the Dog, if the Dog: 
 
(i) is a service guide Dog for the physically handicapped and/or 
 
(ii)  has been implanted with an electronic locating device; 
 
H. Current photograph of the Dog; 
 


I. Name, address and phone number of the Dog’s Owner. 
 
3.  License Fees. 
 


A. Upon filing with and acceptance by the Sheriff’s Office of an application for a Dog license, 
the applicant shall pay an annual fee which currently is: twenty dollars ($20.00) for each 
non-spayed female or non-neutered male Dog, and ten dollars ($10.00) for each spayed 
female or neutered male Dog, except that no license fee shall be charged for certified 
service or guide Dogs used by the blind, partially blind, the deaf or the partially deaf, or 
other physically impaired Owner.  Licenses for spayed female and neutered male Dogs 
shall be issued only upon presentation of a certificate signed by a licensed veterinarian 
stating that the Dog has been spayed or neutered. 


 
B. License fees shall not be prorated. 


 
C. Upon payment by the applicant of the requisite fee, the designated agent shall issue an 


annual License Receipt, which shall bear the Owner’s name, address and phone number, 
the Dog’s license number, and the license expiration date.  At that time, a metallic tag 
bearing the year of issue, County identification, and the license number corresponding to 
that shown on the License Receipt will be issued.  Each Owner or Caretaker shall be 
responsible for ensuring that the tag shall be worn by the Dog in public at all times. 


 
4.  Expiration, Transfer of License. 
 


A. All Dog licenses, whether issued for a full year or less, shall expire on December 31st of 
each year.  If the applicable fee for a new license is not paid before March 1st, a penalty 
of five dollars per month the Dog remains unlicensed ($5.00) shall be added thereto. 


 
B. No Dog license may be transferred from one Owner to another or from one Dog to another 


Dog. 
 
5.  Duplicate License.   
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In the event the license tag is lost, a duplicate shall be provided by the designated agent of the Sheriff to 
the Owner or Caretaker upon payment of twenty-five dollars ($25.00). 


 
ARTICLE IV. CONTROL OF DOGS 


 
1.  Dog At Large. 
 


A. No Owner/Caretaker shall allow a Dog to be a Dog at Large, as defined herein, in 
unincorporated Gunnison County, Colorado. Each Owner/Caretaker shall ensure that any 
and all Dogs off of any Owner’s or Caretaker’s property shall at all times be controlled by 
means of a Leash or Lead. Any Owner or Caretaker of a Dog at large shall be subject to 
the penalties set forth in Article VII herein.  


 
For purposes of this paragraph, Dogs actually working livestock, locating or retrieving wild game in season 
for a licensed hunter, or assisting law enforcement officers shall not be deemed a Dog out of control or 
running at large. 
 
 2.  Barking Dogs.   
 
It shall be unlawful for any Person owning or keeping a Dog in any unincorporated area of Gunnison County 
to permit such Dog to disturb the peace of any other Person by repeated barking, howling, yelping or other 
noise which can be heard beyond the boundary of the property of such Owner or Caretaker for more than 
twenty (20) minutes at any time of the day or night whether the Dog is on or off the Premises of the Owner 
or Caretaker.  Any Owner or Caretaker of a Dog in violation of this Article IV, 2. Shall be subject to the 
penalties set forth in Article VII herein.  
 
3.  Vicious Dogs. 
 
Any Owner/Caretaker of a Vicious Dog as defined herein shall: 
 


A. At all times keep the Vicious Dog under control through one of the following means: 
 


(i) The use of a Leash not more than ten feet (10’) in length attached to a collar firmly 
affixed around the Dog's neck. 


 
(ii) Keeping the Dog tied or tethered by a durable chain, wire or other material which cannot be 
destroyed (broken or chewed in two) by the Dog.  Such tether shall not permit the Dog to reach any road, 
street, sidewalk or other public way. 
 
(iii) Keeping the Dog enclosed by means of a fence or structure of at least ten feet (10’) in height.  
Such enclosure shall be designed with secure sides, top and bottom, which are constructed in a manner 
that will prevent the Dog from escaping, and the enclosure shall be securely locked whenever the Dog is 
therein.   
 


B. Place upon the Dog a muzzle, in addition to the use of a Leash, whenever any Vicious Dog 
is taken by the Owner upon any public street, road or other public  way or upon any 
other public property.  Such muzzle shall be constructed in a manner that will not cause 
injury to the Dog or interfere with its vision or respiration, but will prevent it from biting 
any human or animal. 


 
C. Any Owner or Caretaker of a Vicious Dog shall be subject to the penalties set forth in in 


Article VII herein.  
 


ARTICLE V. ENFORCEMENT 
 
1.  General.   
 


A. The provisions of this Resolution may be enforced by an Animal Control Officer as 
hereinabove defined or by a designated agent as hereinbefore defined.  Any Animal Control 
Officer may issue a summons and complaint to any Person who has committed a violation 
of this Resolution in his or her presence, or whom the officer has reasonable grounds to 
believe has committed a violation. Such summons and complaint shall state the nature of 
the offense with sufficient particularity to give adequate notice of the charge to the violator. 


 
 


B. During any trial relative to the issuance of a penalty assessment notice, summons or 
complaint pursuant to this Resolution, should the Court deem the evidence sufficient, the 
Dog may formally declared to be a Vicious Dog whether or not the Owner is found guilty 
of any offense charged. 
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ARTICLE VI. IMPOUNDMENT 


 
1.  Seizure and Impoundment. 
 


A. It shall be the duty of any Animal Control Officer or designated agent, as defined herein, 
to apprehend any Dog At Large, any Dog in any unincorporated area of Gunnison County 
required to be vaccinated against rabies which is not vaccinated and/or is not wearing a 
current rabies inoculation tag, or any Dog being owned or kept contrary to the provisions 
of this Resolution. 


 
B. When any Dog has been apprehended as provided for herein, the designated agent, as 


defined, may initiate or take any reasonable and appropriate action, including but not 
limited to: returning the Dog to its Owner, impounding the Dog, and/or issuing a penalty 
assessment notice or a Summons and Complaint.  If the Dog is impounded, the designated 
agent shall make a reasonable effort to give notice of such impoundment to the Owner or 
Caretaker, if known.  There is no requirement of “progressive enforcement”; that is, no 
prior enforcement is required as a predicate to subsequent enforcement.  


 
3.  Redemption of Impounded Dog. 
 


A. Any impounded Dog may be redeemed by its Owner or Caretaker upon payment of an 
impounding fee according to the Animal Control Facility’s fee schedule, plus any and all 
additional fees incurred as a result of the impoundment and boarding. 


 
B. Payment of impounding or boarding fees shall not be construed as payment of such fines 


as may be applicable for violation of the provisions of this Resolution, nor shall such 
payment be considered being in lieu of license fees. 


 
C. No impounded Dog which is required to be licensed or inoculated under the provisions of 


this Resolution may be redeemed until such licensing and inoculation is accomplished or 
ensured. 


 
4.  Sale or Other Disposal of Unredeemed Dogs.   
 
The Owner or Caretaker of any impounded Dog shall be responsible for paying all impounding and boarding 
fees and redeeming such Dog within five (5) days of impounding.  Any Owner or Caretaker of an impounded 
Dog who does not claim or redeem the Dog within (5) days of impounding shall forfeit all right, title and 
interest to such impounded Dog.  Any impounded Dog which is not claimed or redeemed during the five 
(5) day impounding period may be put up for adoption or humanely destroyed and buried or cremated, 
except that no Dog, whose Owner or Caretaker can reasonably be located from a license tag or other 
identification worn by the Dog, shall be destroyed until a reasonable effort has been made to notify its 
Owner or Caretaker. 
 
5.  Unlawful Taking or Release. 
 


A. It shall be unlawful for any Person to take any Dog from an enclosed lot, Premises or 
building and deliver the Dog to the Animal Control Facility unless authorized to do so by 
the Owner or Caretaker of the Dog or as otherwise authorized by this Resolution. 


 
B. It shall be unlawful for any Person to open or cause to be opened any closed lot, Premises, 


or building for the purpose of allowing a Dog to run at large. 
 


ARTICLE VII. PENALITIES AND LIABILITY 
 
1.  Violations, Penalties. 
 
In addition to each and all of the enforcement provisions provided for herein, the following penalties shall 
apply: 
 
A The Board hereby adopts the penalty assessment procedure provided in Colo. Rev. Stat. § 30-15-
102(1) as it may be amended for any violation of any provision of this Resolution, not involving bodily injury 
to  any Person with the following graduated fine schedule: 
 
 1.  First offense:   $  100.00; 
 2.  Second offense:   $  250.00;  
 3.  Third offense:   $  500.00; 
 4.  Each subsequent offense: $1,000.00.   
 
These penalties shall be imposed with regard to the violator and not the subject Dog.  
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B. Any violation of any provision of this Resolution involving bodily injury to any Person, shall be a 
Class 2 Misdemeanor, and any violator shall be punished as provided in Colo. Rev. Stat. §18-1.3-501 et 
seq., as amended, for each separate offense.  
 


C. Whenever the Gunnison County Sheriff, Gunnison County Sheriff’s Deputies, or the 
designated Animal Control Officer has probable cause to believe that a violation of this 
Resolution has been committed, the respective officer or deputy may issue a citation or 
summons and complaint to the violator, stating the nature of the violation with sufficient 
particularity to give notice of said charge to the violator. 


 
D. Any Person who refuses to comply with or who violates any of the provisions of Colo. Rev. 


Stat. §25-4-601, et seq. is guilty of a misdemeanor and, upon conviction thereof, shall be 
punished by a fine of not more than one hundred dollars or by imprisonment in the county 
jail for not more than thirty days for offense.  


 
E. This Resolution authorizes the use of the penalty assessment procedure in Colo. Rev. Stat. 


§ 16-2-201, et seq., as amended, with a graduated fine schedule for violations not involving 
bodily injury to any Person, and with the following graduated fine schedule.  


   
F. If the violator pleads guilty, no contest, is found guilty by a Jury of her or his peers, or by 


the requisite Judge with proper Jurisdiction, for all class 2 petty offenses, shall be pursuant 
to statute.  


 
G This Resolution establishes that each violation is a separate violation for each Dog alleged to have 
been in violation of this Resolution.  
 
2.  Disposition of Fines and Forfeitures.   
 
All fines and forfeitures for violation of any provision of this Resolution shall be paid over to the Sheriff’s 
Office immediately upon their receipt. If the requisite fines are not paid within the requisite time, the Board 
may use any and all laws, regulations, and/or resolutions to enforce the debt owed by the violator to 
Gunnison County. Such measurements include, but are not limited to, additional fines, liens on appropriate 
properties, and/or a procurement of a warrant of arrest under the Gunnison County Court. 
 
3.  Liability for Accident or Subsequent Disease from Impoundment 
 
Pursuant to Colo. Rev. Stat. § 30-15-104,  as amended, the Board, the Gunnison County Sherriff’s 
Department, any assistant or contracted service provider in connecting with the enforcement of this 
Resolution shall not be held responsible for any accident or subsequent disease that may occur to the 
animal in connection with the administration of the resolution or ordinance.  
 
4.  Civil Remedies.  
 
In addition to the criminal penalties enumerated above, Owners and Caretakers of Dogs in violation of this 
Resolution may be subject to civil liability, in accordance with Colo. Rev. Stat. §13-21-124, as amended. 
 
5.  Contracts for Services.   
 
The Board of County Commissioners may enter into such arrangements and contracts as are appropriate, 
necessary and permitted by law to provide for personnel, equipment and services required by this 
Resolution or the enforce this Resolution. 
 
6.  Captions. 
 
The captions and paragraph headings used throughout this Resolution are for the convenience of reference 
only, and the words contained therein shall in no way be held or deemed to define, limit, describe, explain, 
modify, amplify or add to the interpretation, construction or meaning of any provision, or to the scope or 
intent of this Resolution. 
 
7.  Severability.   
 
If any provision of this Resolution or the application thereof to any party or circumstance shall to any extent 
be invalid or unenforceable, the remainder of this Resolution, or the application of such provision to parties 
or circumstances other than those to which it is invalid or unenforceable, shall not be affected thereby, and 
each provision of this Resolution shall be valid and be enforced to the fullest extent permitted by law.  
  
INTRODUCED by Commissioner Messner, seconded by Commissioner Houck, and adopted this 4th day of 
September, 2018. 
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BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF GUNNISON, COLORADO 


Chamberland – absent; Houck – yes; Messner – yes.  
 


BOARD OF COUNTY COMMISSIONERS OF THE COUNTY OF GUNNISON, COLORADO 
RESOLUTION NO. 2018-31 


 
A RESOLUTION ADOPTING THE ALLOWANCES, RESTRICTIONS AND RESPONSIBILITIES 


REGARDING ANIMALS IN COUNTY FACILITIES AND ON COUNTY GROUNDS POLICY 
 
WHEREAS, Gunnison County has established a uniform policy format and an adoption and periodic review 
process to promote consistency and uniformity throughout the organization; and  
 
WHEREAS, Gunnison County has not previously established any formal policies related to the rights and 
responsibilities associated with animals being present in County facilities or on County grounds; and 
 
WHEREAS, the Board of County Commissioners of the County of Gunnison, Colorado intends to identify 
allowances for and prohibitions against the presence of animals in County facilities and on County 
grounds; and  
 
WHEREAS, the Board intends that these allowances and prohibitions apply to all Gunnison County 
employees and members of the public; and 
 
WHEREAS, C.R.S. §30-11-101(2), as amended, authorizes the Board to adopt and enforce resolutions 
regarding health, safety and welfare issues; and 
 
WHEREAS, C.R.S. §18-9-117, as amended, permits the County to limit the presence of animals on County 
property whose presence may pose risks to sanitation, health or safety, whose presence may 
substantially interfere with the use or enjoyment of County property, or who may cause damage to 
county property, building and grounds; and   
 
WHEREAS, C.R.S. §18-13-107.3 and 107.7, as amended, provides criminal penalties for the intentional 
misrepresentation of entitlement to a “Service Animal”; and   
 
WHEREAS, C.R.S. §24-34-804, as amended, prohibits certain behaviors regarding “Service Animals”. 
 
WHEREAS, the attached Allowances, Restrictions and Responsibilities Regarding Animals in County 
Facilities and on County Grounds Policy (Exhibit A) was created to reflect and formalize Gunnison 
County’s current practices, which conform to all relevant State and Federal guidelines and regulations. 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of Gunnison County, 
Colorado that: 


1. The attached Allowances, Restrictions and Responsibilities Regarding Animals in County 
Facilities and on County Grounds Policy (Exhibit A) is adopted;  


2. Effective immediately, the attached Allowances, Restrictions and Responsibilities Regarding 
Animals in County Facilities and on County Grounds Policy prevails over any related Gunnison 
County policies or guidance documents, whether formalized or not. 


 
INTRODUCED by Commissioner Houck, seconded by Commissioner Messner, and adopted this 4th day of 
September, 2018. 
 
   BOARD OF COUNTY COMMISSIONERS  
   OF GUNNISON COUNTY, COLORADO 
Chamberland – absent; Houck – yes; Messner – yes.  
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EXHIBIT 
A 


Policy Name: 
Allowances, Restrictions and 
Responsibilities Regarding Animals in 
County Facilities and on County Grounds 


Policy 
Number: 5.2.3 


Approval 
Authority: 


Gunnison County Board of County 
Commissioners 


Date of 
Adoption: 9/4/2018 


Effective 
Date: 9/4/2018 Adoption 


Document: Resolution #2018-31 


Review 
Date: 9/4/2023 Review 


Frequency: 
Every five (5) 
years. 


Policy 
Custodian: 


Facilities & 
Grounds 
Department 


 
PURPOSE 
 


This policy identifies allowances, restrictions and responsibilities associated with the presence of 
animals in County facilities and on County grounds.   
 
SCOPE 
 


This policy applies to all Gunnison County employees and members of the public who utilize County 
facilities and grounds identified below.  (Exceptions for the Fred R. Field Western Heritage Center and the 
Gunnison-Crested Butte Regional Airport are provided on page 3.) 
 
DEFINITIONS 
 


• Animal Owner.  The person or persons, regardless of actual ownership, who accompanies an animal 
onto County grounds and/or into County facilities.    


• County Facilities  The allowances and prohibitions in this policy apply to the following County-
owned or County-leased facilities: 


o Airport Administration Building; 519 Rio Grande Avenue; Gunnison, CO 81230 
o Gunnison – Crested Butte Regional Airport Terminal; 711 Rio Grande Avenue; Gunnison, 


CO 81230 
o Blackstock Government Center; 221 N. Wisconsin Street; Gunnison, CO 81230 
o Gunnison County Courthouse; 200 E. Virginia Avenue; Gunnison, CO 81230 
o Health & Human Services Facility; 220 N. Spruce Street; Gunnison, CO 81230 
o Public Safety and Detention Center; 510 W. Bidwell Avenue; Gunnison, CO 81230 
o Public Works Facility; 195 Basin Park Drive; Gunnison, CO 81230 
o Water Treatment Plant; 38130 W. Hwy 50; Gunnison, CO 81230 
o Ohio City Town Hall; 8503 County Road 76; Ohio City, CO 81237 
o The Marble Hub; 105 W. Main Street; Marble, CO 81623 
o Any other County building leased and used for office space by County employees   


• County Grounds.  Those grounds under the control of Gunnison County, whether such grounds are 
owned or leased. This includes properties owned by Gunnison County and managed by or leased 
to other persons or entities, as well as property owned by other persons or entities and leased to 
the County. 


• Service Animals.  Service Animals shall have the same meaning as set forth in the implementing 
regulations of Title II and Title III of the federal "Americans with Disabilities Act of 1990" (“ADA”), 
42 U.S.C. Sec. 12101 et seq., as amended.  A Service Animal can be a dog or a miniature horse 
that has been individually trained to do work or perform tasks for an individual with a disability.  
The tasks performed by the Service Animal must be directly related to the person’s disability.  
Although Service Animals are often trained by an official training organization, an individual may 
train their own Service Animal and there are no requirements for such training nor are there any 
licensing or certification requirements.  If an animal is not a dog or a miniature horse, it is not 
recognized as a Service Animal under either federal law, Colorado law, or this policy.   


• Other Classifications: 
o Assistance Animals are animals that work, assist or perform tasks and services for the 


benefit of a person with a disability or provide emotional support that may improve the 
effects of a disability.  No training is required for assistance animals.  The term “assistance 
animal” generally encompasses both service animals and emotional support animals (often 
referred to as companion animals).  Assistance animals are not Service Animals.  


o Therapy Animals are animals that are taken to hospitals, schools and other facilities to 
provide therapy to people there.  Therapy animals are not Service Animals.  
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o Pets is a catch-all classification and includes animals that any person, with or without a 
disability, may have if they do not fall into one of the other categories.  Pets are not Service 
Animals.  


 
POLICY STATEMENTS 
 


General Restrictions and Allowances.  The following applies to all animals as outlined, except that 
no animal, regardless of type, that has been deemed as vicious by the Gunnison County Sheriff’s Office 
and/or the Gunnison County Court may be present in any County facility or on any County property at any 
time until deemed no longer vicious, in writing, by the Gunnison County Sheriff’s Office and/or the Gunnison 
County Court.   


 
1. County Facilities.  No person or persons shall bring any animal into any of the County facilities 


at any time for any purpose EXCEPT a Service Animal.  This does not preclude requests 
pursuant to the Americans with Disabilities Act for reasonable accommodations, which must 
be made on an individual case-by-case basis.   


 
2. County Grounds.  No owner or caretaker of any animal shall leave that animal unaccompanied 


for any length of time on any County grounds or on any property wherein a County facility is 
situated.  


   
Service Animals.  Service Animals are covered under Titles II and III of the ADA, which include 


requirements that local government entities provide reasonable accommodations to permit Service Animals 
to accompany people with disabilities in all areas where members of the public are allowed to go.  Colorado 
state law covers Service Animals under the Colorado Anti-Discrimination Act.  In Colorado, a Service Animal 
in training and its trainer enjoy the same privileges as a trained Service Animal.   


 
1. Allowable Questions for a Person with a Service Animal.  Two questions can be asked of an 


individual who brings a dog or miniature horse into County Facilities: 1) Is the animal required 
because of your disability?; and 2) What task does it perform?  This means that the individual with 
a Service Animal cannot be asked a question such as what their disability is, nor can they be asked 
to show the animal performing the task.  If the disability and the related need for the Service 
Animal is obvious—such as a seeing eye dog—the two questions cannot be asked.  It is important 
to note that the individual cannot be required to provide any documentation proving that the animal 
is a Service Animal.  


 
2. Excluding a Service Animal from a County Facility or County Grounds.  A Service Animal can be 


denied access, but only based on actual behavior of the animal and not based on stereotypes or 
generalizations.   


a) Dogs.  The County may deny access to a canine Service Animal if: 
• It is out of control and the owner cannot or does not take regain control; 
• It is not housebroken; or 
• It poses a threat to the health and safety of others that cannot be reduced to an 


acceptable level by making other reasonable modifications. 
b) Miniature Horses.  The County may deny access to a miniature horse Service Animal if: 


• It is out of control and the owner cannot or does not take regain control; 
• It is not housebroken; 
• The facility cannot accommodate the animal’s type, size and weight; or 
• The presence of the animal compromises legitimate safety requirements necessary 


for safe operation of the facility. 
 


3. Damages.  The owner of a Service Animal shall be liable for any damage to persons, premises or 
facilities caused by the animal.   
 


4. Control.  Service Animals must be harnessed, leashed or tethered, unless the use of any of these 
devices: 1) Would interfere with the function of the Service Animal; and/or 2) Is prevented by the 
individual’s particular disability, in which case the individual must maintain control of the animal 
through voice, signal or other effective controls.   
 


5. Animal Identification/Documentation.  Service Animals are not required to wear vests, ID tags 
and/or specific harnesses; and the presence of these types of appliances does not entitle the owner 
of an animal to any protections if the animal does not meet the definition of a Service Animal.     
 


6. Animal Treatment.  Staff and members of the public should not attempt to pet, interact or feed a 
Service Animal as this can distract the animal from its work.  Staff and members of the public 
should not deliberately startle, tease or taunt a Service Animal, or separate it from the person it 
serves. 


 
Exceptions.  The below exceptions allow the presence of animals (Service Animals or otherwise) 


within County facilities and/or on County grounds in only those ways specified.  In any of these instances, 
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the owner of any animal is still responsible for the cost, care and supervision of their animal at all times, 
which includes keeping the animal under control, feeding/walking the animal, disposing of all animal waste, 
and complying with all other applicable local, state and/or federal laws.   


 
1. Fred R. Field Western Heritage Center.  Due to the nature of the Center and the many animal-


related events that take place on the grounds and within the facilities, all animals associated 
with approved public and private events held at the Center are exempted from this policy. 


 
2. Gunnison-Crested Butte Regional Airport.  Any animal (other than a Service Animal) under the 


control of an airline passenger arriving at or departing from the Gunnison – Crested Butte 
Regional Airport shall be allowed in the terminal area only in a fully enclosed container.  


 
COMPLIANCE 


This policy shall be complied with in all respects, and the policy may be enforced by the County Manager 
or the designee of the County Manager, or City of Gunnison Code Enforcement.  Enforcement mechanisms 
shall include but not be limited to those identified in Colo. Rev. Stat. §18-9-117, as amended.  


Staff and/or members of the public are encouraged to contact local law enforcement officials if an 
unaccompanied animal, whether restrained, tethered or within a parked car, is found to be in distress in 
any County facility or on any County grounds.  Further, staff and/or members of the public are encouraged 
to contact the City of Gunnison to report Gunnison Municipal Code violations. 


Revisions to this policy may occur. However, when deemed necessary in order to fully protect the 
County’s interests, the interest of the public, and to more fully protect the safety of the public, including 
employees governed by this policy, this policy may be changed without notice.   
 
APPLICABLE LEGISLATION AND/OR RELATED REGULATIONS, POLICIES AND FORMS 


• 2010 Americans with Disabilities Act (ADA), Title II (State and local government services) and Title 
III (public accommodations and commercial facilities) 


• 28 C.F.R. § 35.136 and 136(a) 
• 28 C.F.R. § 36.104 
• 28 C.F.R. § 36.302 and 302(c)  
• C.R.S. § 18-9-117 – Unlawful Conduct on Public Property 
• C.R.S. § 18-13-107, 107.3 and 107.7 – Interference with Persons with Disabilities 
• C.R.S. § 24-34-301 – Colorado Civil Rights Division Definitions 
• C.R.S. § 24-34-601 – Discrimination in Places of Public Accommodation 
• C.R.S. § 24-34-803, 803(1), 803(2) – Rights of Individuals with Service Animals 
• C.R.S. § 24-34-804 – Service Animals, Violations, Penalties 
• Colorado Code Regulations § 1010-2:1-202 
• Guidance Concerning Service Animals in Air Transportation, 68 Fed. Reg. 24875 (May 9, 2003), 


available at https://www.transportation.gov/sites/dot.gov/files/docs/20030509_1pdf  
• Gunnison County Policy 4.3.3 – Motor Pool and Personal Vehicle Policy 
• Gunnison Municipal Code, Sections 5.40.010 and 5.40.050(A)(2), available at 


http://www.codepublishing.com/CO/Gunnison/#!/Gunnison05/Gunnison0540.html#5.40 
• Rehabilitation Act of 1973, Section 504 
• U.S. Dept. of Justice and U.S. Dept. of Housing Joint Statement: Service and Assistance Animals 


for People with Disabilities in Housing and HUD-Funded Programs (April 25, 2013) 
• U.S. Dept. of Justice Frequently Asked Questions About Service Animals and the ADA (July 20, 


2015) 
• Gunnison County Resolution #2018-30; A Resolution Repealing and Rescinding Prior Resolutions 


and Ordinances Governing the Control and Licensing of Dogs, and Adopting New Rules and 
Regulations Governing the Control and Licensing of Dogs in Unincorporated Gunnison County, 
Colorado 


 
BOARD OF COUNTY COMMISSIONERS  


OF THE COUNTY OF GUNNISON, COLORADO 
 


RESOLUTION NO. 18-32 
 


A RESOLUTION ESTABLISHING A PARTIAL SEASONAL CLOSURE OF COUNTY ROAD #317 
(“GOTHIC ROAD”), AND IDENTIFYING CERTAIN EXCEPTIONS TO SUCH CLOSURE 


 
WHEREAS, Gunnison County Road #317 is a county road; and 
 
WHEREAS, pursuant to C.R.S. 42-4-106(1), the Board of County Commissioners may by resolution prohibit 
the operation of vehicles on a road for a total period of not to exceed ninety days in any one calendar year 
whenever such road by reason of deterioration, rain, snow or other climatic conditions will be seriously 
damaged or destroyed unless the use of vehicles thereon is prohibited; and 
 
WHEREAS, pursuant to C.R.S. 33-14-118, the Board may regulate the operation of snowmobiles on streets 
and highways within county boundaries by resolution and by giving appropriate notice thereof; and 
 



https://www.transportation.gov/sites/dot.gov/files/docs/20030509_1pdf

http://www.codepublishing.com/CO/Gunnison/%23!/Gunnison05/Gunnison0540.html%235.40
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WHEREAS, pursuant to C.R.S. 18-9-117, the Board has authority, in addition to any authority granted by 
any other law, to adopt such orders, rules or regulations as are reasonably necessary for the administration, 
protection and maintenance of public property including but not limited to restriction or limitation of the 
use of the public property as to time, manner or permitted activities, and prohibition of activities or conduct 
on public property which may be reasonably expected to substantially interfere with the use and enjoyment 
of such places by others, and use of all vehicles as to place, time and manner of use; and 
 
WHEREAS, the Board has determined that general vehicle use on that portion of County Road #317 beyond 
the northern municipal boundary of Mt. Crested Butte when winter conditions (e.g., snow, mud) exist, will 
cause serious damage to that portion of the road; and 
 
WHEREAS, the Board has determined that certain seasonal, motorized vehicle use on County Road #317 
will be to the detriment of public, health and safety for considerations including but not limited to 
detrimental impacts on non-motorized and recreation traffic; and 
 
WHEREAS, the Board has determined that the orders, rules and regulations set forth below are necessary 
to ensure the public’s use and enjoyment of County Road #317; and  
 
NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of Gunnison County, Colorado 
that: 


 
 1.  Board of County Commissioners of the County of Gunnison, Colorado  Resolution No. 01-25 is 
hereby repealed and rescinded.  
 


2. a.  Gunnison County shall install and maintain a closure gate on County Road #317 at the 
northern municipal town boundary of Mt. Crested Butte. Each year, the Gunnison County Public 
Works Director shall close and lock the County gate to preclude any snowmobile or other motorized 
vehicle use beyond the gate, except for emergency fire, ambulance, search and rescue or law 
enforcement vehicles, and except as identified below, when the Director determines that winter 
conditions are such that vehicle travel on the portion of the road on the north side of the gate will 
significantly damage or destroy the road or will substantially interfere with the use and enjoyment 
of the road by others. 


  
b.  A second gate, located north of the townsite of Gothic, is on U.S. Forest Service land, and 
managed by the Forest Service. Gunnison County will seek coordination with the Forest Service for 
closure of the second gate. 


 
3.  During the closure of the County gate as identified above, there shall be no use whatsoever of 
a snowmobile or other motorized vehicle on any portion of County Road #317 except that: 


 
a.  In an emergency, fire, ambulance, public utility, search and rescue and law enforcement 
personnel may use snowmobiles or any other motorized vehicles, north of the closure gate 
without a permit and without prior notification to or permission from Gunnison County. 
 
b.  Owners of real property north of the closure gate that is accessed by County Road 
#317 north of the closure gate may access such property from the closure gate north by 
snowmobile.  Any such owner must have whatever Forest Service permit is necessary to 
access their respective property over Forest Service roads. Such snowmobile use shall be 
limited to either a) access legally permitted structures on private property or b) agricultural 
purposes, such as activities related to livestock maintenance.  Real property owners are 
expressly prohibited from using snowmobiles for purely recreational purposes unrelated to 
either structure access or agricultural use. 


 
d. The Rocky Mountain Biological Laboratory (“the Laboratory”) may make no more than 
one roundtrip access per week, on a regular schedule. The access schedule shall be pre-
arranged with the Director of Public Works. Access to Laboratory property shall be by 
snowmobile, but no other motorized vehicle, only between the hours of 3 p.m. and 10 
p.m., not on weekends or holidays. The driver of such snowmobile shall wear 
clothing/emblem identifying the Laboratory. The Laboratory shall provide a monthly written 
report to inform the Director of Public Works identifying the previous month’s trips.  
 
e. Grooming for non-motorized recreational purposes, such as fat biking or cross country 
skiing, may be performed by snowmobile or other motorized vehicle pursuant to a permit 
issued by the GCDPW according to parameters identified by the Board on an annual basis. 
 


4. “Snowmobile” for the purposes of this Resolution means a self-propelled vehicle intended 
for travel solely on snow, with a maximum curb weight of 1,000 pounds (450 kilograms), driven 
by a track or tracks in contact with the snow, and which may be steered by a ski or skis in contact 
with the snow.  See 36 CFR sec. 7.13. 
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INTRODUCED by Commissioner Messner, seconded by Commissioner Houck, and adopted this 4th day of 
September, 2018. 
 


BOARD OF COUNTY COMMISSIONERS  
OF THE COUNTY OF GUNNISON, COLORADO 


Chamberland – absent; Houck – yes; Messner – yes.  
 


BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF GUNNISON, COLORADO 


RESOLUTION NO.  2018-33 
 


A RESOLUTION IMPLEMENTING STAGE 1 FIRE RESTRICTIONS  
 
 WHEREAS, the Board of County Commissioners of Gunnison, Colorado previously has adopted 
Ordinance No. 8 a., An Ordinance Establishing a Permanent Process to Periodically Ban Open Fires Within 
the Unincorporated Areas of Gunnison County, Colorado, (“Ordinance No. 8 a.”); and has adopted 
Ordinance No. 14, An Ordinance Amending Ordinance No. 8 Establishing A Permanent Process To 
Periodically Ban Open Fires Within the Unincorporated Areas Of Gunnison County, Colorado, (“Ordinance 
No. 14”); and  
 
 WHEREAS, on July 31, 2018 the Board of County Commissioners of Gunnison County, Colorado, 
determined that the danger of forest or grass fires in the Crystal River Valley, the town sites of Crystal and 
Schofield, all portions of the White River National Forest that lie within Gunnison County, and all portions 
of unincorporated county in the valley of the North Fork of the Gunnison River, was high and fire restrictions 
were necessary and appropriate in the Crystal River Valley, including the town sites of Crystal and Schofield, 
all portions of the White River National Forest that lie within Gunnison County, and all portions of 
unincorporated county in the valley of the North Fork of the Gunnison River, to reduce the danger of 
wildfires in Gunnison County. 
 
 WHEREAS, as a result of more precipitation and decreased fire danger rating, staff advise the Board 
that it would be safe to repeal the Stage 2 Fire Restrictions and reduce the Fire Restrictions level to Stage 
1. 
  


NOW, THEREFORE, it is resolved that as of September 4th, 2018, Stage 1 fire restrictions, as defined 
as follows will be in place in the Crystal River Valley, including the town sites of Crystal and Schofield, all 
portions of the White River National Forest that lie within Gunnison County, and all portions of 
unincorporated county in the valley of the North Fork of the Gunnison River, until further notice.  
 


The following are prohibited: 
The following are prohibited: 


 
1. FIRES/BURNING: Fires that are not contained within permanently constructed devices, 


open fires/burning, agricultural burning, and the burning of trash or debris. 
2. COOKING: Charcoal grills, hibachis, and coal or wood-burning stoves on federal lands. 
3. CAMPFIRES: Building, maintaining, attending or using a campfire not within designated 


signed campgrounds or developed recreation sites with provided fire grates. 
4. FIREWORKS: The use of fireworks or explosives. Including all incendiary devices on 


public or private lands, including explosive targets. 
 


The following activities are permitted, with the described limitations:  
 


1. FIRES: Fires in chimineas, fire pits, and tiki-torch type manufactured devices on private 
property. 


2. COOKING: Cooking on manufactured charcoal grills, petroleum-fueled stoves or lanterns 
that use gas, jellied petroleum or pressurized liquid fuel.  


3. CAMPFIRES: Campfires with flame length not exceeding two feet in height within pre-
fabricated concrete/metal fire enclosures in established campgrounds (USFS, NPS, 
privately owned).  


4. FIREWORKS: The City of Gunnison 4th of July fireworks display, and the 3rd/4th of July 
Crested Butte and Mt. Crested Butte professional fireworks display(s) shall be allowed 
unless further restricted by the Board. 


5. SMOKING: Smoking outdoors is allowed ONLY within enclosed vehicles, buildings or 
developed recreation sites, or while stopped in an area at least three feet in diameter that 
is barren or cleared of all flammable material. 


6. WELDING & ACETYLENE TORCHES: Welding or operating acetylene torches with flame 
is allowed ONLY in cleared areas of at least 10 feet in diameter and where the operator is 
in possession of a chemical-pressurized fire extinguisher with a minimum rating of 2A.  
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7. CHAINSAWS: Operating a chainsaw is allowed ONLY if the device includes a USDA Forest 
Service or SAE approved spark arrester, and where the operator is in possession of a 
chemical-pressurized fire extinguisher with a minimum rating of 2A. 


 
This Resolution has immediate effect upon its passage by the Board of Commissioners without 


further action necessary.   
 


INTRODUCED by Commissioner Messner, seconded by Commissioner Houck, and adopted this 4th 
day of September, 2018. 
 
        BOARD OF COUNTY COMMISSIONERS 
        OF GUNNISON COUNTY, COLORADO 
Chamberland – absent; Houck – yes; Messner – yes.  
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GUNNISON COUNTY BOARD OF COUNTY COMMISSIONERS 


SPECIAL MEETING MINUTES 
September 11, 2018 


 
The September 11, 2018 meeting was held in the Board of County Commissioners’ meeting room located 
at 200 E. Virginia Avenue, Gunnison, Colorado.  Present were: 
 
Phil Chamberland, Chairperson Matthew Birnie, County Manager 
Jonathan Houck, Vice-Chairperson  Elizabeth Mense, Deputy County Clerk 
John Messner, Commissioner Others Present as Listed in Text  
  
CALL TO ORDER:  Chairperson Chamberland called the meeting to order at 10:44 am.   
    
Resolution; Repealing Resolution 2018-33 Implementing Stage 1 Fire Restrictions: 
Moved by Commissioner Messner, seconded by Commissioner Houck to approve Resolution No. 2018-34; 
A Resolution Repealing Resolution #2018-33 Implementing Stage I Fire Restrictions. Motion carried. 
  
ADJOURN:  Moved by Commissioner Houck to adjourn the meeting. The meeting adjourned at 10:47 
am. 
 
 
 


__________________________________ 
Phil Chamberland, Chairperson 
 


 
__________________________________ 
Jonathan Houck, Vice-Chairperson 
 


 
__________________________________ 
John Messner, Commissioner 


 
Minutes Prepared By: 
 
 
__________________________________ 
Elizabeth Mense, Deputy County Clerk 
 
Attest: 
 
 
__________________________________ 
Kathy Simillion, County Clerk 
 
 
 


GUNNISON COUNTY BOARD OF COMMISSIONERS TEXT INCLUSION INTO MINUTES 
 


BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF GUNNISON, COLORADO 


RESOLUTION NO.  2018-34 
 


A RESOLUTION REPEALING RESOLUTION #2018-33 IMPLEMENTING STAGE I FIRE 
RESTRICTIONS 


 
 WHEREAS, the Board of County Commissioners of Gunnison, Colorado (hereinafter the “Board”) 
previously has adopted Ordinance No. 8 a., An Ordinance Establishing a Permanent Process to Periodically 
Ban Open Fires within the Unincorporated Areas of Gunnison County, Colorado, (“Ordinance No. 8 a.”); 
and has adopted Ordinance No. 14, An Ordinance Amending Ordinance No. 8 Establishing a Permanent 
Process to Periodically Ban Open Fires within the Unincorporated Areas of Gunnison County, Colorado, 
(“Ordinance No. 14”); and  
 
 WHEREAS, on September 7th, 2018, as a result of decreased danger of wildfires in unincorporated 
Gunnison County, the Board passed Resolution No. 2018-33, “A Resolution Implementing Stage 1 Fire 
Restrictions and Repealing Resolution No. 2018-26, a Resolution Implementing Stage 2 Fire Restrictions”; 
and 
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 WHEREAS, as a result of increased and consistent moisture, staff has advised the Board that it 
would be safe to repeal the Stage 1 Fire Restrictions identified in Resolution #2018-33. 
 
 NOW, THEREFORE, it is resolved that Resolution #2018-33 “A Resolution Implementing Stage 1 
Fire Restrictions and Repealing Resolution No. 2018-26, a Resolution Implementing Stage 2 Fire 
Restrictions” shall be and hereby is repealed, effective September 7th, 2018 at 12:00 pm. 
 


INTRODUCED by Commissioner Messner, seconded by Commissioner Houck, and adopted this 11th 
day of September, 2018. 
 
        BOARD OF COUNTY COMMISSIONERS 
        OF GUNNISON COUNTY, COLORADO 
Chamberland – yes; Houck – yes; Messner – yes. 
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PURPOSE 
This document outlines Gunnison County's policy related to official business travel.  If a department 


has special circumstances not addressed in these policies, the elected official or department head should 
submit a request for consideration of unusual circumstances in writing to the County Manager for approval.   


 


SCOPE 
This policy applies to all Gunnison County employees.   


 
DEFINITIONS 


 IRS – Internal Revenue Service. 


 M&IE – Meals and Incidental Expenses.  As defined by the IRS, this refers to meals, tips and fees 


for food and luggage-handling services. 
 


POLICY STATEMENTS 


Gunnison County's policy is to utilize County-issued purchasing cards for meal, travel and lodging 
expenses incurred in the performance of official business. If a department has special circumstances not 


addressed in these policies, the elected official or department head should submit a request for 
consideration of unusual circumstances in writing to the County Manager for approval. 


Meals 


Within Colorado:  Pursuant to IRS regulations, travel-related M&IE are allowable County expenses only 
when overnight travel is included.  M&IE incurred during same-day travel, in-County meals at the beginning 


or end of travel, tips exceeding 20%, alcohol, and personal charges are not allowable County expenses.  
Receipts are required, and expenses will be allowed up to the average of IRS’s daily M&IE allowance rates 


for Colorado, which will be identified and posted to the staff intranet and updated annually. This rate will 
apply to all travel within Colorado.Receipts are required, and expenses will be allowed up to the IRS’s 


standard daily M&IE allowance rate for Colorado, which is posted to the staff intranet and updated annually.  


The standard rate applies to all travel within Colorado. 
Outside of Colorado:  For out-of-state travel, refer to the current IRS per diem rate chart (posted to 


the staff intranet) to determine the maximum allowed for M&IE relative to the area of travel.  If the travel 
location does not have a specific M&IE rate assigned, travelers should use the standard rate for the state.   


Lodging 


The actual cost of a hotel or motel room (single occupancy) will be allowed when incurred in the course 
of official County-related business travel. Employees should indicate lodging is tax exempt (in Colorado), 


when making reservations and use their purchasing card for payment of hotel rooms, which includes the 
tax exemption number, in order to avoid paying sales and/or lodging taxes whenever possible.  Employees 


should use standard business accommodations or lodging similar in cost to standard business 


accommodations.   
Transportation 


County Fleet and Personal Vehicles 


EXHIBIT A 



http://www.gunnisoncounty.org/Policies
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Employees are required to use fleet vehicles from the Public Works Department motor pool for 
work-related travel, whenever possible.  See the Motor Pool Policy for more information. 


Public Transportation 
Reasonable commercial ground, air and rental transportation costs will be allowed for official 


travel between airports, hotels, conferences or meeting places.  Receipts must be provided. 


Vehicle Rental 
Rental car costs for County-related business will be allowed only when other options are not 


available to accommodate the purposes of the travel.  When renting a vehicle for official County 
travel, employees should not purchase the rental agency loss damage because the County’s 


insurance carrier provides liability coverage with a $500 deductible.  In the event of an accident, 
the employee should contact the County’s claim contact. 


Airfare 


The County will allow airfare costs (airfare and one checked bag) for County-related business.  
Employees making travel reservations should take care to seek the lowest possible fares by making 


advance reservations whenever possible. If the employee chooses to travel by car when the 
employee can fly for less (based on the rate available two weeks prior to the trip), only the lesser-


cost figure will be allowed/reimbursed.  Lodging and meal costs incurred during travel by car will 


not be reimbursed unless these costs, along with mileage, are less than airfare (if purchased two 
weeks prior) plus ground travel at the destination. 


Out-of-State Travel Approval 
The County Manager must approve all out-of-state travel prior to the traveler incurring any related 


expenses.  The department head should submit into Laserfiche the purpose of the travel, location, total 
estimated cost, whether or not the costs are included in the department’s budget, and the benefit to the 


County in the request. Elected officials and their staffs are exempted from this requirement as long as 


adequate travel funds are available as approved during the budget process and the out-of-state travel for 
staff is approved by the appropriate elected official. 


 
COMPLIANCE 


This policy shall be complied with in all respects. Revisions to this policy may occur and every attempt 


will be made to provide prior notice of any such change. However, when deemed necessary in order to 
fully protect the County’s interests, the interest of the public, and to more fully protect the safety of the 


public, including employees governed by this policy, this policy may be changed without notice.   
Failure to obtain any necessary approvals or inability to document expenditures by acceptable receipts 


may preclude reimbursement by the County.  


 
APPLICABLE LEGISLATION AND/OR RELATED REGULATIONS, POLICIES AND FORMS 


1. Gunnison County Motor Pool Policy (updated as needed by Gunnison County and posted to the 
County intranet).  


2. Gunnison County Mileage Reimbursement, Travel Expense and Transportation, and Out-of-State 
Travel Expense and Transportation Forms (updated annually by Gunnison County and posted to 


the County intranet). 


3. Gunnison County VISA Purchasing Card Policies and Procedures Manual (updated as needed by 
Gunnison County and posted to the County intranet). 


4. IRS Mileage Reimbursement Rate (updated annually by the IRS and posted to the County intranet). 
5. IRS Meals and Incidental Expenses Rate (update annually by the IRS and posted to the County 


intranet). 
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BOARD OF COUNTY COMMISSIONERS OF GUNNISON COUNTY, COLORADO 
RESOLUTION NO. 2018-___ 


 
A RESOLUTION ADOPTING REVISED GUNNISON COUNTY TRAVEL POLICY 


#4.3.6 AND RESCINDING ALL PREVIOUS TRAVEL-RELATED POLICIES 
 


WHEREAS, Gunnison County previously adopted Gunnison County Travel Policy 
#4.3.6 via Resolution #2017-18; and 


 
WHEREAS, the revised Gunnison County Travel Policy (Exhibit A) has been updated 


to provide further clarification to staff and reflect Gunnison County’s current travel-related 
practices, which conform to Internal Revenue Service regulations. 


 
NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of 


Gunnison County, Colorado that: the revised Gunnison County Travel Policy #4.3.6 
(Exhibit A) is adopted.  
 


INTRODUCED by Commissioner _____________________________, seconded by 
Commissioner ___________________________, and adopted this 2nd day of October, 
2018. 
 
BOARD OF COUNTY COMMISSIONERS  
OF GUNNISON COUNTY, COLORADO 
 
 
______________________________ 
Phil Chamberland, Chairperson 
 
 
______________________________ 
Jonathan Houck, Commissioner 
 
 
______________________________ 
John Messner, Commissioner 
 
 
Attest: 
 
 
______________________________ 
Deputy County Clerk 
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Policy Name: Travel Policy  
Policy 
Number: 


4.3.6 


Approval 


Authority: 


Gunnison County Board of County 


Commissioners 


Date of 


Adoption: 
10/2/2018 


Effective 


Date: 
10/2/2018 


Adoption 


Document: 
Resolution #2018-?? (assigned during adoption) 


Review 


Date: 
10/2/2023 


Review 


Frequency: 


Every five (5) 


years. 


Policy 


Custodian: 


Administration 


Department 


 


PURPOSE 
This document outlines Gunnison County's policy related to official business travel.  If a department 


has special circumstances not addressed in these policies, the elected official or department head should 
submit a request for consideration of unusual circumstances in writing to the County Manager for approval.   


 


SCOPE 
This policy applies to all Gunnison County employees.   


 
DEFINITIONS 


 IRS – Internal Revenue Service. 


 M&IE – Meals and Incidental Expenses.  As defined by the IRS, this refers to meals, tips and fees 


for food and luggage-handling services. 
 


POLICY STATEMENTS 


Gunnison County's policy is to utilize County-issued purchasing cards for meal, travel and lodging 
expenses incurred in the performance of official business. If a department has special circumstances not 


addressed in these policies, the elected official or department head should submit a request for 
consideration of unusual circumstances in writing to the County Manager for approval. 


Meals 


Within Colorado:  Pursuant to IRS regulations, travel-related M&IE are allowable County expenses only 
when overnight travel is included.  M&IE incurred during same-day travel, in-County meals at the beginning 


or end of travel, tips exceeding 20%, alcohol, and personal charges are not allowable County expenses.  
Receipts are required, and expenses will be allowed up to the average of IRS’s daily M&IE allowance rates 


for Colorado, which will be identified and posted to the staff intranet and updated annually. This rate will 
apply to all travel within Colorado. 


Outside of Colorado:  For out-of-state travel, refer to the current IRS per diem rate chart (posted to 


the staff intranet) to determine the maximum allowed for M&IE relative to the area of travel.  If the travel 
location does not have a specific M&IE rate assigned, travelers should use the standard rate for the state.   


Lodging 
The actual cost of a hotel or motel room (single occupancy) will be allowed when incurred in the course 


of official County-related business travel. Employees should indicate lodging is tax exempt (in Colorado), 


when making reservations and use their purchasing card for payment of hotel rooms, which includes the 
tax exemption number, in order to avoid paying sales and/or lodging taxes whenever possible.  Employees 


should use standard business accommodations or lodging similar in cost to standard business 
accommodations.   


Transportation 


County Fleet and Personal Vehicles 
Employees are required to use fleet vehicles from the Public Works Department motor pool for 


work-related travel, whenever possible.  See the Motor Pool Policy for more information. 


EXHIBIT A 
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Public Transportation 
Reasonable commercial ground, air and rental transportation costs will be allowed for official 


travel between airports, hotels, conferences or meeting places.  Receipts must be provided. 
Vehicle Rental 


Rental car costs for County-related business will be allowed only when other options are not 


available to accommodate the purposes of the travel.  When renting a vehicle for official County 
travel, employees should not purchase the rental agency loss damage because the County’s 


insurance carrier provides liability coverage with a $500 deductible.  In the event of an accident, 
the employee should contact the County’s claim contact. 


Airfare 
The County will allow airfare costs (airfare and one checked bag) for County-related business.  


Employees making travel reservations should take care to seek the lowest possible fares by making 


advance reservations whenever possible. If the employee chooses to travel by car when the 
employee can fly for less (based on the rate available two weeks prior to the trip), only the lesser-


cost figure will be allowed/reimbursed.  Lodging and meal costs incurred during travel by car will 
not be reimbursed unless these costs, along with mileage, are less than airfare (if purchased two 


weeks prior) plus ground travel at the destination. 


Out-of-State Travel Approval 
The County Manager must approve all out-of-state travel prior to the traveler incurring any related 


expenses.  The department head should submit into Laserfiche the purpose of the travel, location, total 
estimated cost, whether or not the costs are included in the department’s budget, and the benefit to the 


County in the request. Elected officials and their staffs are exempted from this requirement as long as 
adequate travel funds are available as approved during the budget process and the out-of-state travel for 


staff is approved by the appropriate elected official. 


 
COMPLIANCE 


This policy shall be complied with in all respects. Revisions to this policy may occur and every attempt 
will be made to provide prior notice of any such change. However, when deemed necessary in order to 


fully protect the County’s interests, the interest of the public, and to more fully protect the safety of the 


public, including employees governed by this policy, this policy may be changed without notice.   
Failure to obtain any necessary approvals or inability to document expenditures by acceptable receipts 


may preclude reimbursement by the County.  
 


APPLICABLE LEGISLATION AND/OR RELATED REGULATIONS, POLICIES AND FORMS 


1. Gunnison County Motor Pool Policy (updated as needed by Gunnison County and posted to the 
County intranet).  


2. Gunnison County Mileage Reimbursement, Travel Expense and Transportation, and Out-of-State 
Travel Expense and Transportation Forms (updated annually by Gunnison County and posted to 


the County intranet). 
3. Gunnison County VISA Purchasing Card Policies and Procedures Manual (updated as needed by 


Gunnison County and posted to the County intranet). 


4. IRS Mileage Reimbursement Rate (updated annually by the IRS and posted to the County intranet). 
5. IRS Meals and Incidental Expenses Rate (update annually by the IRS and posted to the County 


intranet). 
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BOARD OF COUNTY COMMISSIONERS OF GUNNISON COUNTY, COLORADO 
RESOLUTION NO. 2018-___ 


 
A RESOLUTION REPEALING/RESCINDING PREVIOUSLY ADOPTED GUNNISON 


COUNTY POLICIES 
 


WHEREAS, Gunnison County has established a uniform policy format and an adoption 
and periodic review process to promote consistency and uniformity throughout the 
organization; and  


 
WHEREAS, during a review of previously adopted policies, Gunnison County has 


determined that some of those policies should be rescinded/repealed due to the inclusion of 
language that is in conflict with other adopted policies, or because of their general obsolete 
nature; and 


 
WHEREAS, rescission/repeal of these policies, due to their nature, might inadvertently 


not occur via the adoption of current and related policies in the future; and 
 
WHEREAS, the rescission/repeal of these policies does not create any lapses in guidance 


for the organization’s employees or the public. 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners (BOCC) 


of Gunnison County, Colorado that rescission/repeal of the following policies is effective with 
the passage of this resolution: 


 
1. Resolution #1988-18; A Resolution Concerning the Use of Seat Belts by County 


Employees (Exhibit A). 
Reasoning:  This policy has been updated and incorporated into the aggregate set 
of policies entitled “Gunnison County Employee Handbook”. 
 


2. Resolution #1988-19; A Resolution Affirming Employee Safety as a Policy of Gunnison 
County (Exhibit B). 


Reasoning:  This policy has been updated and incorporated into the aggregate set 
of policies entitled “Gunnison County Employee Handbook”. 
 


3. Resolution #1989-16; A Resolution Adopting a Drug-Free Workplace Policy for 
Gunnison Count Employees (Exhibit C). 


Reasoning:  In 2010, the Department of Labor ended the Drug-Free Workplace 
Program, which was used as the basis for the original policy.  Relevant portions of 
the policy were updated and incorporated into the aggregate set of policies entitled 
“Gunnison County Employee Handbook”.   
 


4. Resolution #1989-18; A Resolution Concerning the Operation of Aircraft by County 
Employees. (Exhibit D). 


Reasoning:  This policy has been verified with Gunnison County’s insurance carrier 
and incorporated into the aggregate set of policies entitled “Gunnison County 
Employee Handbook”. 


 







5. Resolution #1990-43; A Resolution Designating Certain Activities as Special 
Development Projects and Adopting Regulations to Regulate and Govern Such 
Projects (Exhibit E). 


Reasoning:  County Attorney David Baumgarten confirmed that this resolution was 
rendered moot via the adoption of the 1041 regulations. 
 


6. Resolution #1991-8; A Resolution Authorizing the Treasurer to Segregate Interests 
from Investments of Certain Monies and Revoking Certain Previous Resolutions 
(Exhibit F) and Resolution #1991-24; A Resolution Amending Resolution No. 91-8 
(Exhibit G). 


Reasoning:  County Treasurer Debbie Dunbar confirmed that this fund no longer 
exists and there is no need to reestablish it, thus the County Attorney suggested 
that the resolution be rescinded. 
 


7. Resolution #1991-26; A Resolution Setting Forth a Procedure for Payment of Refund 
of Interest (Exhibit H). 


Reasoning:  County Treasurer Debbie Dunbar confirmed that this process has 
changed substantially, and County Attorney David Baumgarten confirmed that the 
process need not be formalized by resolution, thus he suggested that the 
resolution be rescinded. 


 
8. Resolution #1994-18; (No Title on Document) (Exhibit I) and Resolution #1994-24; 


Approving the Amendment of the Gunnison County Special Development Project 
Regulations to Include Projects of Recreational Development (Exhibit J). 


Reasoning:  County Attorney David Baumgarten confirmed that these regulations 
were rendered moot via the adoption of the 1041 regulations. 


 
9. Resolution #1995-9; A Resolution Regarding Payment of Share of Costs of Health and 


Life Insurance Premiums of Elected Officials (Exhibit K). 
Reasoning:  In January 2017, concurrent with a legislative increase in pay for 
elected officials, all newly elected Gunnison County officials began paying the 
same share as other benefit-eligible employees for their health and life insurance 
benefits. 
 


10. Policy #1998-1; Gunnison County Electronic Communications Policy (Exhibit L). 
Reasoning:  This policy has been updated and incorporated into the aggregate set 
of policies entitled “Gunnison County Employee Handbook”. 


 
11. Policy #2004-1; Computer Policy (Exhibit M). 


Reasoning:  This policy has been updated and incorporated into the aggregate set 
of policies entitled “Gunnison County Employee Handbook”. 


 
12. Resolution #2004-23; A Resolution Establishing a Policy Regarding Smoking on 


County Property (Exhibit N). 
Reasoning:  This policy has been updated and incorporated into the aggregate set 
of policies entitled “Gunnison County Employee Handbook”. 


 
13. Policy; Recording of Work Sessions (Exhibit O). 







Reasoning:  The BOCC discussed this policy on 1/25/2005 and later approved it 
on 2/1/2005, but an actual policy document has not been located.  The County 
Attorney’s Office determined that the policy is not statutorily required.  Further, the 
process outlined in the BOCC meeting minutes does not align with current 
practices.   


 
14. Policy; County’s Drug Testing Policy for CDL Drivers (Exhibit P). 


Reasoning:  The BOCC approved this policy on 1/17/2006, but an actual policy 
document has not been located.  Public Works Director Marlene Crosby confirmed 
that a separate policy is not necessary because those of her employees who 
maintain commercial driver licenses already adhere to a federally mandated drug-
testing policy and a separate set of procedures.    


 
15. Resolution #2007-13; A Resolution Adopting a Policy and Procedure for Insurance 


Coverage of Personal Tools Used for County Business (Exhibit Q). 
Reasoning:  This policy has been updated and incorporated into the aggregate set 
of policies entitled “Gunnison County Employee Handbook”. 


 
INTRODUCED by Commissioner _____________________________, seconded by 


Commissioner ___________________________, and adopted this 2nd day of October, 2018. 
 
BOARD OF COUNTY COMMISSIONERS  
OF GUNNISON COUNTY, COLORADO 
 
 
______________________________ 
Phil Chamberland, Chairperson 
 
 
______________________________ 
Jonathan Houck, Commissioner 
 
 
______________________________ 
John Messner, Commissioner 
 
 
Attest: 
 
 
______________________________ 
Deputy County Clerk 
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PURPOSE and INTENT of the GUNNISON COUNTY EMPLOYEE 


HANDBOOK 


 


A. GENERAL 
THE GUNNISON COUNTY EMPLOYEE HANDBOOK IS DESIGNED TO ACQUAINT EMPLOYEES WITH 


EMPLOYMENT BY GUNNISON COUNTY. THESE POLICIES ARE NOT ALL INCLUSIVE, BUT RATHER ARE 
INTENDED AS A SUMMARY. THIS OCTOBER 2, 2018 EDITION REPLACES ALL PREVIOUSLY ISSUED 
EDITIONS OF THE GUNNISON COUNTY EMPLOYEE HANDBOOK AND THE GUNNISON COUNTY 
PERSONNEL POLICIES.   


 
B... EMPLOYMENT AT-WILL 


EMPLOYMENT BY GUNNISON COUNTY IS AT-WILL. EMPLOYMENT OF AN EMPLOYEE WITHOUT 
A WRITTEN CONTRACT FOR A SPECIFIED DURATION MAY BE TERMINATED BY EITHER GUNNISON 
COUNTY OR THE EMPLOYEE WITHOUT CAUSE AND WITHOUT NOTICE 


 
C. THE EMPLOYEE HANDBOOK DOES NOT CREATE A CONTRACT 


THE GUIDELINES IN THIS EMPLOYEE HANDBOOK, AND ANY WRITTEN OR ORAL STATEMENT BY 
SUPERVISORY PERSONNEL, DO NOT CONSITUTE A CONTRACT OF EMPLOYMENT, EITHER EXPRESS OR 
IMPLIED, NOR ARE THEY A GUARANTEE OF EMPLOYMENT FOR A SPECIFIC DURATION. 


 
D. AUTHORITY TO ENTER INTO CONTRACTS OF EMPLOYMENT 


NO REPRESENTATIVE OF GUNNISON COUNTY, OTHER THAN THE BOARD OF COUNTY 
COMMISSIONERS (FOR THE COUNTY MANAGER AND THE COUNTY ATTORNEY) AND THE COUNTY 
MANAGER (FOR DEPARTMENT DIRECTORS AND OTHER CONTRACTED EMPLOYEES), HAS THE 
AUTHORITY TO ENTER INTO AN AGREEMENT OF EMPLOYMENT FOR ANY SPECIFIED PERIOD; SUCH AN 
AGREEMENT MUST BE IN WRITING. 


 
E. INTERPRETATION AND MODIFICATION 


THE PERSONNEL POLICIES WITHIN THIS HANDBOOK ARE NOT INTENDED TO ANTICIPATE 
EVERY CIRCUMSTANCE OR QUESTION. EXCEPT FOR THE “AT-WILL” NATURE OF THE EMPLOYMENT, 


GUNNISON COUNTY RESERVES THE RIGHT TO INTERPRET AND MODIFY THESE PERSONNEL POLICIES 
WITHOUT PRIOR NOTICE WHEN DEEMED NECESSARY BY THE COUNTY IN THE COUNTY’S SOLE 
DISCRETION IN ORDER TO FULLY PROTECT THE COUNTY’S INTERESTS, THE INTEREST OF THE PUBLIC, 
AND TO MORE FULLY PROTECT THE SAFETY OF THE PUBLIC, INCLUDING EMPLOYEES GOVERNED BY 
THIS POLICY.   
 
F. BUDGET 


NOTHING CONTAINED IN THIS EMPLOYEE HANDBOOK SHALL BE CONSTRUED TO AUTHORIZE 


DEPARTMENTS TO EXCEED THEIR APPROPRIATED BUDGETS. 
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 1. GENERAL WORKPLACE CONDITIONS 
 


1-1 Equal Employment Opportunity (EEO).  Gunnison County is dedicated to the principles of equal 


employment opportunity.  Gunnison County does not discriminate against applicants or employees or permit 
harassment or inappropriate conduct on the basis of age 40 and over, race, sex, pregnancy, color, religion, 
national origin, disability, genetic information, sexual orientation (including transgender status), military 
status, or any other status protected by federal, state or local law. 


 
1-2 Unlawful Harassment.  Unlawful harassment includes verbal or physical conduct that has the purpose or 


effect of substantially interfering with an individual’s work performance or creating an intimidating, hostile, or 
offensive work environment.  Actions based on an individual’s age 40 and over, race, sex, color, religion, 
national origin, disability, military status, genetic information, or any other applicable status protected by state 
or local law will not be tolerated.  This policy applies to all employees including managers, supervisors, co-
workers, and non-employees such as customers, clients, vendors, consultants, etc.  


 
1-3 Sexual EEO Harassment.  Gunnison County prohibits sexual harassment and inappropriate sexual conduct. 


Sexual harassment and inappropriate sexual conduct can include unwelcome sexual advances, requests for 
sexual favors, and other verbal or physical conduct of a sexual nature, when:  


 
 Submission to such conduct is made, explicitly or implicitly, a term or condition of employment; 
 Submission to or rejection of such conduct is used as the basis for decisions affecting an individual's 


employment; or 
 Such conduct has the purpose or effect of substantially interfering with an individual's work 


performance or creating an intimidating, hostile, or offensive work environment. 
 


All employees are expected to conduct themselves in a professional and businesslike manner at all times.  
Inappropriate sexual conduct, whether or not it actually forms the basis of a claim of sexual harassment, is 
expressly prohibited by this policy. Such conduct includes, but is not limited to, sexually implicit or explicit 
communications whether in:  
 


 Written form, such as cartoons, posters, calendars, notes, letters, email, text messages, social media 
or other forms of electronic communications; 


 Verbal form, such as comments, jokes, foul or obscene language of a sexual nature, gossiping or 
questions about another's sex life, or repeated unwanted requests for dates; 


 Physical gestures and other nonverbal behavior, such as unwelcome touching, grabbing, fondling, 
kissing, massaging, and brushing up against another’s body. 


 
This policy applies to all employees, as well as non-employees such as volunteers, customers, clients, vendors, 
consultants, etc., when on County property and present for County business, except that the County expressly 
disclaims any liability for the behavior of such persons who are beyond the County’s control. 
 
IMPORTANT: Any complaint of perceived sexual harassment must be immediately reported to both the 
appropriate department head and Human Resources Manager.  


 
1-4 Workplace Violence.  It is the commitment of Gunnison County to strive to maintain a work environment 


that is free from violent behavior.  The County will not tolerate violent behavior or the threat of violent behavior 
involving an employee or a member of the public at any County place of business or against any County 
property.  Such behavior will result in disciplinary action and potential criminal charges. 


 
 Violent behavior is defined as the infliction or threat of any bodily injury, harmful psychological contact or the 


destruction or abuse of property.  This includes but is not limited to intimidating, threatening or hostile 
behaviors; jokes or offensive comments which are veiled, conditional, direct, written or verbal; physical abuse; 
vandalism; arson; sabotage; and/or the use or carrying of weapons of any kind without authorization. 


 
An employee who feels that they have been subjected to any behavior prohibited by this policy, or have 
observed or have knowledge of a violation of this policy, should immediately report it to Human Resources or 
any member of management.  If an employee feels that an imminent threat exists, they should follow the 
established procedures. All complaints will be taken seriously and investigated, and appropriate action will be 
taken. 
 


1-5 Workplace Accommodations for Nursing Mothers.  Gunnison County will make reasonable efforts to 
accommodate the following: 


 Reasonable break time will be allowed for employees to express breast milk for their children.  


 Appropriate private accommodations (other than a restroom) within close proximity to the 
employee’s workstation for up to two years after the child’s birth. 
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 The space must have access to an electrical outlet, a chair, and table, and follow privacy protocols 
such as a locking door or signage.   


 Mothers are responsible for their own breastfeeding equipment and supplies.  


 A clean water source will be in close proximity to the lactation space for employees to wash hands 
and to clean any breast pump equipment.  


 Staff will provide a welcoming atmosphere of support and tolerance for breastfeeding employees. 
 


1-6 Pregnancy Accommodation.  Employees have the right to be free from discriminatory or unfair 
employment practices because of pregnancy, a health condition related to pregnancy, or the physical recovery 
from childbirth.  


 
Employees who are otherwise qualified for a position may request a reasonable accommodation related to 
pregnancy, a health condition related to pregnancy or the physical recovery from childbirth. If an employee 
requests an accommodation, the County will engage in a timely, good-faith, and interactive process with the 
employee to determine whether there is an effective, reasonable accommodation that will enable the 
employee to perform the essential functions of her position.  A reasonable accommodation will be provided 
unless it imposes an undue hardship on the County's business operations.  
 
The County may require that an employee provide a note from her health care provider detailing the medical 
advisability of the reasonable accommodation. Employees who have questions about this policy or who wish 
to request a reasonable accommodation under this policy should contact Human Resources.  
 
The County will not deny employment opportunities or retaliate against an employee because of an employee's 
request for a reasonable accommodation related to pregnancy, a health condition related to pregnancy, or 
the physical recovery from childbirth.  An employee will not be required to take leave or accept an 
accommodation that is unnecessary for the employee to perform the essential functions of the job. 


 
1-7 Accommodations of Disabilities and Religious Practices.  The County will make reasonable 


accommodation for qualified individuals with known disabilities unless doing so would result in an undue 
hardship to the County or cause a direct threat to health or safety. The County will make reasonable 
accommodation for employees whose work requirements interfere with a religious belief, unless doing so 
poses undue hardship on the County. 


 
1-8 Complaint Resolution Process.  Occasionally, employee behavior may fall short of the County’s standards 


or expectations.  In those types of instances, employees who believe they have been aggrieved by such 
behavior should follow these steps: 


1. Notify and discuss the matter with his/her immediate supervisor in a timely manner so that the 
supervisor has the opportunity to resolve any concerns or misunderstandings.  


2. If the employee believes that the solution offered by the supervisor is not satisfactory, or if the 
employee believes that addressing the issue with the supervisor is inappropriate, because, for 
example, the supervisor was involved in the behavior that fell short of County standards or 
expectations, then the employee may notify and discuss the matter with his/her department head.   


3. If the employee believes that the solution offered by the department director is not satisfactory, then 
the employee may discuss the matter with Human Resources.     


4. If the employee believes that the matter remains unresolved to their satisfaction, the employee may 
submit a written complaint to the County Manager for review and final decision.  At the discretion of 
the County Manager, the Deputy County Manager or other designee may occasionally be asked to 
perform an investigation of a matter prior to final decision by the County Manager.  If the County 
Manager is the direct supervisor, the employee should instead contact the County Attorney.   
 


To request assistance with these and other types of issues, employees may access the Employee Assistance 
Program (see Section #4-3(d) for more information) at any time.  Supervisors may also contact Human 
Resources for assistance with coordinating counseling for an employee via the Employee Assistance Program.  
 


1-9 Anti-Retaliation Policy.  Gunnison County prohibits retaliation against an employee for filing a complaint 
under the Complaint Resolution Process or for assisting in a complaint investigation. If an employee perceives 
retaliation for making a complaint or for participating in an investigation of a complaint, the employee should 
follow the Complaint Resolution Process outlined above. The situation will be promptly investigated and 
appropriate action taken, which could include disciplinary action against the retaliating employee, up to and 
including termination.  Employees cannot shield themselves from the potential consequences of their own 
misconduct by reporting an issue.  If it is determined by the County that an employee has made false 
accusations against another employee as part of this process, appropriate action will be taken against such 
employee, which could include disciplinary action, up to and including termination. 


 
1-10 Safety and Emergency Policies.  Pursuant to C.R.S. §24-33.5-709 (Local Disaster Emergencies), Gunnison 


County Resolution #2017-19 (a Resolution Amending Gunnison County Emergency and Disaster Management 
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Procedures), Resolution #2006-17 (a Resolution Adopting the National Incident Management System (NIMS)), 
and the Gunnison County Emergency Operations Plan, all employees are responsible for the following: 


 National Incident Management System (NIMS) / Incident Command System (ICS) – employees will 
maintain the appropriate level of competence. 


 Continuity of Operations Plans (COOPs) – employees will work with their department heads to help 
ensure appropriate orientation and training regarding an employee’s roles and responsibilities 
outlined in their respective department’s COOP. 


 Response and Recovery Trainings – employees will participate in trainings and exercises as assigned 
by their respective department heads.   


 Safety Officers – any employee who has been designated by his or her department head to serve as 
the Safety Officer for their department/suite shall orient and help train fellow employees with regard 
to established preparedness and safety procedures. 


 
 


 2. ORGANIZATION and ADMINISTRATION 
 
2-1 Administration of Personnel System. 


 
(a) County Manager.  The County Manager or his/her designated representative, in consultation with 


other departments and, where appropriate, the Office of the County Attorney, supervises the 
administration of human resource services including, but not limited to: 


 Human resource management; 
 Resolution of personnel issues and complaints; 
 Maintaining compliance with the organization’s policies and state/federal employment law; 
 Development and maintenance of the job classification system, salary administration, fringe 


benefit administration, recruitment, training and related activities for the organization. 
 


(b) Human Resources.  Human Resources administers the Classification and Compensation Plan, 
manages the fringe benefit programs, assists with personnel recruitment and training, and maintains 
the central personnel records system. Human Resources participates in resolving personnel issues 
and complaints, and maintaining compliance with the organization’s policies and related state/federal 
law. In addition, Human Resources is responsible for providing information and analysis of human 


resource functions to department heads upon request. 
 
2-2 Covered Entities.  The policies in this handbook apply to all County employees, unless otherwise expressly 


stated within this handbook.  These policies also apply to contracted employees, unless a contract with the 
contracted employee expressly states otherwise.  Where this policy conflicts with a written contract with a 
contracted employee, the written contract shall prevail.   


 
2-3 Personnel Actions and Employee Records. 
 


(a) Personnel Records.  Human Resources maintains the official personnel file for each employee, 
with the exception of certain documents maintained by the Sheriff’s Office that are related to Sheriff’s 
Office employees that are governed by the Colorado Criminal Justice Records Act (CCJRA) and all 
Department of Transportation required drug/alcohol testing records that are maintained by the 
department that ordered the required testing.  It contains formal documentation on employees’ 
employment and salary history.  If you wish to review your official personnel file, contact Human 


Resources.  It is important for you to provide Human Resources with current information regarding: 
Name, address, telephone, insurance changes, tax exemptions, emergency contacts, and other 
relevant information.  Formal individual personnel records are maintained by Human Resources.  
Failure to keep personnel information updated may result in a loss of benefits by an employee. 


 
(b) Time and Leave Records.  Employees are responsible for submitting completed and accurate time 


records to their supervisors.  These records shall also be deemed to be a portion of the employee’s 
central personnel file. 
 


2-4 Sick Leave Bank Board.  It is the role of the Board to evaluate sick leave transfer requests, as requested 
by Human Resources (see Section 4-3(i)).   


 
(a) Members.  The Board is comprised of five members, as outlined below.   


 
(1) Commissioner.  By virtue of their elected positions, one member of the Board of County 


Commissioners, or their designee, shall serve on the Sick Leave Bank Board.  During the 
first regular BOCC meeting of each year, the BOCC will designate this member.  
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(2) Staff.  A total of three at-large staff members shall serve in staggered two-year terms, 
without limit to the number of terms.  An election shall be held annually following the below 
protocol: 


a. Notice.  No later than November 1st of every year, notice of such election will be 
made by Human Resources via email.  Intent to be included on the ballot must be 
made, in writing, to Human Resources by close of business on the 3rd Friday in 
November.   


b. Ballots. The candidates will be listed alphabetically (by last name) on the ballot, 
and a ballot will be included in the November paychecks.   


c. Voting. A ballot box will be placed in the Elections office, and ballots may be 
deposited there through the close of business on the 3rd Friday in December.  One 
representative from each of the Elections office, the County Attorney’s Office and 
the Sheriff’s Office shall count ballots on the first working day following the close 
of election.  Human Resources will verify that any write-in candidates are willing 
to serve on the Board prior to considering those votes.  The winners of such 
election will be those who received the highest number of votes to fill the number 
of open positions, and Human Resources will announce the results by email.   


d. Vacancies.  In the event that any staff-elected member must relinquish his/her 


position on the Board before the end of their appointed term, the County Manager 
will appoint an employee to serve in that person’s stead for the remainder of the 
designated term.  The County Manager will also appoint employees to fill vacancies 
that occur due to an insufficient number who seek election to the Board. 
 


(3) County Manager Appointee(s).  The County Manager shall be responsible for appointing 
a non-elected department head to the Board at the end of the incumbent member’s two-
year term, without limit to the number of terms served. 


 
 


 3. EMPLOYMENT and CLASSIFICATION SYSTEM 
 
3-1 Recruitment. 


 
(a) Public Notices.  All open positions must be listed on the County website for the duration of their 


application-acceptance periods, which are established by the applicable hiring supervisors.  Additional 
noticing (i.e., newspaper and online advertisements, use of a recruitment firm, etc.) may also be 
accomplished, if applicable and requested for any specific vacancy.  


 
(b) Internal.  Internal-only recruitments are not permitted.  Any current employee who wishes to apply 


for any open position is encouraged to apply for the position following the established procedure 
(see Section 3-6(b)).  
 


(c) Prior Applicant Pool.  Gunnison County reserves the right to fill a position from a prior applicant 
pool, but may only do so within 12 months of the prior public notice for the open position.  In this 
type of instance, additional public notice of the open position is optional and at the discretion of the 
hiring manager.     


 
3-2 Hiring Relatives.  No employee in a supervisory position shall be a relative (see glossary for definition) of 


an employee for whom: 1) They have supervisory and/or managerial responsibilities; 2) They have audit or 
financial approval authority; or 3) The relationship presents a potential or real conflict with the County’s 
interests.  If conflicting circumstances arise through a change in family status or living arrangement, 
department heads should consider management alternatives in consult with and final approval of the County 
Manager. 


 
3-3 Reemployment.  Any employee seeking re-employment with the County after resignation may do so by 


applying for an open position.  Re-employment is based on the same County needs and qualifications as are 
considered in the employment of any other applicant.  If rehired, the individual must meet the minimum 
qualifications for the position.  If rehired, previous periods of benefit-eligible County employment will be 
included for the purpose of earning longevity-based County benefits unless otherwise denied by a benefit plan 
document. Any person terminated from the County will not be considered for reemployment. 
 


3-4 Employment Status Definitions.  Finalization of a change to an employee’s status, as well as their 
associated benefit eligibility, is dictated by the effective date shown on the employee’s approved Personnel 
Action Form.   


 
(a) Regular Status.  Either the employee or Gunnison County may end the employment relationship 







 


Gunnison County Employee Handbook, effective October 2, 2018  Page 11 of 41 
 


at any time, for any reason without advance notice.   


 
(1) Full-Time Status.  Full-time status is designated to an employee who is employed to work 


from 30 to 40 hours per week.  Any employee working at least 30 hours per week or at 
least 1,560 hours per year in a regular position is currently eligible for the fringe benefits 
that the County then currently offers.  Compensation for absences due to vacation, sick 
leave, personal leave and holidays will be calculated on a prorated basis according to the 
number of hours worked per year.   


 
(2) Scheduled Part-Time Status.  Scheduled part-time status is designated to an employee 


who is employed to work a set number of hours per week that shall consist of at least 1,040 
hours annually but fewer than 1,560 hours annually.  Employees assigned this status are 
currently eligible for the fringe benefits that the County then currently offers, with the 
exception of group medical, dental, vision and life insurance coverage.  Compensation for 
absences due to vacation, sick leave, personal leave and holidays will be calculated on a 
prorated basis according to the number of hours worked per year. 


 
(3) Scheduled (Non-Benefit) Part-Time Status.  Scheduled (non-benefit) part-time status 


is designated to an employee who is regularly scheduled to work fewer than 1040 hours 
per year.  Employees assigned this status are not eligible for most County fringe benefits. 
The employee is currently eligible to contribute to the 457 deferred retirement plan, but will 
not receive the County match. 


 
(4) Intermittent Part-Time Status.  Intermittent status is designated to an employee who 


works an irregular number of hours weekly as needed by the hiring department.  The hours 
worked shall be submitted each pay period.  The employee is not eligible for most County 
fringe benefits. These employees are eligible to contribute to the 457 deferred retirement 
plan, but will not receive the County match. 


 
(b) Temporary Status.  Temporary status is the designation of an employee who is hired in a job 


established for a specific assignment or for a defined period of time, typically not to exceed six 
months or 26 weeks of continuous service unless otherwise contracted to perform services.  
Temporary employees are currently ineligible, except as required by law or the terms of any written 
contract between the County and the temporary employee for benefits.  
 


(c) Auxiliary. In auxiliary programs such as Sheriff's Reserve, work study, internships and others, where 
compensation may be paid, participants shall not be entitled to County benefits, unless approved as 
part of the specific auxiliary program by the Board of County Commissioners or County Manager, 
and shall not be covered by the policies in this handbook. 


 
3-5 Classification System.  Gunnison County has developed a basic compensation plan for Gunnison County 


employees.  In your position at Gunnison County, you may be eligible for salary increases based upon your 
job performance, your position’s location in its salary grade, and other factors. 


 
(a) Position Title.  Every regular position in the County shall be given a position title. 


 
(b) Job Description.  Each position title shall include a position description of essential 


duties/responsibilities, physical requirements and desired minimum qualifications. 


 
(c) Pay Grade.  All positions except the County Manager, the Deputy County Manager and the County 


Attorney, shall have an assigned pay range, known as a pay grade, which contains the minimum and 
maximum pay established for the position. 


 
(d) Comparability.  Positions having similar duties and responsibilities and requiring similar skills shall 


be given the same position title.  Position titles shall be assigned pay grades and salary ranges based 
upon the skills and duties of the position and/or the current level of compensation for comparable 
jobs. 


 
(e) Market Pay Grade Adjustments.  Human Resources shall, on an on-going basis by department, 


conduct a market survey of position(s) similar to County positions to ascertain if such position(s) are 
paid on a comparable basis and are properly graded, in the opinion of management. Department 
heads may also request that Human Resources perform surveys on an as-needed basis. 


 


(1) Salary Range Adjustments.  The County Manager will determine if and when 
adjustments will be made to the Compensation Plan’s salary structure. Salary adjustments 
for elected officials are determined according to Colorado statutes. 
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(2) Regrade.  If an individual position's pay grade is changed, due to market indicators and 


approved by the County Manager, it will be placed in a new grade subject to the following 
limitations: 


a. Higher Grade.  When a position is raised to a higher pay grade, the incumbent’s 
salary will increase at least to the minimum or hiring salary of the new grade.  The 
appropriate department head will recommend the step placement in the new grade 
according to experience and qualifications in comparison with other employees' 
backgrounds in the same job. 


b. Lower Grade.  When a position is placed in a lower pay grade, the incumbent 
employee’s salary shall not decrease and shall be placed where they fall within the 
approved range for the lower pay grade.  If an employee's salary is higher than 
the highest step in the new grade, the rate of pay will be frozen until it falls back 
within the range.  


 
(f) Merit Increases.  All classified employees will begin employment at the entry level of the 


appropriate grade in the Compensation Plan unless, in the opinion of management, there is an 
appropriate reason for placing the employee higher in the steps.  This placement must be approved 


by the County Manager or his/her designated representative.  The County Manager or a designated 
representative shall have final approval for all merit increases pursuant to the review process 
established. 
 


(1) Entry Level.  When an employee begins at the entry level, upon the successful completion 
of six months of employment and with the appropriate authorization, the employee will 
receive a merit increase to step one of the grade.  If a six-month employment merit increase 
is awarded to step one of the grade, the next eligible merit increase with the appropriate 
authorization, will be awarded at the successful completion of the first year of employment. 
 


(2) Hired Above Entry Level.  If an employee begins employment at a step higher than entry 
level, a one-step increase after successful completion of the first six-month period will not 
be awarded.  An employee who begins employment above entry level will be eligible for a 
one-step salary increase upon successful completion of the first year of employment. 


 
(3) Annual.  All classified employees will be eligible for a one-step salary increase based on 


merit upon reaching his or her annual increase eligibility date subject to a satisfactory review 
of the employee’s performance.   


 
(g) Step Adjustments of More than One Step.  The appropriate department head shall make a 


request to the County Manager on a Personnel Action Form stating the reason for the request.  The 
County Manager shall have final approval for all salary adjustments of more than one step pursuant 
to the review process established, with recommendations on the Personnel Action Form from the 
Finance Director for budgetary compliance. 
 


(h) Reclassification of Positions.  When the duties and responsibilities of a position have materially 
changed, a position reclassification may occur.  No reclassification shall be proposed solely for the 
purpose of effecting a pay grade change or promoting or demoting an employee. 


 
3-6 Demotion, Transfer and Assignment of Temporary Duty. 


 
(a) Demotion.  An employee may be demoted at any time for misconduct (see Section 6) and/or failure 


to perform position duties satisfactorily.  When an employee is demoted to a lower position, the 
employee shall be paid at a rate within the approved range for the lower position.  The rate of pay 
shall be recommended by the appropriate department head taking into consideration the 
circumstances surrounding and the reasons for the demotion.  Final approval for a demotion and 
subsequent rate of pay shall be made by the County Manager.  The review process, set forth in 
Section 6-2(d) shall be applicable to and govern demotions.   


 
(b) Transfer.  Any current employee who applies for an open position may be transferred, subject to 


meeting the minimum qualifications for the new position.  The County Manager shall make final 
approval for all transfers. 


 
(1) Department to Department.  An employee shall not be eligible for transfer to another 


department until at least two years of employment in their current department, unless both 


department heads and the County Manager agree that an early transfer would be in the 
best interest of the organization.  Whenever an employee transfers to another department, 
their performance review period is reset to the date of the transfer.  The employee's original 
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hire date, however, shall not change, and the employee shall retain all accumulated 
benefits, provided they are within the established criteria set forth in the then current 
Personnel Policies.  Arrangements for accumulated benefits as of the transfer date shall be 
set forth on a Personnel Action form and shall be approved by the previous department 
head and the new department head. 
 


(2) Within the Same Department.  An employee shall not be eligible for transfer to another 
jobsite or district within the same department until at least two years of employment at 
their current jobsite or district, unless the employee’s department head approves, in writing, 
an early transfer after determining whether it would be in the best interest of the 
department.  Whenever an employee transfers to another position, their performance 
review period is reset to the date of the transfer.  The employee's original hire date, 
however, shall not change, and the employee shall retain all accumulated benefits, provided 
they are within the established criteria set forth in the then current Personnel Policies. 


 
(c) Assignment of Temporary Duty.  The County may require an employee to assume responsibilities 


in addition to or different from those defined in their job description as necessary on a temporary 
basis.  No temporary adjustment in pay is required for the assumption of such temporary duties for 


a period less than 30 days, after which the employee shall be compensated at the appropriate pay 
grade and step as recommended by the department head and approved by the County Manager with 
recommendations from the Finance Director for budgetary compliance. 


 
 


 4. COMPENSATION and BENEFITS 
 
4-1 Pay.  Employees are paid once each month (one pay period) on the last regular working weekday of the 


month. 
 


(a) Hourly or Monthly Salary. Gunnison County will determine, in the opinion of management, which 
non-exempt positions’ paychecks will be computed on an hourly rate and which exempt and non-
exempt positions will be computed on a monthly salary rate. The Federal and State wage and hour 
laws and regulations shall control all determinations regarding exempt and non-exempt status for all 
County employees, regardless of the department in which they work. 
 
Salaried exempt employees will regularly receive a predetermined amount of compensation each pay 
period.  Salaried non-exempt employees will receive a predetermined amount of compensation each 
pay period, in addition to compensation (at 1.5 times their regular rate via compensatory time or 
pay) for any hours worked in excess of 40 per week during the pay period.  The County is committed 
to complying with salary-basis requirements which allows properly authorized deductions. 
 
If you believe an improper deduction has been made to your salary, you should immediately report 
this information to the Finance office. Reports of improper deductions will be promptly investigated. 
If it is determined that an improper deduction has occurred, you will be promptly reimbursed.  


 
4-2 Overtime/Compensatory Time.  The County will pay overtime, or allow the accrual of compensatory 


time if applicable, for all hours worked over 40 hours in a workweek.  Gunnison County is not required to 
compensate for overtime after eight hours in a day or on the sixth or seventh consecutive day of work.   


 
(a) General Workweek/Workperiod.  A Fair Labor Standards Act (FLSA) workweek is a fixed, 


regularly recurring period of 168 hours – that is, seven consecutive 24-hour periods. Law 
Enforcement employees may have a separate work period established from at least 7-28 consecutive 
days. A typical work period will begin at 12:01 a.m. on Sunday and continue to run for the then most 
currently established number of days (24-hour periods).   
 


(b) Authorization to Work Overtime.  All non-exempt employees are required to get supervisor pre-
approval for overtime. Unauthorized overtime work is not allowed, and repeated disregard of the 
rule requiring pre-approval for overtime hours is reason for disciplinary action.   


(c) Calculations. 


 
(1) Non-Exempt Employees.  Gunnison County compensates non-exempt employees for 


overtime in compensatory time off on a 1-for-1.5 basis for all hours worked over 40 hours 
in a workweek up to a maximum accrual of 80 hours unless otherwise approved by the 
County Manager.  A non-exempt employee, who has accrued compensatory time, must 
have authorization to use the compensatory time, but shall be permitted to use the time off 
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within a reasonable period after making the request if it does not unduly disrupt County 
operations by more than a mere inconvenience.  The County reserves the right to control 
compensatory time accumulation by requiring an employee to take time off during 
designated periods defined by the appropriate department head. 
 


(2) Exempt Employees.  Exempt employees shall not work less than their established 
workweek.  An exempt employee shall not be entitled to overtime compensation either in 
cash or in compensatory time for work in excess of 40 hours per week. It is recognized that 
the exempt employee is hired to perform specified duties and such other duties consistent 
with the job status and that performance of those duties will, at times, require absence 
from the office, attendance at night meetings and work in excess of 40 hours per week.  
The exempt employee shall not be eligible for compensation greater than the established 
salary. Consequently, exempt employees are free to organize their work schedule in such a 
fashion as to accommodate their workload and may flex their hours as appropriate, provided 
that an exempt employee shall regularly be present during business hours unless otherwise 
directed by their supervisor. 


 
(3) Law Enforcement.  Employees of the Sheriff’s Office engaged in law enforcement may be 


compensated at one and one-half times the employee's regular hourly rate of pay for 
overtime calculated on a "work period" basis. A "work period" may be from 7-28 consecutive 
days in length. Law enforcement personnel must receive overtime after 171 hours worked 
during a 28-day period. For work periods of at least seven, but less than 28 days, overtime 
compensation is required when the number of hours worked exceeds the number of hours 
which bears the same relationship to 171 as the number of days in the work period bears 
to 28. The compensation may be in money or compensatory time.   


 
(d) Maximum Compensatory Time.  Gunnison County's policy is to limit the accumulation to 80 


compensatory time hours (53-1/3 hours worked), therefore no employee shall earn or accumulate 
more than a total of 80 hours of compensatory time, unless approved in advance by the County 
Manager.  Compensatory time accrued must be used prior to paid vacation time when voluntary 
leave is taken, unless otherwise approved by the County Manager. 


 
(e) Inclusion of Paid Leave.  Paid leave hours that were scheduled prior to the start of the general 


workweek/workperiod (i.e., paid holidays, personal leave, vacation, sick, compensatory time, etc.) 
are considered as hours actually worked for the purposes of computing overtime.  However, any 
unscheduled paid leave hours (i.e., unscheduled sick leave or compensatory time) taken during a 
general workweek/workperiod, are not considered as hours counted toward overtime. 


 
4-3  Fringe Benefits.  Fringe benefits are monetary and non-monetary benefits provided to employees by the 


County including, but not limited to, medical, dental, vision, life insurance, holidays, sick leave, vacation leave, 
flex/comp program, discounted health club membership, Employment Assistance Program, and a retirement 
program.  These benefits and any future benefits are provided solely at the discretion of the County and may 
be modified, amended or revoked in whole or in part at any time. 


 
(a) Insurance.   


 
(1) Health Coverage: Medical, Dental and Vision.  The County currently provides the 


opportunity for participation in group insurance to all eligible employees.   


a. Cost.  The County pays a determined amount of the monthly premium for the 
participant or the participant plus dependent coverage.  The participant must pay 
the difference. 


b. Flexible Compensation.  Flexible compensation is a benefit by which employees 
may deduct eligible group insurance premiums and other medical-related expenses 
as well as child care expenses from their paychecks on a pre-tax basis.  Employees 
should see Human Resources for specific information about this program. 


c. Eligibility and Coverage.  The insurance plan requirements include, but are not 
limited to:  


1. Eligibility Status.  An employee must work at least 30 scheduled hours 
per week and/or 1,560 hours per year or be a County elected official to 
be eligible for coverage under the group health plans. 


2. Eligibility Date.  New employees are eligible for coverage on the first day 
of the month following the date of employment. 


3. Enrollment Deadline.  A new employee must elect or decline coverage by 


completing the required forms within 30 calendar days of the date of 
employment. 


4. Involuntary Termination of Group Coverage.  Insurance benefits for a 
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participating employee and enrolled dependent(s) will end on the 
employee’s last active day of employment or when the employee no 
longer meets the eligibility requirements. 


5. Change in Status/Open Enrollment.  Any eligible employee who chooses 
not to enroll during an annual open enrollment period or new employee 
30 day open enrollment period, will be required to wait until the next 
annual open enrollment period unless the employee experiences a mid-
year qualifying change of status.  Qualifying change of status events are 
listed in the Medical Plan Document found on the County website or 
contact Human Resources.  


6. Information.  For more information about these plans, please refer to the 
Summary Plan Descriptions on the County website or contact Human 
Resources. In the event the above information conflicts with the actual 
terms and conditions of coverage, the latter governs. 
 


(2) Life.  The County currently offers basic life insurance and supplementary life insurance. 
a. Eligibility Status.  Life insurance is offered to employees who work at least 30 


scheduled hours per week and/or 1,560 hours per year or are a County elected 


official. 
b. County Share.  The County pays a determined amount of the monthly premium 


and the employee must pay the difference. 
c. Eligibility Date.  Enrollment dates and eligibility requirements are the same as 


those for health insurance.  If an employee chooses not to elect life coverage at 
the time of employment, life coverage may be denied if requested at a later date. 


d. Information.  For more information about these plans, please refer to the Summary 
Plan Description on the County website or contact Human Resources. In the event 
the above information conflicts with the actual terms and conditions of coverage, 
the latter governs. 
 


(3) Unemployment Compensation.  The County is a reimbursable employer under the State 
Unemployment Insurance Program.  Any employee interested in information regarding the 
benefits of this program should inquire at the Colorado Department of Labor, Division of 
Unemployment. 
 


(4) Workers’ Compensation.  The total cost of each employee’s Workers’ Compensation 
insurance premium is paid solely by the County on behalf of the employee.  See Section 
#4-3(k) for specific details related to Workers' Compensation Insurance. 


 
(b) Holidays.  Employees in full-time positions working a 40-hour workweek shall be compensated eight 


hours paid leave time for designated holidays.  Eligible employees working less than a 40-hour 
workweek shall be compensated for paid holidays on a prorated basis according to the number of 
hours budgeted per year.  Employees in scheduled (non-benefit) part-time positions; intermittent 
part-time positions or temporary positions shall not receive pay for holidays off.  The holiday hours 
will be included when computing overtime (see Section 4-2). 


 
(1) Schedule.  The Board of County Commissioners annually adopts the schedule of 


compensated holidays.  Department heads shall have the discretion to provide an alternate 
holiday work schedule for employees consistent with departmental needs. 
 


(2) Computation.  Essential personnel who are required to work on a holiday shall be 
compensated as follows: 


 Eight hours for the holiday (or prorated amount for eligible employees working 
less than full time); plus 


 Time actively at work, which may or may not result in the calculation of overtime 
for the workweek/workperiod (see Section 4-2). 


 
(c) Retirement Program. 


 
(1) Social Security Administration Contributions.  The County pays all required Social 


Security and Medicare tax contributions. 
 


(2) Retirement Plan Contributions: 
a. Association.  The County is a member of the Colorado County Officials and 


Employees Retirement Association.  The bylaws of the Retirement Association shall 


govern eligibility for retirement benefits. 
b. Participation.  Participation in the retirement program is a mandatory condition of 







 


Gunnison County Employee Handbook, effective October 2, 2018  Page 16 of 41 
 


employment for all employees who work at least 1,040 hours per year.  If eligible, 
the employee must complete the required enrollment forms for membership in the 
Retirement Association within 30 calendar days of the date of employment.  For 
additional information on the County's retirement program, contact Human 
Resources. 


c. Benefit.  The County matches a determined percentage of: 
1. The mandatory contribution in the 401(a) plan; and  
2. The optional contribution in the 457 plan. 


d. Information.  For more information about these plans, please refer to the Summary 
Plan Description on the County website or contact Human Resources. In the event 
the above information conflicts with the actual terms and conditions of coverage, 
the latter governs. 


 
(d) Employee Assistance Program.  County employees are offered a confidential counseling and 


referral service for the employee, their spouses and dependent children.  This service includes a 
designated number of counseling sessions and financial planning or legal sessions annually, paid for 
by the County. For more information about these plans, please refer to the Summary Plan Description 
on the County website or contact Human Resources. In the event the above information conflicts 


with the actual terms and conditions of coverage, the latter governs. 
 


(e) Flex-Time Workweek.  Subject to Policy #1.2.9.3 (Standard Hours of Operation), a department 
head may establish, upon final approval from the County Manager, a flex-time workweek for any of 
his/her employees.  Any flex-time workweeks created will ensure that established office days and 
hours maintained so that customer access is not impeded, and no more than 40 hours are worked 
in a regular workweek by a non-exempt employee.  In opting for such a schedule, the established 
flex-time workweek will be used for determination of overtime. 


 
(f) Breaks and Lunch Times.  The appropriate department head will determine departmental 


standards regarding length and scheduling of breaks and lunch times for their employees, with any 
office closure limited as outlined in Policy #1.2.9.3 (Standard Hours of Operation).  However, if a 
break is intended to be less than 20 minutes, it is normally paid time and if a break is intended to be 
free from duties for 30 minutes or more, it is unpaid time. 


 
(g) Training.  In addition to all required safety-related training, Gunnison County intends that its 


employees continue to train and develop in job-related skills. The County-paid training may consist 
of the following elements:  


 Mandatory Training.  Mandatory development as defined by laws, statutes, or County 
policies. 


 General Training.  General education developed to increase employee effectiveness. 
 Job-Skills Training.  Special or technical education unique to a specific position or employee 


group.   
 Authorization.  With advance approval by the appropriate department head, the cost of 


above training types may be considered a County expense.  
 Employee Responsibility.  If an employee leaves employment from Gunnison County within 


one year of the most recent date of completion of training, the employee may be responsible 
for reimbursing the County for the subject training costs. 


 
(h) Vacations. 


 
(1) Earning Rate.   


a. Employees Working a 40-Hour Workweek.  Employees in full-time positions 
working a 40-hour workweek earn vacation for each full month of continuous 
service as follows: 


 Hire date through the end of year 4: 6-2/3 hours per month 
 Start of year 5 through the end of year 8: 8 hours per month 
 Start of year 9 through the end of year 15: 10 hours per month 
 Start of year 16 through the end of year 20: 12 hours per month 
 Start of year 21 through separation: 14 hours per month 


b. Employees Working Less Than a 40-Hour Workweek.  Currently, eligible employees 
working fewer than 40 hours per workweek earn vacation on a prorated basis 
according to the number of hours worked per year.  Employees in scheduled (non-
benefit) part-time positions, intermittent part-time positions or temporary positions 
shall not receive paid vacation. 


c. Elected Officials.  Elected officials shall not be entitled to receive the benefit of 
paid vacation as outlined herein.  Any County employee who becomes an elected 
official shall be paid for vacation accumulation while an employee, prior to taking 
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office (see Section 7-1).  
 


(2) Approval.  Vacation time must be earned before taken, and an employee must receive 
supervisor approval of their vacation request prior to use of the vacation time. 
Compensatory time accrued must be used prior to paid vacation time when voluntary leave 
is taken, unless otherwise approved by the County Manager. 
 


(3) Scheduling.  A department head may require an employee to use vacation time pursuant 
to a schedule or by a certain date for business needs of the department. 
 


(4) Maximum Accrual.  Employees are not eligible to earn any additional vacation once they 
have reached their maximum accumulation. The allowable maximum vacation accumulation 
for eligible employees working less than a 40-hour workweek shall be prorated according 
to the number of hours worked per year.  Vacation does not accrue during any leave without 
pay or a suspension. The maximum vacation accumulation for full-time employees shall be: 


 0 through the end of 4 years: 160 hours maximum  
 5 through the end of 8 years: 196 hours maximum  
 9 through the end of 15 years: 240 hours maximum  


 16 through the end of 20 years: 288 hours maximum  
 21 plus years: 336 hours maximum  
 
(i) Sick Leave. 


 
(1) Credit.  Currently, employees in full-time positions working a 40-hour workweek are 


credited sick leave with pay at the rate of 8 hours for each full month of service.  Eligible 
employees working less than a 40-hour workweek shall accumulate sick leave on a prorated 
basis according to the number of hours worked per year. Employees in scheduled (non-
benefit) part-time positions, intermittent part-time positions or temporary positions are not 
eligible for paid sick leave.  Sick leave does not accumulate during any leave without pay 
or during a suspension.  A County holiday shall not be counted as a day of sick leave. 
 


(2) Use.  An employee may use sick leave with pay for absences necessitated by non-job 
related injury, illness or disability, and for dental, medical or optical care of the employee. 
Sick leave with pay may also be used for the birth of the employee’s child, in order to care 
for the new baby (from birth to one year of age) and for placement of a child with the 
employee for adoption/foster care, or any other reason that qualifies for FMLA leave in 
accordance with the Family and Medical Leave Act.  An employee may also use sick leave 
with pay for absences necessitated by injury, illness, disability, dental, medical or optical 
care of a member of their immediate family or any other reason that qualifies for FMLA 
leave in accordance with the Family and Medical Leave Act.  At the discretion of the 
appropriate department head, sick leave may also be used to attend funerals.  With approval 
by the appropriate department head an employee may use up to 16 hours (or equivalent 
proration) per year of sick leave as personal leave.  Examples of personal leave range from 
leave for financial or legal appointments, to leave for the employee’s birthday, or may 
include various other personal reasons. 
 


(3) Reporting.  In order to be eligible for sick leave with pay, employees must report, to their 
supervisor, their inability to attend work due to personal or family illness or injury.  This 
must be done prior to the beginning of the employee’s work schedule on the first day of 
their absence or as soon thereafter as reasonably possible.  The employee must keep their 
supervisor informed of their expected date of return.  The employee must furnish a medical 
certificate or other applicable documentation regarding the use of more than two 
consecutive days of sick leave, including attendance at funerals, if requested to do so by 
their department head.  Such documentation, if requested, must be provided within three 
work days from the date of request.   


 
(4) Accumulation.  There is no limit to the amount of sick leave an employee may accumulate.  


However, an employee may not use sick leave for purposes other than those set forth in 
this paragraph (i).  Any misuse of sick leave will be cause for disciplinary action up to and 
including termination. 
 


(5) Elected Officials.  Elected officials shall not be entitled to receive sick leave as outlined 
herein.  Any County employee who becomes a County elected official shall be paid for sick 
leave accumulated while an employee prior to taking office pursuant to the limits outlined 
in Section 7-1). 
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(6) Insufficient Sick Leave Balances.  In the event that an employee has an insufficient 
sick leave balance to cover any absence(s) from work due to illness as defined below, the 
time lost will be deducted from the employee’s accrued compensatory time and then 
vacation leave balances or, if these balances are still not sufficient, deducted as leave 
without pay.   If an employee expends or expects to expend all sick, vacation and 
compensatory time prior to the conclusion of the illness requiring absence from work, the 
employee may apply for a sick leave transfer, per the process outlined in paragraph (7) 
below.  An employee must expend all accrued leave balances prior to the use of any hours 
authorized for transfer.   


 
(7) Sick Leave Transfers.  The Internal Revenue Service (IRS) allows for donation of accrued 


sick leave without negative tax consequences to the donor in instances of medical 
emergency, defined as “a medical condition of the employee or a family member (spouse, 
child or parent) that will require the prolonged/extended absence of the employee from 
duty and will result in a substantial loss of income to the employee due to the exhaustion 
of all paid leave available, apart from the leave-sharing plan”, or extended time off following 
the loss of a spouse, child or parent.  A leave transfer application for pregnancy or maternity 
leave will not be considered unless the pregnancy and/or birth of a child resulted in a 


medical emergency.   
 


Currently, any benefit-eligible County employee may make voluntary donations of 
accumulated sick leave to the Sick Leave Bank to assist employees who are in need of 
additional sick leave time over and above their vacation, sick leave, holiday and comp time 
balances.  This practice does not constitute a change to Section 4-3(i), but is a method of 
assisting employees experiencing a medical emergency, as defined by the IRS, or 
bereavement following the death of a spouse, child or parent.  All paid leave granted to the 
recipient employee is considered wages and is subject to Federal Insurance Contributions 
Act (FICA) withholding, Federal Unemployment Tax Act (FUTA) withholding and other 
required tax holdings.  Donor employees may not claim an expense, a tax deduction or a 
charitable contribution for any of the leave that they donated to the Sick Leave Bank.    


a. Donations.  Each January, Human Resources may request donation of sick leave 
from eligible employees, and donations will be accepted until January 31st.  In the 
event that the Sick Leave Bank balance falls below an adequate level at any given 
time during the year, the Sick Leave Bank Board may request that Human 
Resources issue additional donation requests.  Donors may not request transfer of 
their donated hours to specific employees, all donated hours are immediately 
transferred to the Sick Leave Bank, and donor employees forfeit their right to 
reclaim the hours for any reason.   


b. Donation Limitations.   County employees should strive to maintain a sick leave 
balance capable of meeting the demands of expected absences (i.e., general 
illnesses, routine medical needs, vacations, pregnancy, etc.).  Thus, only 
employees with sick leave balances of at least 160 hours (equivalent to 20 standard 
eight-hour shifts) may donate to this program according to the below limitations: 


 Donor Employee’s Maximum Annual 
  Accumulated Sick Leave Balance Allowed Donation 
  159 or less hours No donation possible 
 160-480 hours 24 hours 
 481+ hours 48 hours 


c. Application Procedure.  An employee desiring to receive a transfer should submit 
an application for additional sick leave to their supervisor at least 10 working days 
prior to the use of all of his/her available leave time, or as soon as reasonably 
possible.  If an employee is unable to make such application, the application may 
be completed by a family member or a representative.  Application forms are 
available in Human Resources and on the County website.  Applications and 
transfers will be kept confidential; however, the applicant accepts that his/her 
private health-related information and request will be discussed by the Sick Leave 
Bank Board members and any other members of management who may be 
consulted to fully evaluate the application.   


1. The application will be reviewed by the supervisor and department head.  
If approved, it will be forwarded to Human Resources for evaluation by 
the Sick Leave Bank Board (See Section 2-4). 


2. The Sick Leave Bank Board will then review the request and make a 
determination, by majority vote, regarding authorization of a sick leave 
transfer.  Not more than 173.33 hours (equivalent to a full-time monthly 
pay period) of leave may be initially authorized.  Additional hours may be 
authorized upon full depletion or imminent full depletion of the original 
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transfer and any additionally earned leave, only by unanimous approval 
of the members of the Sick Leave Bank Board. 


3. Actual transfer of sick leave hours to an eligible employee may be less 
than the full amount authorized, if less is taken or if the Sick Leave Bank 
balance remains insufficient to cover authorized transfers after all 
donations are received.  If the Sick Leave Bank is insufficient to cover 
authorized transfers, the receiving employee will need to take leave 
without pay for the duration of their absence. 


d. Criteria for Determination of Authorization for Transfer.  
1. An employee should have made a conscientious effort to accumulate 


leave time balances that are sufficient, in the Sick Leave Bank Board’s 
opinion, to meet the demands of expected absences. 


2. An employee's request for additional sick-leave time beyond the initial 
173.33 hours should, in the opinion of the Sick Leave Bank Board, reflect 
an unexpected circumstance, extended recovery or life-threatening 
situation. 


3. While an employee may apply for a transfer prior to the use of all of 
his/her combined available accumulated compensatory time, holiday 


time, sick leave, personal leave and vacation time, all of those combined 
hours must be exhausted prior to the final transfer and utilization of 
donated hours made possible by this program. 


 
(j) Personal Leave.  Eligible employees may use up to 16 hours of sick leave, if approved in writing 


by the department head, on an annual basis to be used for any purpose.  Personal leave for less 
than full-time employees may be granted on a prorated basis. 
 


(k) Workers’ Compensation.   
 


(1) Eligibility.  Employees who suffer job-related injuries or disease may be entitled to 
workers’ compensation benefits for medical expenses and lost wages, in accordance with 
State law.    
 


(2) Verbal Report.  Employee must verbally report the injury or disease to their supervisor 
immediately.  Alcohol and drug testing may be required if the employee’s own actions or 
omissions could possibly have caused the accident that led to injury.  Failure to report the 
injury and to timely submit to testing, if required, could result in discipline or discharge. 
 


(3) WARNING: 
 


IF YOU ARE INJURED ON THE JOB, WRITTEN NOTICE OF YOUR INJURY MUST 
BE GIVEN TO EMPLOYER WITHIN FOUR WORKING DAYS AFTER THE ACCIDENT, 
PURSUANT TO SECTION 8-43-102(1), COLORADO REVISED STATUTES.  DELIVER 
THE NOTICE TO HUMAN RESOURCES. 
 
IF THE INJURY RESULTS FROM YOUR USE OF ALCOHOL OR CONTROLLED 
SUBSTANCES, YOUR WORKERS’ COMPENSATION DISABILITY BENEFITS MAY BE 
REDUCED BY ONE-HALF IN ACCORDANCE WITH SECTION 8-42-112.5, 
COLORADO REVISED STATUTES.   


 
(4) Treatment.  Gunnison County has the right to require that employees are treated by a 


treating physician selected from a list of physicians designated by employer.  Failure to use 
a physician from the designated list may result in loss of medical benefits.  Contact Human 
Resources to arrange an appointment with the designated treating physician. 
 


(5) Limited Duty. The treating physician may recommend that an injured employee return to 
work on limited duty.  In such event and at the discretion of Gunnison County, the County 
may require the employee to return to work performing duties within the medical 
restrictions even if such work is different than the employee’s regular job duties.  An 
employee’s refusal of limited duty while on non-FMLA designated Workers’ Compensation 
leave may result in termination of temporary disability benefits and is a basis for discipline 
or discharge.  If an employee is entitled by law to FMLA leave, refusal of limited duty will 
reduce the employee’s Workers’ Compensation benefits by up to 50%, but such refusal will 
not be a basis for discipline or discharge. 


 
(6) Family and Medical Leave.  Family and Medical Leave will run concurrently with any 


eligible on-the-job Workers’ Compensation leave.   
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(7) Compensation during Workers’ Compensation Absences.  Workers’ compensation 


insurance benefits may compensate you if you are unable to work or may work only a 
reduced schedule.  If you are unable to work as the result of a work-related injury or 
occupational disease, compensation (wage replacement) benefits will be based on 2/3 of 
your average weekly wage up to a maximum set by law.  If you return to work with reduced 
wages while on modified duty or with a reduced schedule, workers’ compensation insurance 
will pay 2/3 of the difference between the average weekly wage at the time of the injury 
and the part-time earnings.  No compensation is payable for the first three days’ disability 
unless the period of disability exceeds two weeks. 


 
If workers’ compensation insurance does not cover the first three days of lost work, the 
employee will receive his/her full salary or wages from the County during the initial three 
calendar days of leave following the date of the injury/illness (or the first 24 hours of leave 
for an employee on an approved modified schedule).   
 
If a full-time or scheduled part-time employee is unable to return to his/her regular work 
schedule after the initial period of three calendar days (or 24 hours for an employee on a 


modified schedule), the County may continue to pay the employee 10% of his/her regular 
rate of pay for up to 176 hours of additional eligible leave time.  This payment from the 
County is in addition to the non-taxable 66-2/3% of wages payment that the employee 
receives from the Workers' Compensation Insurance carrier. 
 


(8) Continuation of Benefits.  Employees who are on leave for a workers’ compensation 
injury with County compensation will continue to be eligible for all County benefits that they 
currently receive when actively at work.   


 
(9) Reporting Medical Status.  During leave for a workers’ compensation injury or illness, 


an employee must keep their supervisor informed of their medical status in regard to their 
ability to return to work.  The County reserves the right to request periodic reports regarding 
the employee's medical status from the designated medical provider. 


 
(l) Family Medical Leave Act and Military Family Leave.   


 
(1) Eligibility Requirements for FMLA Leave.  An employee who has been employed for at 


least one year and for at least 1,250 hours during the preceding 12-month period is eligible 
for Family Medical Leave Act leave. 
 


(2) Acceptable Uses of Family Medical Leave.  Eligible employees will be granted Family 
Medical Leave for a maximum of 12 weeks during a single 12-month period for the following 
reasons: 


a. Incapacity due to pregnancy, prenatal medical care, childbirth; 
b. To care for the employee’s child after birth, or placement for adoption or foster 


care; 
c. To care for the employee’s spouse, son or daughter, or parent, who has a serious 


health condition; 
d. Serious health condition that makes the employee unable to perform the 


employee’s essential job duties. 


1. Definition of Serious Health Condition.  A serious health condition is an 
illness, injury, impairment, or physical or mental condition that involves 
either an overnight stay in a medical care facility, or continuing treatment 
by a health care provider for a condition that either prevents the 
employee from performing the functions of the employee’s job, or 
prevents a qualified family member from participating in school or other 
daily activities. 


2. Continuing Treatment. Subject to certain conditions, the continuing 
treatment requirement may be met by a period of incapacity of more than 
three consecutive full calendar days combined with at least two visits to 
a healthcare provider or one visit and a regimen of continuing treatment, 
or incapacity due to pregnancy, or incapacity due to a chronic condition.  
Other conditions may meet the definition of continuing treatment. 
 


(3) Acceptable Uses of Military Family Leave.  Eligible employees with a spouse, child or 


parent who experiences a qualifying event directly related to being deployed to a foreign 
country may take up to: 


a. Active duty Military Family Leave.  12-weeks of leave in a single 12-month period 
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to address certain qualifying exigencies.  Qualifying exigencies may include: 
1. Attending certain military events; 
2. Arranging for alternative childcare;  
3. Addressing certain financial and legal arrangements; 
4. Attending certain counseling sessions; 
5. Attending post-deployment reintegration briefings. 


b. Military Caregiver Leave:  26-weeks of leave in a single 12-month period to care 
for an employee’s parent, child, spouse or next of kin in the following instances: 


1. They are caring for a current member of the Armed Forces, National 
Guard or Reserves who has a serious injury or illness incurred or 
aggravated in the line of duty on active duty. 


2. They are caring for a veteran who was a member of the Armed Forces, 
National Guard or Reserves at any time during the period of five years 
preceding the start of treatment, recuperation or therapy. 


3. The injury or illness for which the service member is undergoing medical 
treatment, recuperation or therapy is on outpatient status, or is on the 
temporary disability retired list and must make the service member 
medically unfit to perform his or her duties.  In the case of a veteran, the 


qualifying illness or injury must have been incurred or aggravated in the 
line of duty and manifests itself before or after the service member 
became a veteran. 
 


(4) Leave Granted.  Family Medical Leave and Military Family Leave will use the same 
measurement for a single 12-month period. The 12-month period is measured backward 
from the last date an employee uses FMLA leave.  There are exceptions: For a birth or 
placement of a child for adoption or foster care, the entitlement period will expire 12 months 
from the date of the birth or placement.   


 
FMLA leave can be taken intermittently or on a reduced leave schedule when medically 
necessary. Employees must make reasonable efforts to schedule leave for planned medical 
treatment so as not to unduly disrupt the County’s operations. Leave due to qualifying 
exigencies (e.g., emergencies) may also be taken on an intermittent basis.  For a birth or 
adoption, intermittent leave can only be taken if the employee and the appropriate 
department head agrees to such an arrangement.  Employees taking intermittent or 
reduced-schedule leave based on planned medical treatment and those taking intermittent 
or reduced-schedule family leave with the department head’s agreement may be required 
to temporarily transfer to another job with equivalent pay and benefits that better 
accommodates that type of leave. 
 
When Gunnison County employs both spouses, they may only take 12 weeks between them 
for leave related to the birth, foster placement, or adoption of a child, or to take care of a 
sick parent.  However, each spouse is eligible for a separate entitlement of leave to care for 
each other, their children or themselves.   
 


(5) Substitution of Paid Leave for Unpaid Leave.  While on Family Medical Leave or 
Military Family Leave, the County requires employees to use accrued paid leave, unless 
collecting Gunnison County Workers’ Compensation benefits.  FMLA leave is without pay 
when paid leave benefits are exhausted.  Exception: Employees may request that up to 40 
hours of paid leave benefits remain in their account when unpaid leave begins. 


 
Compensatory time off accrued in lieu of the payment in cash of FLSA-required statutory 
overtime pay is not a form of accrued personal leave, nor is it identified in FMLA as an 
accrual that may be substituted for unpaid FMLA leave.  A County employee may elect, 
subject to County Manager approval, to use accrued paid vacation leave, personal leave, 
sick leave and compensatory time off for an absence that would otherwise qualify as a 
reason for taking FMLA leave. If the employee does so, the County may not designate the 
absence as FMLA leave and thereby reduce the employee's FMLA leave entitlement. 
 


(6) Benefits and Protections.  During FMLA leave, the County maintains the employee’s 
health coverage under any group health plan on the same terms as if the employee had 
continued to work. Employees must continue to pay their portion of any insurance premium 
while on leave. If the employee is able but does not return to work after the expiration of 
the leave, the employee will be required to reimburse the County for payment of insurance 
premiums during leave. 
 
Upon return from FMLA leave, most employees are restored to their original or equivalent 
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positions with equivalent pay, benefits and other employment terms. Certain highly 
compensated employees (key employees) may have limited reinstatement rights.   
 
Use of FMLA leave cannot result in the loss of any employment benefit that accrued prior 
to the start of an employee’s leave. As with other types of unpaid leaves, vacation and sick 
leave will not accrue during any unpaid leave. Also when on unpaid leave, holidays, jury 
duty and personal leave are not granted and no contributions are made to the retirement 
plan.  The employee will not receive accumulation of seniority or any other employment 
benefits during leave without pay. 
 


(7) Employee Responsibilities.  If there is any circumstance that may qualify for the use of 
FMLA leave, an employee or their supervisor/manager must provide the completed FMLA 
paperwork to Human Resources 30 days in advance of the need to take FMLA leave when 
the need is foreseeable. When a 30-day notice is not possible, the employee or their 
supervisor/manager must provide notice as soon as practicable and generally at a minimum 
must comply with their supervisor’s normal notification requirements for unexpected leave. 
 
Employees must provide sufficient information for the County to determine if the leave may 


qualify for FMLA protection and the anticipated timing and duration of the leave. Sufficient 
information may include that the employee is unable to perform job functions, the family 
member is unable to perform daily activities, the need for hospitalization or continuing 
treatment by a health care provider, or circumstances supporting the need for military family 
leave. Employees also must inform Human Resources if the requested leave is for a reason 
for which FMLA leave was previously taken or certified. 
 
Employees also may be required to provide a certification and periodic recertification 
supporting the need for leave. Request for certification will be made by Human Resources 
if, in the opinion of management, it is necessary.  The County may require second and third 
medical opinions at the County’s expense. Documentation confirming family relationship, 
adoption or foster care may be required. If notification and appropriate certification are not 
provided in a timely manner, approval for leave may be denied. Continued absence after 
denial of leave may result in disciplinary action.  
 
The County reserves the right to designate leave as Family Medical Leave Act leave if an 
employee on leave has not followed the above procedures. 
 


(8) Employer Responsibilities.  The County will provide up to 12 weeks or up to 26 weeks 
(for Military Family Leave) of unpaid, job-protected leave to employees who meet the 
eligibility requirements above. 
 
The County will inform employees requesting leave whether they are eligible under FMLA.  
If they are, the notice will specify any additional information required as well as the 
employees’ rights and responsibilities. If they are not eligible, the County will provide a 
reason for the ineligibility. 
 
The County will inform employees taking leave if the leave will be designated as FMLA-
protected and the amount of leave counted against the employee’s leave entitlement. If the 
County determines that the leave requested is not FMLA-protected, Human Resources will 
notify the employee. 
 


(9) Return to Work Following Leave.  Before returning to work, an employee who has taken 
FMLA leave for a personal medical condition must present proof that they are physically 
able to return. This should be done by presenting a "Release to Work" form or any 
equivalent, completed by the attending physician.  Release to Work forms may be obtained 
from Human Resources.  The Release to Work form must state that the employee can return 
to his/her regular work schedule and resume performance of all the essential duties required 
in the employee’s position, or can return to his/her position on a restricted or modified-duty 
basis, as defined by the attending physician, resuming performance of all the essential 
duties required in the employee’s position with reasonable accommodation. Gunnison 
County reserves the right to deny modified or restricted duty.  Employees on leave must 
contact Human Resources at least two business days before their planned return to work. 
 


(10) Failure to Return from Leave.  The failure of an employee to return to work upon the 
expiration of an FMLA leave of absence will subject the employee to possible termination 
unless an extension is granted prior to the return date.  An employee may also request 
additional sick leave (see Section 4-3(i)). 
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(11) Unlawful Acts.  FMLA makes it unlawful for the County to: 


 Interfere with, restrain, or deny the exercise of any right provided under FMLA; 


 Discharge or discriminate against any person for opposing any practice made 
unlawful by FMLA or for involvement in any proceeding under or relating to FMLA. 
 


(12) Enforcement.  An employee may file a complaint with the U.S. Department of Labor or 
may bring a private lawsuit against the organization.  FMLA does not affect any federal or 
state law prohibiting discrimination, or supersede any state or local law or collective 
bargaining agreement which provides greater family or medical leave rights. 


 
(m) Disability Leave.   


 
(1) Long-Term Disability.  In the case of long-term disability, upon the recommendation of 


the appropriate department head and approval of the County Manager, disability leave may 
be extended.  In such instances, a written statement from the attending physician indicating 
the employee’s medical condition and anticipated date of return may be requested by 
Human Resources. The approximate date that the employee will return to work shall be 


communicated in writing by the employee to the appropriate department head. 
 


(2) Continuation of Benefits.  Employees who are on approved disability leave with pay will 
continue to be eligible for all County benefits that they normally receive when on regular 
status.  On approved unpaid leave, vacation and sick leave will not accrue, and holidays, 
jury duty and personal leave will not be granted. The County will not make any contribution 
during the leave without pay period for retirement or group insurance programs.  The 
employee may be entitled to continue participation in all group insurance programs during 
the leave provided that the employee deposits with the County the amounts necessary to 
cover the total cost of the premium(s). Information as to availability of continuing 
participation in group insurance programs may be obtained from Human Resources. 


 
(3) Failure to Return to Work.  An employee who fails to return to work at the end of 


authorized leave may be disciplined, which can include termination. 
 


(n) Reemployment after Disability or Injury.  A former employee separated from Gunnison County 
due to disability or work-related injury, and who has received a full release from his/her attending 
physician that the former employee is physically and mentally capable of performing the duties 
outlined in the position description, may be considered for position vacancies by entering the 
recruitment process.  See Section 3-3 for more information. 


 
(o) Military Leave.  Employees granted a military leave of absence shall be reinstated and paid in 


accordance with the laws covering veteran’s re-employment rights. 
 


Under Colorado law, the County will grant service members military leave without loss of wages for 
up to 15 days in the leave year established by the employer; and to maintain seniority, status, 
efficiency rating, vacation, sick leave, and other benefits of the service member for those days.  
Should military leave extend beyond 15 days, the provisions of other veterans statutes, including 
federal laws governing the rehire of veterans, continue to apply to public sector employers.  (C.R.S. 
28-3-601). 


 
Under federal law, in addition to the 15 days of paid leave provided by Colorado law, if you are a 
member of the U.S. Armed Forces Reserve or the National Guard, or you are performing other 
protected uniformed service, you are granted an unpaid leave of absence when called for active or 
inactive duty training. 
 
This time is granted in addition to earned vacation time.  However, if you desire to use your vacation 
time for this purpose, you may voluntarily do so if you make a request in writing. 
 
If you are called to serve in a branch of the U.S. Armed Forces for an extended period, you may be 
reinstated, in accordance with the provisions of the law, upon returning to the Company after 
separation from military service.  
 
The Company prohibits retaliation against any employee for taking time off under this policy.  If you 
believe there has been a violation of our retaliation standard, please contact the Human Resources 


Department. 
 


(p) Domestic Abuse Leave.   
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(1) Eligibility.  Employees who have been employed by the County for more than 12 months, 


and who are victims of the following events: Domestic violence or abuse, stalking, sexual 
assault, or any other related crime are eligible for three working days off in any 12-month 
period.  The 12-month period is measured backward from the last date an employee uses 
domestic abuse leave.  Such leave is without pay, except to the extent accrued paid leave 
is available as set forth in paragraph (3) below. 
 


(2) Use of Leave.  The employee may use the leave for the following reasons: Seeking a civil 
protection order to prevent domestic abuse; as a result of domestic abuse, stalking, sexual 
assault or any other crime involving domestic violence; obtaining medical care or mental 
health counseling for themselves or their children to address physical or psychological 
injuries arising from the act or crime; making his/her home secure from the perpetrator or 
seeking new housing to escape the perpetrator; seeking legal assistance to address the 
issues and attending and preparing for court-related proceedings arising from the act or 
crime. 


 
(3) Paid Leave Substitution.  Gunnison County will require employees to use accrued paid 


leave before leave without pay will begin. 
 


(4) Notice Requirements.  Employees must provide written verification of the need for leave.  
Verification can be in the form of a police report, a court order, or documentation from a 
medical professional, domestic violence advocate, health care provider or counselor stating 
that the employee is in some way a victim of domestic violence unless it is a case of 
imminent danger to the health or safety of the employee, an employee seeking such leave 
from work must provide his or her employer with appropriate advance notice.   


 
(q) Community Role/Leave for Volunteer or Public Purpose.   
 


(1) Effect on Employee’s Job and County Interests.  Professional, charitable and civic 
organizations provide an excellent avenue for developing relationships with others and 
taking an active interest in the community is a practice of good citizenship. Employees are 
encouraged to participate in such activities, but participation in community affairs must not 
conflict with the employee's job duties or responsibilities to the County. 
 


(2) Participating in Professional, Charitable and/or Civic Activities.  Normally, time 
spent participating in professional, charitable and/or civic organizations and activities should 
be outside of the employee's working hours and is not considered hours worked for pay 
purposes. However, if an employee is serving in a volunteer capacity for a circumstance 
that requires the local volunteer fire department or a Gunnison County Sheriff’s Reserve 
officer be present, the employee’s time away from their regular duties will be considered 
hours worked for pay purposes, if approved by the employee’s supervisor prior to the 
absence.  Also, time spent in work for charitable, public or similar purposes in the capacity 
of County representative, at the County's request or under its direction or control is 
considered hours worked for pay purposes.  Under these circumstances, reasonable hours 
worked and expenses incurred may be reimbursed by the County under the same rules and 
regulations governing regular work situations. All voluntary employee participation in 
community affairs involving time away from the job is subject to prior written supervisor 
approval. 
 


(3) Political Activity.  See Section 5-8 for more information. 
 


(r) Court Leave.   
 


(1) Court Leave Granted.  An employee who is required to appear as a potential juror or 
serve as a juror shall be granted Court leave to serve in that capacity.  Leave will be with 
pay for all hours that fall during the employee’s regular work schedule.  Employees will be 
granted a maximum of 10 working days of paid court leave per calendar year.  For required 
service resulting in absence from work beyond this 10-day limit, an employee will be 
expected to use the employee’s accrued time benefits or enter a leave without pay status. 
 


(2) Pay During Court Leave.  Any employee, except a Sheriff’s Office employee, who has 
received payment from the State of Colorado for their services during a court case and who 
has been granted Court leave with pay from the County, shall turn over to the County any 
fee paid by the Court, with the exception of pay for travel which may be retained by the 
employee.  For required service beyond the 10-day limit explained above, employees will 
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not be required to turn over any fee paid to them by the Court. 
 


 5. EMPLOYEE CONDUCT 
 


5-1 Electronic Communications and Public Records. Gunnison County has established policies with regard to 
access and disclosure of electronic communications created, sent or received by County employees using the 
County's electronic communications systems.  This includes telephone, voicemail, email, internet, social media, or 
any other form of electronic communication, whether or not the message is converted to hard copy format after 
receipt and whether or not the message is viewed upon transmission or stored for later retrieval.  


 
The electronic communications systems are purchased and maintained by the County and provided to employees 
to assist them in the conduct of County business.  The electronic communications systems permit employees to 
communicate with each other internally and with outside individuals and agencies.  The policies governing the use 
of the electronic communications systems are as follows: 


 
(a) County Property.  The electronic communications systems hardware and software are County 


property.  Electronic communication systems include, but is not limited to, desktop computers, laptop 
computers, tablets, smart phones, facsimile machines, document scanning devices, and similar such 
equipment owned, operated or maintained by the County.  Employees have no reasonable expectation 
of privacy in any communication sent or received through County electronic communications systems. 


 
(b) Records.  Record retention of public records applies to all records, including those that exist in electronic 


form.  Pursuant to applicable open records laws, Gunnison County strives to assist the public in locating 
and reviewing any specific electronic records unless such records are specifically exempted from 
disclosure by law.  Thus, all records, including those of elected officials, are potentially subject to public 
disclosure. 


 
(c) Use.  To ensure the appropriate use of electronic communications systems, all employees shall use the 


County’s software and hardware for official, County-business related purposes only. 
 


(1) Software.  The County will allow only County-authorized software to be stored or executed 
on its computers.  Recognition is given to the unique needs of particular departments and 
programs; however, the software must be approved for compatibility by the IT Department 
prior to installation.  Software installed with the intention of protecting devices and peripherals, 
such as anti-virus software, shall not be removed or disabled unless authorized by the IT 
Department.  All software license agreements and copyright laws shall be adhered to and copies 
of license agreements provided to the IT Department. 


 
(2) Email, Social Media and Internet Use.  Email, social media and internet access must be 


used in a manner that maintains public trust and confidence in the County.  Email and internet 
access are provided for the County’s official public business.  Examples of appropriate use of 
email, social media and the internet are as follows: 


a. Facilitating Communications. Facilitating communications and transfers of documents 
between employees, citizens and others concerned with County business. 


b. Accessing Data. Accessing databases and files to obtain work-related reference 
material or to conduct work related research. 


c. Expediting Administrative Duties.  Expediting administrative duties in direct support 


of work-related functions. 
d. Professional Development. Communicating with individuals or professional 


organizations regarding professional and career development. 
e. Personal Use.  As with telephones, email and internet access are intended for fast and 


efficient communications.  However, personal use of email, social media and the 
internet should be limited in the same manner as local telephone calls so as not to 
interfere with the employee’s duties. Any opinions stated on personal emails or social 
media sites will be clearly marked as personal opinions and not necessarily the opinion 
of Gunnison County. Personal use of electronic communications systems will be 
determined by the appropriate department head. 


 
(d) Use Violations. No person shall use County communications systems to: 


 Violate any municipal, county, state or federal law or regulation. 
 Promote any commercial venture, political campaign, or personal purpose. 
 Raise funds or engage in public-relations activities that are not directly related to County 


business. 


 Intentionally disrupt network or system use by others, either by introducing worms or viruses 
or by other means. 
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 Engage in any activities that could cause congestion and disruption of networks and systems, 
such as sending or forwarding spam, joining news subscription services, streaming audio or 
video, and sending or receiving graphic or animation files not directly related to County 
business. 


 Download, send, or receive copyrighted materials, trade secrets, proprietary financial 
information or similar materials without authorization and prior consent. 


 Transmit, store, or receive with foreknowledge any pornographic, racist, sexist or harassing 
material. 


 
 (e) Privacy and Security.  Employees should have no expectation of privacy regarding the use of 


electronic media through electronic communications systems hardware and software owned by the 
County.  Any information or data contained in any electronic system owned by the County is available to 
the County at all times and may be subject to audit, intercept, access and disclosure for reasonable 
purposes, including discipline by the County. In addition, the County reserves the right to monitor, 
including monitoring in real time, any use of electronic media through electronic communications systems 
hardware and software owned by the County. 


 
(1) Public Record.  Correspondence of an employee in the form of email and/or social media 


may be a public record under applicable public records laws and County policies.   
 


(2) Access.  The County reserves the right to implement the use of electronic tools that monitor 
and/or restrict the transmission of email and the use of the internet.  Further, the use of 
passwords for security does not guarantee confidentiality.  No unauthorized password 
protection or encryption mechanism may be used without prior approval of the employee’s 
supervisor or the IT Department. Notwithstanding the County’s right to retrieve and read any 
electronic communication messages, such messages should be treated as confidential by other 
employees and accessed only by the intended recipient.  Employees may not retrieve or read 
any electronic communication messages that are not sent or copied to them unless authorized 
to do so.  Employees shall not use a code or password, access a file or system, or retrieve any 
stored information of other users, unless the employee is authorized by his/her supervisor, the 
County Manager, or the County Attorney to do so.   


 
(f) Disciplinary Action.  Violation of these policies may subject an employee to discipline up to and 


including termination. 


 
5-2 Smoking Prohibition – County Facilities and Vehicles. Tobacco use remains the leading cause of 


preventable disease and death in the United States.  According to the United States Surgeon General, there 
is no safe level of exposure to secondhand smoke.  Research indicates that a majority (70%) of tobacco users 
want to quit, and policies that prevent smoking have been shown to increase productivity while reducing 
employee medical costs and time lost due to sick days.   


 
(a) Smoke.  Particles released into the air from pipes, cigars, cigarettes and/or electronic smoking 


devices. 
 
(b) Smoking.  The act of releasing particles into the air from the use of pipes, cigars, cigarettes and/or 


electronic smoking devices. 
 
(c) Electronic Smoking Devices.  Any device that when activated emits a vapor, aerosol, fume or 


smoke to deliver nicotine or any other substance to the person inhaling from the device, including 
but not limited to e-cigarettes, e-cigars, e-pipes, vape pens, e-hookahs, inhalant delivery systems or 
any other similar product by any other name or descriptor.  An electronic smoking device includes 
any component, part or accessory of such device whether or not sold separately, regardless of 
nicotine content or any other substance intended to be vaporized or aerosolized for human inhalation 
during the use of the device. 


 
(d) Facilities.  Physical buildings/structures under the control of Gunnison County whether such 


property is owned or leased. 
 
(e) Perimeter.  Gunnison County strives to promote public environments that are free from the effects 


of smoking.  Therefore, smoking and/or the use of electronic smoking devices is not permitted within 
30 feet of any Gunnison County facilities by all persons, including but not limited to employees, 
agents, subcontractors, interns, volunteers and visitors.  County employees with the authority to hire 
subcontractors and vendors are responsible for ensuring that they adhere to this policy. 


 
(f) Smoking During Job Duties.  Employees are prohibited from smoking during the performance of 


their duties.  This prohibition does not include lunch breaks and rest periods taken further than the 
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perimeter defined in Section 5-2(e).   
 
(g) Vehicles.  Smoking is prohibited within vehicles or equipment leased or owned by the County. 
 
(h) Neighbors.  Gunnison County intends to maintain good relationships with its facilities’ neighbors.  


Therefore, trespassing, loitering or littering on neighboring properties to smoke during the course of 
employment is prohibited. 


 
(i) Cessation Assistance.  Gunnison County is committed to supporting employee efforts to quit 


smoking.  Cessation resources and support are available to employees through the County website, 
the Human Resources office, and the Health and Human Services Department.  Employees can also 
call the Colorado Quitline at 1-800-QUIT-NOW (1-800-784-8669).  For the purposes of cessation, the 
use of FDA-approved nicotine replacement therapy products, including patches, gum or lozenges is 
permitted under this policy. 


 
(j) Non-Compliance.  Violation of this policy by employees may be cause for disciplinary action up to 


and including termination.   
 


5-3 Drug and Alcohol Policy. Gunnison County has adopted a drug-free workplace policy with the goal to foster 
a work environment free from the effects of illegally used or possessed drugs and alcoholic beverages.  Abuse 
of drugs and alcohol impairs employee judgment resulting in increased safety risks, employee injuries and 
faulty decision-making.   
 
Gunnison County supports treatment efforts related to drug and alcohol abuse.  Among other treatment 
options personally sought by any employee desiring assistance or information, employees may receive 
consultation, advice and referrals via the Employee Assistance Program (EAP).  Information relative to the 
EAP is available on the County’s website and in the Human Resources office. 
 
Important:  Some Gunnison County departments may have additional procedures over and above those 
listed below in order to comply with state or federal rules/regulations/laws.  For example, positions requiring 
the operation of a commercial motor vehicle or aircraft are subject to the most current drug/alcohol regulations 
and procedures established by the Department of Transportation.  Those laws, regulations and 
procedures will prevail in any conflict with the policies outlined below. 


 
(a) County Premises.  Except as expressly permitted in this Section 5-3, employees shall not 


manufacture, distribute, dispense, possess, use, sell, gift or transfer alcohol or controlled substances 
on any County premises or worksite at any time, or work after the apparent use of alcoholic 
beverages or controlled substances, except that an employee may possess or use non-prescription 
medications if he/she does so to address a medical need that requires treatment during working 
hours or on County property and in accordance with the manufacturer’s or dispensing pharmacy’s 
directions for use of such medication(s)    
 


(b) Pre-Employment Testing.  Employees who are required to perform duties that involve the use of 
certain equipment or the following of procedures which may have the ability to negatively impact 
other persons’ safety are subject to pre-employment and periodic drug and alcohol testing.  
 


(c) Prescribed Drugs.  Excluded from the policy are prescribed drugs when used in the manner, 
combination and quantity either as directed by a prescribing health care provider or dispensing 
pharmacy, unless job performance could be affected such that the employee is unable to perform 
his/her job duties, or poses an undue risk to fellow employees or the public.  Employees who must 
use a non-prescription or prescription drug that may affect their ability to perform work in a safe 
and/or effective manner must notify their supervisor prior to starting work.  The supervisor need not 
be told what the drug is or what it is being taken for, only how it may affect the employee’s work 
performance.  Employees must present a completed Medical Exception Form, available via the County 
website or Human Resources, to their supervisor when notification is made.   


 
(d) Marijuana.  Marijuana, whether for recreational or medical purposes, is not a prescription drug and 


is considered a prohibited controlled substance under these policies. 
 
(e) Operation of Vehicles and Equipment.  At no time will an employee operate a County vehicle, a 


private vehicle used for County business, or County equipment if the employee is or is reasonably 
suspected of being impaired by drugs and/or alcohol, as determined by the employee’s supervisor, 
department head, or the County Manager.   


 
(f) Drugs/Alcohol Influence and Violations.  All employees are expected to report to work in a fit 


mental and physical condition to perform their assigned duties.  An employee shall not report for 
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work or remain on duty while consuming, possessing or being under the influence of drugs and/or 
alcohol, except as expressly permitted by this Section 5-3.     


 
If an employee appears to be affected by or under the apparent influence of drugs or alcohol while 
in the workplace, the employee may be required to submit to drug or alcohol testing. Refusal to 
submit to requested drug or alcohol testing will be cause for disciplinary action up to and including 
termination.  Employees should also not consume any drugs/alcohol after being required to test and 
before testing is complete.  See Section 5-3(g) and Section 6 for further detail.   


 
Any employee who is convicted of a criminal offense involving drugs or alcohol that occurs in the 
workplace must notify the County Manager within one business day of such conviction or plea.  If an 
employee is found in violation of this policy, if required testing confirms drug/alcohol use, or if an 
employee is convicted or pleads guilty or no contest to drug/alcohol related violations while in the 
workplace, they will be subject to disciplinary action up to and including termination. 
 
If an employee has a reasonable basis to suspect that another employee is in violation of this policy, 
the employee shall report his/her suspicions to his/her supervisor.  If the supervisor is not available, 
the employee shall report the concern to Human Resources.  All such reports shall be held in 


confidence to the extent permitted by law.  The supervisor or Human Resources shall take immediate 
steps to ensure compliance with this policy.  Any employee who makes a false report to a supervisor 
under this paragraph may be subject to discipline, up to and including termination. 
 


(g) Reasonable Suspicion Testing Procedures. 
 


(1) Authority to Test.  Gunnison County may require an employee to submit to alcohol or 
drug consumption testing if the County believes that the employee is or has been under the 
influence of drugs or alcohol on the job or if work performance appears to be impacted by 


drug or alcohol use.  Gunnison County will pay for the initial testing, and such testing may 
include not only for drug or alcohol use on the job but also use during off-work hours.  
Supervisors, or their designated representatives, are authorized to determine, that alcohol 
or drug testing should be conducted.  An employee may be suspected of alcohol and/or 
drug consumption based on the appearance of symptoms including, but not limited to: 


a. Appearance.  Flushed complexion, disheveled hair/clothing, tremors, puncture 
marks, dilated/constructed pupils, profuse sweating, bloodshot eyes, inappropriate 
wearing of sunglasses, runny nose/sores, dry-mouth symptoms, etc. 


b. Behavior.  Violation of a safety rule or other unsafe work incident; incoherent, 
slurred, silent, confused, slowed or whispering speech; confusion, mood swings, 
euphoria, lethargy, lack of coordination, paranoia, disorientation, etc. 


c. Motor Skills with Balance, Walking or Turning.  Swaying, falling, staggering, 
stumbling, reaching for support, etc. 
 


(2) Time Limits and Testing.  If determined that there is cause for testing, testing procedures 
will begin immediately unless circumstances render it impossible or impracticable to do so. 
The suspect employee will continue in a paid status, but will not return to work until after 
negative drug and/or alcohol test results are received by their supervisor, or until the 
employee is directed to do so subsequent to the County Manager’s determination of action 
following any non-negative drug and/or alcohol test results. 


 
(2) Test Results.  The suspect employee must provide, via the appropriate Health Insurance 


Privacy and Portability Act (HIPAA) release form(s), permission for Gunnison County to 
receive and discuss test results with the testing facility and any subsequent counseling 
details with the substance abuse counselor, if one has been assigned.  Failure to provide 
this permission will subject the employee to disciplinary action up to and including 
termination, and the employee will not be permitted to return to work until a determination 
is made by the County Manager as to what action(s) will be taken.  An employee MUST 
have a current doctor’s prescription and MUST be under the prescribing doctor’s care if 
taking any type of prescription medicine that can create impairment.  If an employee tests 
positive and cannot produce a valid current prescription filled prior to and consumed 
according to physician directions, the test will report a positive result and may require 
further evaluation. 
 


(3) Delayed/Refused Testing.  At the County Manager’s discretion, the employee may be 
suspended with or without pay pending the determination of additional actions, up to and 
including termination. 
 


(4) Periodic Testing Following a Positive Result.  Any employee who has been found to 
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be in violation of this policy may be subject to periodic unannounced testing for up to one 
year following the most recent violation or a date recommended by their assigned substance 
abuse counselor, whichever is longer.  


 
5-4 Use of County Property.   
 


(a) Employee Responsibilities.  It is the duty of every County employee to protect and conserve 
County property.  All employees shall use County-owned property and equipment for County-
approved purposes only. Gunnison County reserves the right from time to time to reasonably search 
any property owned by the County, with or without notice.  
 


(b) Hard Keys and Access Badges.  Pursuant to Policy #5.1.1 (Hard Key and Access Badge 
Issuance/Replacement/Return), all hard keys and access badges with access to Gunnison County 
facilities are the sole property of Gunnison County, and access to County facilities shall be limited to 
personnel whose work requires it.  Employees who are issued keys or access badges are required to 
read Policy #5.1.1 and sign the Receipt for Keys or Access Badges form. These documents can be 
found on the staff intranet.  
 


(c) Overnight and Long-Term Parking Prohibition.  Pursuant to Policy #5.1.2 (Overnight and Long-
term Parking Prohibition), overnight and/or long-term parking of personal vehicles in County parking 
lots adjacent to County buildings located within the City of Gunnison, specifically those adjacent to 
the Blackstock Government Center, Family Services Center, County Courthouse and fairgrounds 
facilities, is not permitted without the prior written approval of Gunnison County.  


 
5-5 Outside Employment. 
 


(a) Incompatibility.  No County employee shall engage in any outside employment or other activity 
that is a conflict of interest (see Section 5-6) with the proper discharge of the employee's County 
office or position.  Employment outside the County may be reviewed by the appropriate department 
head and the employee may have to terminate his/her outside employment activities to maintain 
their employment with the County. 
 


(b) Multiple County Positions.  No County employee shall hold more than one position concurrently 
within the Gunnison County personnel structure without prior approval of the appropriate department 
head, Human Resources, the Finance Director and the County Manager. 


 
5-6 Conflict of Interest. 
  


(a) No Conflicts of Interest.  The County shall strive to promote public confidence in government by 
assuring the people of Gunnison County of the impartiality and integrity of County employees.  As 
such, all employees will strive to ensure that their actions do not present a conflict of interest.  The 
failure to avoid or to address conflicts of interests may be grounds for discipline, up to and including 
termination.  
 


(b) Business Interests.  It shall be a conflict of interest for a County employee or a member of the 
employee's family (see glossary for definition) to have a personal financial interest in any business 
transaction with or involving the in County, unless such transaction is unrelated to the employee’s 
position and job responsibilities and does not involve the department or office in which the employee 
works.  In the event of such a conflict, the employee shall immediately disclose the financial interest 
to the appropriate department head or to the County Manager and refrain from engaging in any 
conduct that could influence or be perceived to influence any County decisions regarding the 
transaction in which the employee or a member of the employee’s family has a financial interest.  


 
(c) Compensation and Gifts.  Pursuant to Colorado Constitution Article XXIX , C.R.S. §24-18-101 et 


seq, and the State of Colorado Independent Ethics Commission (IEC) guidelines, local government 
employees and elected officials are prohibited from accepting a gift valued in excess of $59 (or as 
adjusted for inflation every four years) from any person in any calendar year, with limited exceptions. 
Gifts may take many forms and can include travel, discounted purchases, favorable loan conditions, 
etc., and many decisions by the IEC address the issue of whether a given item qualifies as a gift for 
purposes of Article XXIX. If an individual pays for an item, or otherwise provides consideration, the 
giving of value in exchange for a thing of value, the item may not qualify as a gift.  While family 
members of covered individuals generally do not fall within the jurisdiction of the IEC, if a gift is 
given to a spouse or child, it may be prohibited by Article XXIX.  For purposes of Article XXIX, gifts 
may include money, forgiveness of debt, loans, rewards, travel (with some exceptions), promises of 
future employment (in certain circumstances), favors and services, some forms of honoraria, 
entertainment, or special discounts not available to others.  Exceptions to the gift ban may include 
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campaign contributions; unsolicited items of trivial value (pen, desk set, notepad, calendar, etc.); 
unsolicited tokens of appreciation (plaque, trophy, etc.); admission to and the cost of food and 
beverages at a reception, meal or meeting when the individual is participating as a speaker or 
presenter; travel to conventions or meetings when the offer is made ex officio, is related to the 
person’s official duties, is of benefit to the state, the individual is representing the state, or the state 
pays dues to the sponsoring organization (other exceptions may apply depending on circumstances); 
gifts from relatives and friends; or bonuses or other incentives or compensation paid in the course 
of employment.   
 


5-7 Handling Confidential Information.  No County employee shall disclose confidential information entrusted 
to or acquired by the employee by virtue of his/her employment with the County.  This includes personal 
health information protected by the Health Insurance Privacy and Portability Act.  For purposes of this 
Handbook, “confidential information” is defined as information not otherwise public under applicable laws the 
disclosure of which could cause material harm to the County, a person seeking to do business with the County, 
or an elected official or employee of the County, or a private citizen who has provided information to the 
County that the County is required by law to keep confidential. 
 


5-8 Political Activity.  County employees may not engage in political activity (including campaigning, fundraising 


and other partisan political activities) during on-duty hours involving the use of any County property (i.e., 
telephones, equipment, supplies, etc.), or that impairs their ability to carry out their duties as County 
employees.  If time spent participating in a political activity requires time off work from the County, an 
employee must use paid vacation, personal leave, earned compensatory time and/or leave without pay that 
has been pre-approved by the appropriate department head.  An employee cannot engage in partisan 
campaign or political activity while wearing his/her County uniform or badge, or while possessing any other 
sign, insignia, or item that would suggest that the employee was engaging in political activity in his/her 
capacity as a representative of the County.  Employees must obtain the prior approval of the County Manager 
before seeking or accepting appointment to public office that would require extended time off work from the 
County. 


 
5-9 Vehicle, Private Aircraft and Personal Tool Usage.   Any employee on County business must comply 


with the following rules: 
 


(a) Seatbelts.  All operators and passengers of Gunnison County motorized equipment and vehicles, 
and all operators of personal vehicles used for Gunnison County business are required to use safety 
belts as equipped for that particular vehicle in accordance with state or federal law.   
 


(b) Valid Driver’s License. Drivers must have, on their person, a valid driver’s license when operating 
a vehicle. 


 
(c) Observance of Traffic Laws.  Drivers and passengers must obey all traffic laws.  
 
(d) Loss of License or Insurance Coverage.  If an employee loses his/her driver’s license or no 


longer has insurance coverage as required by law, it must be reported in writing to his/her supervisor 
immediately.   


 
(e) Out-of-State Travel. All out-of-state travel at the County’s expense must be approved by the 


County Manager in advance of the planned travel (see Section 5-10(d)). 
 
(f) Use of Motor Pool and Personal Vehicles. Except as set forth in this Section 5-9, as well as in 


Policies #4.3.3 and #4.3.6, employees are required to utilize motor pool vehicles for work-related 
travel.  If an employee is operating a personal or private vehicle in the course of County business, 
that vehicle is required to have all insurance coverage required by law.  


 
(1) Proof of Insurance. Any employee who uses a personal vehicle in the conduct of County 


business will be required to provide to the Public Works Department proof of insurance each 
January and prior to any travel that is eligible for mileage reimbursement.  Proof of a valid 
driver’s license will be required at the date of employment, prior to any travel, and if 
specifically requested at any time by Public Works or Human Resources.   
 


(2) Employee Responsibility. The County is not responsible for any damages or expenses 
associated with a personally owned vehicle used in the conduct of County business involved 
in an accident.  If an accident does occur, the County will file any employee medical expense 
claims with the County Workers’ Compensation carrier, but the employee should also file a 
claim with the insurance carrier that covers the vehicle for any vehicle damage and/or 
expenses for others involved.  Employees should inform their insurance agent of the use of 
their personal vehicle for County business. 
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(g) Expense Reimbursement.  The County will reimburse personal vehicle expenses as set forth in 


Section 5-10. 
 


(h) County Equipment.  Some Gunnison County vehicles are assigned to employees who are 
authorized to keep the vehicles parked at their residences overnight.  In compliance with IRS 
guidelines, if an employee uses a motor pool vehicle to commute to or from work, such use shall be 
treated and calculated as taxable income.   


 
(i) Private Aircraft.  Workman’s Compensation insurance is not available for County employees who 


operate aircraft in the course of their employment, and the expense of obtaining special coverage 
for such employees is excessive.  Thus, the operation of private aircraft by County employees in the 
course of their duties for the County is prohibited.  This policy shall not be construed to prevent 
County employees from utilizing the services of commercial charter aircraft or commercial airlines, 
nor shall it be construed to prohibit the use of private aircraft for private purposes.  This does not 
apply to the operation of unmanned aerial vehicles (drones).   


 
(j) Personal Tools.  Any person’s tools, defined as those items necessary in the performance of the 


duties of any County employee and which are supplied by the employee and remain that employee’s 
personal property, shall be covered by the County’s insurance carrier against fire, theft, water 
damage, loss in vehicular accident, building collapse, or other reasonable damage while used and/or 
stored in or on County property, including County vehicles.  The County shall pay any deductible 
portion of the insurance coverage, so long as the employee has met all other requirements of this 
Section 5-9. 


 
The employee is required to exercise normal security in the use and storage of those items.  The 
items must be stored in a locked box or locked storage area, and not left unsecured when not in use 
or when the shop or storage area, office, etc., is closed for business.  When stored on or in a County 
vehicle, such items shall be kept in a locked container (such as a toolbox, briefcase, etc.) and kept 
out of sight as much as reasonably possible. 


 
The employee must maintain a detailed written inventory of such items, including replacement 
values, and provide this inventory to his/her direct supervisor.   


 
It is a prerequisite to any benefit under this policy for the employee to report to the Finance office 
and County Sheriff any damage, theft or loss of a covered item within three working days of discovery 
of such damage, theft or loss.  It shall remain the employee’s right to limit the usage of personal 
items to any other employees of his/her choice.  If an employee loans an item to another employee 
who loses or otherwise caused the item to be lost, the responsibility for replacement shall not be 
borne by the County except as otherwise provided in this Section 5-9. 
 


5-10 Travel.  Policy #4.3.6 (Travel) outlines Gunnison County's policy related to official business travel.  Gunnison 
County's policy is to utilize County-issued purchasing cards for meal, travel and lodging expenses incurred in 
the performance of official business.  If a department has special circumstances not addressed in these 
policies, the department head should submit a request for consideration of such circumstances in writing to 
the County Manager for approval.  Failure to obtain any necessary approvals or inability to document 
expenditures by acceptable receipts may preclude reimbursement of the employee by the County.   


 


(a) Meals.    
 


(1) Within Colorado.  Pursuant to IRS regulations, travel-related M&IE are allowable County 
expenses only when overnight travel is included.  M&IE incurred during same-day travel, 
in-County meals at the beginning or end of travel, tips exceeding 20%, alcohol, and personal 
charges are not allowable County expenses.  Receipts are required, and expenses will be 
allowed up to the average of IRS’s daily M&IE allowance rates for Colorado, which will be 
identified and posted to the staff intranet and updated annually. This rate will apply to all 
travel within Colorado. 
 


(2) Outside of Colorado.  For out-of-state travel, refer to the current IRS per diem rate chart 
(posted to the staff intranet) to determine the maximum allowed for M&IE relative to the 
area of travel.  If the travel location does not have a specific M&IE rate assigned, travelers 
should use the standard rate for the state.   


 


(b) Lodging.  The actual cost of a hotel or motel room (single occupancy) will be allowed when incurred 
in the course of official County-related business travel.  Employees should indicate lodging is tax 
exempt (in Colorado), when making reservations and use their purchasing card for payment of hotel 
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rooms, which includes the tax exemption number, in order to avoid paying sales and/or lodging taxes 
whenever possible.  Employees should use standard business accommodations or lodging similar in 
cost to standard business accommodations while traveling on official County-related business.   


 
(c) Transportation.   


 
(1) County Fleet and Personal Vehicles.  Employees are required to use fleet vehicles from 


the Public Works Department motor pool for work-related travel, whenever possible.  See 
Section 5-9 for information related to proper vehicle usage, or see the Policy #4.3.3 (Motor 
Pool and Personal Vehicle Policy) for more information. 
 


(2) Public Transportation.  Reasonable commercial ground, air and rental transportation 
costs will be allowed for official travel between airports, hotels, conferences or meeting 
places.  Receipts must be provided. 
 


(3) Vehicle Rental.  Rental car costs for County-related business will be allowed only when 
other options are not available to accommodate the purposes of the travel.  When renting 
a vehicle for official County travel, employees should not purchase the rental agency loss 


damage because the County’s insurance carrier provides liability coverage with a $500 
deductible.  In the event of an accident, the employee should contact the County’s claim 
contact. 
 


(4) Airfare.  The County will allow airfare costs (airfare and one checked bag) for County-
related business.  Employees making travel reservations should take care to seek the lowest 
possible fares by making advance reservations whenever possible. If the employee chooses 
to travel by car when the employee can fly for less (based on the rate available two weeks 
prior to the trip), only the lesser-cost figure will be reimbursed.  Lodging and meal costs 
incurred during travel by car will not be reimbursed unless these costs, along with mileage, 
are less than airfare (if purchased two weeks prior) plus ground travel at the destination. 


 
(d) Out-of-State Travel Approval.  The County Manager must approve all out-of-state travel prior to 


the traveler incurring any related expenses.  The department head should submit for financial review 
and recommendation the purpose of the travel, location, total estimated cost, whether or not the 
costs are included in the department’s budget, and the benefit to the County in the request.  


 
5-11 Higher Education Degree, Licensing and/or Certification. 
 


(a) Employee Responsibilities at Date of Employment. Gunnison County employees who are 
employed in a position for which the job description requires a professional license, particular degree, 
or certification must present documentation verifying such credentials at the time of application for 
employment.  
 


(b) Employee Responsibilities Prior to Date of Expiration.  If the licensing/certification has an 
expiration date while the employee is in the employment of Gunnison County, the employee must 
present the necessary renewal documentation to the appropriate department head prior to any 
renewal deadline or expiration date. 


 
(c) Violations.  Failure to obtain and maintain the necessary licensing/certification by the expiration 


date may be cause for disciplinary action, up to and including termination (see Section 6).  An 
employee may not provide related services as an employee of the County without required 
licensing/certification.  


 
5-12 Performance Evaluations.  All Gunnison County employees (with the exception of elected officials, the 


County Manager and the County Attorney) are required to complete an annual individual performance 
evaluation.  When evaluating employees, supervisors should create Individual Success Plans for their 
subordinate employees based on their job descriptions and the department’s Strategic Business Plan 
measures.  Copies of performance evaluations must accompany County Personnel Action Forms and be 
submitted to Human Resources annually, regardless of whether or not the Personnel Action includes an annual 
salary merit increase.  Copies of each employee’s annual performance evaluations are located in their 
individual personnel files with Human Resources.  
 


5-13 Safety.  All Gunnison County employees are required to make safety a vital part of every work effort.  Each 
person is equally responsible for following this policy and for carrying out their work in a safe and proper 


manner that will protect themselves and their coworkers.  All employees should care for and conserve other 
County resources including equipment, vehicles, building and supplies so that they remain in safe working 
condition.  Further, each employee should inform their supervisor of any job condition or procedure which 
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may be unsafe and a hazard to life, health and/or property.  


 
5-14 Attendance and Punctuality.  All employees are expected to be on time and punctual for showing up to 


work.  In addition, regular attendance is considered an essential function and is necessary for the efficient 
operation of the business.  Employees who are going to be absent or late must contact their supervisor as 
soon as possible prior to the start of their shift.  Failure to call in when absent may result in discipline up to 
and including termination. 
 


5-15 Principles of Ethical Conduct.  To ensure that every citizen can have complete confidence in the integrity 
of Gunnison County, each County employee shall respect and adhere to these fundamental principles of ethical 
service: 


1. Public service is a public trust, requiring employees to place loyalty to the Colorado Constitution, the 
laws, and ethical principles above private gain. 


2. Employees shall not hold financial interests that conflict with the conscientious performance of duty. 
3. Employees shall not engage in financial transactions using nonpublic Government information or 


allow the improper use of such information to further any private interest. 
4. An employee shall not, except pursuant to such reasonable exceptions as are provided by regulation 


(see Section 5-6(c) for more information), solicit or accept any gift or other item of monetary value 
from any person or entity seeking official action from, doing business with, or conducting activities 
regulated by the employee's agency, or whose interests may be substantially affected by the 
performance or nonperformance of the employee's duties. 


5. Employees shall put forth honest effort in the performance of their duties. 
6. Employees shall make no unauthorized commitments or promises of any kind purporting to bind the 


Government. 
7. Employees shall not use public office for private gain. 
8. Employees shall act impartially and not give preferential treatment to any private organization or 


individual. 
9. Employees shall protect and conserve County property and shall not use it for other than authorized 


activities.  
10. Employees shall not engage in outside employment or activities, including seeking or negotiating for 


employment, that conflict with official County duties and responsibilities. 
11. Employees shall disclose waste, fraud, abuse, and corruption to appropriate authorities. 
12. Employees shall satisfy in good faith their obligations as citizens, including all just financial 


obligations, especially those such as Federal, State, or local taxes that are imposed by law. 
13. Employees shall adhere to all laws and regulations that provide equal opportunity for all Americans 


regardless of race, color, religion, sex, national origin, age, or handicap. 
14. Employees shall endeavor to avoid any actions creating the appearance that they are violating the 


law or the ethical standards promulgated pursuant to this order.  
 


 


 6. DISCIPLINARY ACTION 
 
When management finds an employee’s performance to be unsatisfactory or an employee’s conduct to be 
unacceptable, disciplinary action may be taken. Discipline may range from informal discussion with the employee to 
immediate discharge, depending on the County’s opinion of the seriousness of the situation.  Any action taken by 
management in an individual case should not be assumed to establish a precedent with regard to other employees or 
the same employee in other circumstances.  
 
6-1 Reasons for Disciplinary Action.   This list is not exhaustive.  The County may take disciplinary or corrective 
action for any behavior or performance that does not meet County standards and expectations.  This list is not intended 
to and does not create a property interest in employment. 
 


 Violation of a policy within this handbook; 
 Violation of a hiring-department rule, regulation or policy; 
 Neglect of duty, (wasting time on the job, loafing, abuse of break privileges, etc.); 
 Interference with department operations (interrupting the work of others, etc.); 
 Failure to perform assigned duties in an efficient and effective manner; 
 Failure to obtain and maintain any required licensing/certification; 
 Insubordination (refusal to follow directions, abusive behavior, etc.); 
 Discourtesy to the public or co-workers; 
 Illegal activity on the job or illegal activity that casts reasonable doubt on the employee's ability to 


perform the job effectively; 
 Failure to comply with job privacy and confidentiality standards; 


 Abuse of sick leave or other benefits granted by the County; 
 Working unauthorized overtime; 







 


Gunnison County Employee Handbook, effective October 2, 2018  Page 34 of 41 
 


 Falsification of County records including, but not limited to, employment applications, work records, 
timesheets, etc.; 


 Repeated tardiness or absenteeism that exceeds the standard set for other employees under similar 


conditions; 
 Damage to, misappropriation of, unnecessarily risk of, or failure to properly maintain or protect 


County property, equipment, tools, or material; 
 Stealing or negligent use of County money or property; 
 Deliberate or careless conduct endangering the safety or wellbeing of self, coworkers or the public; 
 Fighting or attempting to fight during working hours; 
 Being under the influence of alcohol or drugs while on duty (see Section 5-3); 
 Violation of County conflict of interest rules (see Section 5-6); 
 Misrepresentation of one's authority to the public; 
 Abusing one's authority to secure personal gain, benefits or favors; 
 Behavior inappropriate to one's position; 
 Covert acts intended to undermine established authority; 
 Harassment of coworkers or members of the public; 
 Dishonesty; and 
 Absence from duty without authorization. 


 
6-2 Examples of Disciplinary Action.  The County does not adhere to a progressive disciplinary policy.  Any 


form of discipline that in management’s opinion is appropriate may be imposed singularly, successively or 
cumulatively at the discretion of the appropriate department head.  The County may use the actions listed 
below or any corrective action that the County deems appropriate. 


 
(a) Oral Reprimand, Warning, Counseling.  Any appropriate department head or designated 


representative may orally reprimand, give warning to and/or counsel a subordinate employee.   
 


(b) Written Warning.  Any appropriate department head or designated representative may warn a 
subordinate employee in writing.  A written warning should include the specific behavior(s) being 
addressed, the desired outcome, any timelines assigned for evaluation of performance improvement, 
and the potential consequences of the employee’s failure to meet the stated performance 
improvement measures.  The written warning will become part of the employee’s permanent 
personnel file housed in Human Resources. 


 
(c) Suspension.  Suspension for up to a maximum of 10 days is a disciplinary action for misconduct or 


other acts or behavior that can include, but are not limited to, the examples set forth in Section 6-1.  
During a suspension, an employee is not paid wages and does not accrue vacation, sick leave, holiday 
or other fringe benefits. An employee placed on suspension status will not lose previously 
accumulated vacation, compensatory time, holiday or sick leave balances, and may continue 
coverage on the group insurance program in which he or she was participating prior to suspension 
as long as the employee’s share of the premiums is paid. Length of service credit will also continue 
through the period of suspension.   


 
The appropriate department head or designated representative may orally suspend an employee, 
thereby ordering him/her to leave the job site.  At the appropriate time, the appropriate department 
head or designated representative shall provide a written notice of a suspension to the suspended 
employee, stating the grounds on which the suspension is based.  The employee who is placed on 
suspension shall not come to the work site, call the worksite, or use County property (including but 
not limited to County electronic mail) unless otherwise instructed by the appropriate department 


head or designated representative.  The employee may contact Human Resources regarding his/her 
employment. 
 


(d) Review Status.  As a result of unacceptable conduct or unsatisfactory performance, an employee 
may be placed on Review Status and given the opportunity to improve or correct performance or 
conduct, except in circumstances where, in the opinion of the department head or the County 
Manager, the type of misconduct involved requires immediate disciplinary action.  Behavior that may 
require immediate disciplinary action includes, but is not limited to, conduct that threatens the public 
health, safety or welfare of a coworker or citizen, racial, religious or sexual harassment, or conduct 
which may materially harm the financial or policy interests of the County.  


 
(1) Initial Notice.  Any appropriate department head or designated representative may place 


an employee on Review Status, which the department head or designee initiates by issuing 
a Personnel Action Form listing the change in status and the period of time that the status 
will be in effect.  The appropriate department head or designated representative shall also 


contemporaneously prepare a written Performance Improvement Plan and provide a copy 
to the employee.  The Performance Improvement Plan shall contain: 
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 The specific employee deficiencies; 
 Substantiation of the deficiencies; 
 Corrective action to be taken; 


 Trainings that might be helpful; 
 The deadline for correction of deficiencies; and 
 The possible consequences of not making the corrections. 


 
(2) Employee Responsibilities.  Once the review period begins, the employee must show 


immediate and continued improvement in order to avoid further disciplinary action. 
 


 
(3) Record of Review Status. The initial notice of placement on Review Status, the 


Performance Improvement Plan, and all written progress reviews will be made a part of the 
employee's permanent personnel file housed in Human Resources. 


 
(4) Determination. The placement of an employee on Review Status does not prevent 


Gunnison County from terminating the employee or taking any other appropriate disciplinary 
action at any time.  NOTHING IN THIS SECTION CONSTITUTES AN AGREEMENT OF 
EMPLOYMENT FOR A SPECIFIC PERIOD OF TIME OR IS INTENDED TO AFFECT THE AT-
WILL EMPLOYMENT RELATIONSHIP.   


 
(e) Administrative Leave.   


 
(1) Description.  Administrative leave is a term for temporary removal from a job assignment.  


The most common use of administrative leave occurs when an employee is the subject of 
allegations of misconduct while on the job.  In such instances, administrative leave is used 
to remove the employee from the situation while investigating the allegations.  The County 
may also place an employee on administrative leave pending the resolution of a criminal 
case, even when the case is not directly related to the job, or for other reasons at the 
discretion of the County.  While on administrative leave with pay, an employee will receive 
the same wage as if they were actively at work during regular work hours.  On 
administrative leave without pay, an employee may request that he/she be paid 
compensation by deducting leave time from his/her compensated absence balances (i.e. 
vacation, personal and/or compensatory time). 
 


(2) Responsibilities of Employee.  The employee who is placed on administrative leave shall 
not come to the work site, call the worksite or use County property, including but not limited 
to email, unless otherwise instructed by the appropriate department head or designated 
representative(s).  The employee will not use County property, engage in any County 
business, or engage in any work-related activities unless authorized by the County. The 
employee will remain available for questioning by County-appointed investigators. 


 
(3) Continuation of Benefits.  Employees who are on administrative leave with pay will 


continue to be eligible for all County benefits that they normally receive when on regular 
status.  On unpaid administrative leave, vacation and sick leave will not accrue, and 
holidays, jury duty and personal leave will not be granted. The County will not make any 
contribution during the leave without pay period for retirement or group insurance 
programs.  The employee may be entitled to continue participation in all group insurance 
programs during the leave provided that the employee deposits with the County the 


amounts necessary to cover the total cost of the premium(s).  Information as to availability 
of continuing participation in group insurance programs may be obtained from Human 
Resources. 


 
(f) Unauthorized Leave.  An employee who is absent from duty without approval shall receive no 


wages for the duration of the absence and shall be subject to disciplinary action, up to and including 
termination.     
 


(g) Demotion.  If any disciplinary action includes demotion, that decision may be appealed to the 
County Manager who will make the final demotion decision in his or her sole discretion.   


 
(h) Termination.  See Section 7 for all related definitions, rights, responsibilities and procedures 


associated with employment termination. 
 
EXCEPTION:  For disciplinary and due process procedures, Deputies of the Sheriff's Office shall comply with the 
disciplinary and due process procedure of the Sheriff's Policy and Procedure Manual, as adopted and amended from 
time to time by the Sheriff. 
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 7. SEPARATION FROM EMPLOYMENT 
 
7-1 Voluntary. 
 


(a) Resignation.  If an employee desires to end his/her employment relationship with the County, the 
County requests that the employee provides written notice including the reason(s) for leaving and 
then give the document to his/her supervisor.  The County asks that the resigning employee provide 
at least two weeks of notice of the intended termination.  Such notice allows sufficient time to collect 
County property, process monies to which the employee may be entitled, convert insurance, and 
correctly calculate a final paycheck. 
 


(1) Final Paycheck.  Employees will be paid for all approved time worked during the current 
pay period, plus any additional amounts owed for accrued vacation, sick leave and 
compensatory time as set forth in this Section 7-1.  Any monies that an employee owes to 
the County as of the employee’s last approved work day will be deducted from their final 
paycheck. 


 
(2) Vacation.  All eligible employees shall be paid for all accumulated vacation at the time of 


separation from the County at their then current rate of pay. 
 


(3) Sick Leave.  All eligible employees shall be paid their accumulated sick leave balance based 
on the following formulas: 


a. Zero through the End of 15 Years of Employment.  Employees will be paid for all 
accumulated sick leave hours (up to 720) x 33-1/3% x their current hourly rate. 


b. 16 Plus Years of Continuous Service.  Employees will be paid for all accumulated 
sick leave hours (up to 720) x 50% x their current hourly rate. 
 


(4) Compensatory Time.  Payment will be made for all non-exempt employee’s accumulated 
compensatory time based upon the employee's current hourly rate at the time of 
resignation, or the average hourly rate received by such employee during the last three 
years of the employee's employment, whichever is higher. 


 
(5) Retirement.  Retirement benefits are managed by the Colorado County Officials and 


Employee Retirement Account (CCOERA), and employees should contact CCOERA for 
related information. 


 
(6) Life Insurance.  Employees may convert their basic term and/or supplemental life 


insurance coverage to an individual policy when leaving their employment with the County, 
and the employee would assume responsibility for payment of all future premiums at that 
time.  


 
(b) Retirement.  Employees may elect to retire in accordance with the provisions of the Retirement 


Plan.  Payment of Retirement Plan benefits shall be governed by the Retirement Plan bylaws (see 
Section 4-3(c) for more information).  
 


(1) Final Paycheck.  Employees will be paid for all approved time worked during the current 
pay period, plus any additional amounts owed for accrued vacation, sick leave and 
compensatory time as set forth in this Section 7-1.  Any monies that an employee owes to 
the County as of the employee’s last approved work day will be deducted from their final 
paycheck.   
 


(2) Vacation.  All eligible employees will be paid for all accumulated vacation at the time of 
separation from the County at their then current rate of pay. 


 
(3) Sick Leave.  All eligible employees will be paid their accumulated sick leave balance based 


on the following formulas: 
a. Zero through the End of 15 Years of Employment.  Employees will be paid for all 


accumulated sick leave hours (up to 720) x 33-1/3% x their current hourly rate. 
b. 16 Plus Years of Continuous Service.  Employees will be paid for all accumulated 


sick leave hours (up to 720) x 50% x their current hourly rate. 
 


(4) Compensatory Time.  Payment will be made for a non-exempt employee’s accumulated 
compensatory time based upon the employee's current hourly rate at the time of retirement, 
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or the average hourly rate received by such employee during the last three years of the 
employee's employment, whichever is higher. 


 
(5) Retirement.  Retirement benefits are managed by the Colorado County Officials and 


Employee Retirement Account (CCOERA), and employees should contact CCOERA for 
information regarding such benefits. 


 
(6) Life Insurance.  Employees may convert their basic term and/or supplemental life 


insurance coverage to an individual policy when leaving their employment with the County, 
and the employee would assume responsibility for payment of all future premiums at that 
time.  


 
7-2 Involuntary. 
 


(a) Death.  Upon the death of a current employee and receipt of proof by affidavit of a claimant’s 
relationship to the deceased employee, Gunnison County will pay wages and compensation due the 
deceased employee to the deceased employee’s spouse if no personal representative of the 
employee’s estate has been appointed.  If there is no surviving spouse, Gunnison County may pay 


the deceased employee’s next legal heir when requested by the heir. If a personal representative 
has been appointed to the deceased employee’s estate and requests payment, Gunnison County will 
pay the representative.  The request of the personal representative takes priority over payment to 
the surviving spouse or legal heir.  Gunnison County will not make payment to a surviving spouse or 
legal heir if Gunnison County knows that a personal representative has been appointed.  
 


(1) Final Paycheck.  Employees will be paid for all approved time worked during the current 
pay period, plus any additional amounts owed for accrued vacation, sick leave and 
compensatory time (see below).  Any monies that an employee owes to the County as of 
the employee’s last approved work day will be deducted from their final paycheck.   
 


(2) Vacation.  Payment will be made for all accumulated vacation at the time of separation 
from the County at their then current rate of pay. 


 
(3) Sick Leave.  An eligible employee will be paid his/her accumulated sick leave balance 


based on the following formulas: 
a. Zero through the End of 15 Years of Employment.  Employees will be paid for all 


accumulated sick leave hours (up to 720) x 33-1/3% x their current hourly rate. 
b. 16 Plus Years of Continuous Service.  Employees will be paid for all accumulated 


sick leave hours (up to 720) x 50% x their current hourly rate. 
 


(4) Compensatory Time.  Payment will be made for a non-exempt employee’s accumulated 
compensatory time based upon the employee's current hourly rate at the time of death, or 
the average hourly rate received by such employee during the last three years of the 
employee's employment, whichever is higher. 


 
(5) Retirement.  Retirement benefits are managed by the Colorado County Officials and 


Employee Retirement Account (CCOERA), and employees should contact CCOERA for 
related information. 
 


(6) Life Insurance.  Surviving beneficiaries should contact Human Resources for more 
information.   


 
(b) Permanent Disability.  Upon separation from employment by permanent disability, as determined 


the Social Security Administration, employees will be paid as follows. 
 


(1) Final Paycheck.  Employees will be paid for all approved time worked during the current 
pay period, plus any additional amounts owed for accrued vacation, sick leave and 
compensatory time (see below).  Any monies that an employee owes to the County as of 
the employee’s last approved work day will be deducted from their final paycheck.   
 


(2) Vacation.  Payment will be made for all accumulated vacation at the time of separation 
from the County at their then current rate of pay. 


 
(3) Sick Leave.  An eligible employee will be paid his/her accumulated sick leave balance 


based on the following formulas: 
a. Zero through the End of 15 Years of Employment.  Employees will be paid for all 


accumulated sick leave hours (up to 720) x 33-1/3% x their current hourly rate. 
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b. 16 Plus Years of Continuous Service.  Employees will be paid for all accumulated 
sick leave hours (up to 720) x 50% x their current hourly rate. 


 
(4) Compensatory Time.  Payment will be made for a non-exempt employee’s accumulated 


compensatory time based upon the employee's current hourly rate at the time of permanent 
disability, or the average hourly rate received by such employee during the last three years 
of the employee's employment, whichever is higher. 


 
(5) Retirement.  Retirement benefits are managed by the Colorado County Officials and 


Employee Retirement Account (CCOERA), and employees should contact CCOERA for 
related information.  


 
(6) Life Insurance.  Employees may convert their basic term or supplemental life insurance 


coverage to an individual policy when leaving their employment with the County, and the 
employee would assume responsibility for payment of all future premiums at that time.  


 
(c) Termination of Employment.  With the exception of certain employees of the Sheriff, County-


initiated terminations may be for any reason (see Section 6), and no termination is final until 


approved by the County Manager.  In some cases, and for the benefit of Gunnison County, other 
discipline may be used, prior to or instead of termination, to correct a performance problem.  Prior 
to termination, the possibility of transfer or demotion may be explored by the County, but it is not 
required.  However, at the discretion of the County a single incident of misconduct may result in 
termination.   
 


(1) Procedure.   
a. Intent to Terminate.  The employee’s department director will complete the Intent 


to Terminate form (available in Human Resources), and then provide copies of the 
completed form to the employee, the County Manager and Human Resources.   


b. Review by County Manager.  The employee may present their perspective to the 
County Manager, without a right to question their supervisor or other employee(s) 
during that presentation, who will review all information provided by the employee, 
the supervisor and/or any other employees involved before making a final 
termination decision.  The decision of the County Manager is final, and there is no 
appeal process involving any level of the organization, including the Board of 
County Commissioners. 
 


(2) Final Paycheck.  Employees will be paid for all approved time worked during the current 
pay period, plus any additional amounts owed for accrued vacation, sick leave and 
compensatory time (see below).  Any monies that an employee owes to the County as of 
the employee’s last approved work day will be deducted from their final paycheck.   
 


(3) Vacation.  Payment will be made for all accumulated vacation at the time of separation 
from the County at their then current rate of pay. 


 
(4) Sick Leave.  Upon termination, an employee will not receive any payment for accumulated 


sick leave. 
 


(5) Compensatory Time.  Payment will be made for a non-exempt employee’s accumulated 
compensatory time based upon the employee's current hourly rate at the time of 
resignation, or the average hourly rate received by such employee during the last three 
years of the employee's employment, whichever is higher. 


 
(6) Retirement.  Retirement benefits are managed by the Colorado County Officials and 


Employee Retirement Account (CCOERA), and employees should contact CCOERA for 
related information.  


 
(7) Life Insurance.  Employees may convert their basic term and/or supplemental life 


insurance coverage to an individual policy when leaving their employment with the County, 
and the employee would assume responsibility for payment of all future premiums at that 
time.  


 
(d) Layoff Due to Reduction in Workforce or Elimination of a Position.  An employee may be 


subject to a non-disciplinary, involuntary termination through a reduction in workforce, reduction in 
service levels, or elimination of a position.  Such terminations may be due to factors such as shortage 
of funds or lack of work.  In such cases, affected employees shall be given as much notice as is 
practical.  The order of reduction in workforce will primarily be determined by performance. 
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Any individual whose employment is terminated as a result of a reduction in workforce may apply 
for a position opening available within any hiring department of the County.  The employee shall not 
be automatically entitled to any preference in hiring.  If hired, the individual must meet the minimum 
qualifications for the position.  If rehired, previous periods of benefit-eligible County employment will 
be included for the purpose of earning longevity-based County benefits unless otherwise denied by 
a benefit plan document. 


 
(1) Final Paycheck.  Employees will be paid for all approved time worked during the current 


pay period, plus any additional amounts owed for accrued vacation, sick leave and 
compensatory time (see below).  Any monies that an employee owes to the County as of 
the employee’s last approved work day will be deducted from their final paycheck.  
 


(2) Vacation.  Payment will be made for all accumulated vacation at the time of separation 
from the County at their then current rate of pay or the average hourly rate received by 
such employee during the last three years of employment, whichever is higher. 


 
(3) Sick Leave.  An eligible employee will be paid his/her accumulated sick leave balance 


based on the following formulas: 
a. Zero through the End of 15 Years of Employment.  Employees will be paid for all 


accumulated sick leave hours (up to 720) x 33-1/3% x their current hourly rate. 
b. 16 Plus Years of Continuous Service.  Employees will be paid for all accumulated 


sick leave hours (up to 720) x 50% x their current hourly rate. 
 


(4) Compensatory Time.  Payment will be made for a non-exempt employee’s accumulated 
compensatory time based upon the employee's current hourly rate at the time of layoff, or 
the average hourly rate received by such employee during the last three years of the 
employee's employment, whichever is higher. 
 


(5) Retirement.  Retirement benefits are managed by the Colorado County Officials and 
Employee Retirement Account (CCOERA), and employees should contact CCOERA for 
related information.  


 
(6) Life Insurance.  Employees may convert their basic term and/or supplemental life 


insurance coverage to an individual policy when leaving their employment with the County, 
and the employee would assume responsibility for payment of all future premiums at that 
time.  


 
7-3 Exit Checklist.  All employees or their surviving family members shall complete check-out paperwork in 


Human Resources. 
 
7-4 Return of County Property.  An employee leaving County service, for any reason, is responsible for 


immediate return of all County property obtained or provided during the course of employment. 
 
 


 8. DEFINITIONS and FORMS 
 
8-1 Definitions. 
 


 ADA:  The federal Americans with Disabilities Act, 42 U.S.C. ch. 126 § 12101 et seq. 
 Demotion:  When an employee is placed in a lower-graded position for failure to perform. 
 Department Head:  Refers to the County Manager, the County Attorney, the Deputy County Manager, 


an elected official or any department director who reports to either the County Manager or the Deputy 
County Manager.  


 Elected Official:  Refers to a County Commissioner, the Gunnison County Assessor, the Gunnison County 
Clerk and Recorder, the Gunnison County Coroner, the Gunnison County Sheriff or the Gunnison County 
Treasurer.   


 Employee:  A person who is hired to perform services for hourly wage, salary or pursuant to an 
employment contract for Gunnison County For purposes of these policies, an elected official is considered 
an employee unless otherwise noted or when there is a conflict with their independent statutory authority. 


 Essential Personnel:  Staff members who are critical to the continuation of key County operations and 
services.  Essential personnel provide services directly related to the health, safety or welfare of the 
organization or community.  The essential personnel designation must be approved by the applicable 
department head and by the County Manager.   


 Exempt Positions:  Positions within the pay plan that are not eligible for overtime pay or accrual of 







 


Gunnison County Employee Handbook, effective October 2, 2018  Page 40 of 41 
 


compensatory time. 
 Hire Date:  Refers to an employee's most recent date of employment (calculated from the first day the 


employee actively begins working).  The hire date does not change during the duration of employment.  
The hire date(s) will be used to determine an employee’s years of service. The most recent date an 
employee begins actively working plus the dates of any changes in employee status will be used to 
determine all other County fringe benefits. 


 Hiring Department:  Department or office that hires or intends to hire an employee.  
 Family/Relative:  Below are the various definitions for employee family members concerning specific 


sections of this handbook, per County policy as well as federal and state requirements: 
o Family Medical Leave Act (FMLA), Hiring and Conflict of Interest:  Employee’s parent, 


child under the age of 18, adult child who is disabled, spouse, partner in a civil union or 
registered domestic partner with a serious health condition necessitating that the employee 
provide physical care or psychological comfort. 


o Active Duty Military Family Leave:  Employee’s parent, child or spouse who experiences a 
qualifying event directly related to being deployed to a foreign country. 


o Military Caregiver Leave:  Employee’s parent, child, spouse or next of kin who suffered a 
serious injury or illness in the line of duty while on active duty. 


o Sick Leave Transfer Program:  Employee’s spouse, child or parent who has passed away or 
has a qualifying medical condition.   


 Gunnison County:  The county created and established by Colo. Rev. Stat. § 30-5-129 and the employer 
of all Gunnison County employees. 


 Increase Eligibility Date:  Anniversary of employee’s most recent date of hire, transfer, promotion or 
demotion. 


 Non-exempt Positions:  Positions in the pay plan which are eligible for overtime pay. 
 Overtime:  Refers to time worked over 40 hours during a scheduled workweek. 
 Pay Plan:  The pay schedule, which lists the pay grade assigned to positions and the pay range assigned 


to each grade. 
 Policies and Processes:  Unless otherwise stated, refers to personnel policies and processes that clarify 


the personnel rules and regulations. 
 Position:  A group of designated duties and responsibilities that are assigned to an employee. 
 Reemployment:  Subsequent employment with the County after a period of non-employment by the 


County. 
 Shift:  Scheduled set of work hours during a 24-hour period of time. 


 Voluntary Leave:  Employee requested time away from work resulting from their choice or decision 
rather than because of external pressure or force. 


 
8-2 Form List. 


 
Name Available Location 
 
Direct Deposit Authorization Form Human Resources, Website 
Employee Benefit Enrollment Forms Human Resources, Website 
Employee Benefit Change Forms Human Resources, Website 
Employee Benefit Reimbursement Forms Human Resources, Website 
Employee Information Change Forms Human Resources, Website 
Employee’s Written Notice of Injury to Employer Human Resources, Website 
Employer’s First Report of Injury Human Resources, Website 
Family Medical Leave Application Human Resources, Website 
Fitness for Duty Form Human Resources, Website 
HIPAA Compliant Authorization for Release of Medical Information Human Resources, Website 
Job Description Human Resources, Home Department 
Job Description Template Human Resources Word Files 
Personnel Action Form PAF Department Manager User Guide 
Sick Leave Transfer Application Human Resources, Website 
Statement of Safety Human Resources, Website 
Timesheet Home Department, Finance 
Travel Reimbursement Forms Finance, Website 
W-4 Form Human Resources, Website 
Workers’ Compensation Designated Medical Provider List Human Resources, Website 
Workers’ Compensation Forms Human Resources, Website 
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ACKNOWLEDGEMENT OF RECEIPT 


 
I HAVE RECEIVED A COPY OF THE EMPLOYEE HANDBOOK DATED OCTOBER 2, 2018.  I UNDERSTAND 


THAT I AM TO BECOME FAMILIAR WITH ITS CONTENTS. FURTHER, I UNDERSTAND: 


 EMPLOYMENT WITH GUNNISON COUNTY IS AT-WILL. I HAVE THE RIGHT TO END MY WORK 


RELATIONSHIP WITH THE ORGANIZATION, WITH OR WITHOUT ADVANCE NOTICE FOR ANY 


REASON. THE ORGANIZATION HAS THE SAME RIGHT. 


 THE LANGUAGE USED IN THIS HANDBOOK AND ANY VERBAL STATEMENTS OF MANAGEMENT 


ARE NOT INTENDED TO CONSTITUTE A CONTRACT OF EMPLOYMENT, EITHER EXPRESS OR 


IMPLIED, NOR ARE THEY A GUARANTEE OF EMPLOYMENT FOR A SPECIFIC DURATION. 


 THE HANDBOOK IS NOT ALL INCLUSIVE, BUT IS INTENDED TO PROVIDE ME WITH A 


SUMMARY OF SOME OF THE ORGANIZATION’S GUIDELINES. 


 THIS EDITION REPLACES ALL PREVIOUSLY ISSUED HANDBOOKS. THE NEED MAY ARISE TO 


CHANGE THE GUIDELINES DESCRIBED IN THE HANDBOOK, EXCEPT FOR THE AT-WILL 


NATURE OF EMPLOYMENT. THE ORGANIZATION THEREFORE RESERVES THE RIGHT TO 


INTERPRET THEM OR TO CHANGE THEM WITHOUT PRIOR NOTICE. 


 I RECOGNIZE THAT THE EXECUTION OF THIS ACKNOWLEDGEMENT IS NOT A BINDING 


AGREEMENT OF EMPLOYMENT. 


 
 
 
 
 
             
Employee Name       Date 
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Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:


Parties to the Agreement:


Agenda Item: 


Summary:


Fiscal Impact:


Submitted by:


Certificate of Insurance Required


Reviewed by: Discharge Date:


Yes           No
Reveiwed by: Discharge Date:


County Manager Review:


Discharge Date:


Required


Comments:


AGENDA ITEM or FINAL CONTRACT REVIEW SUBMITTAL FORM 


 Revised April 2015


Comments:


Reveiwed by:


Comments:


WorksessionConsent Agenda 


Agenda Date: 


GUNCOUNTY1\dBaumgarten


No concerns, included in budget. ln


GUNCOUNTY1\mbirnie


0


9/28/2018


Jan 1, 2018


ok  db    9/28/18


Board of County Commissioners' Signature


$100/mo. for 24 months = $2400


This agreement is for Dr. Villaneuva's consultation and oversight of the family Planning program. Appendix "A" outlines specific duties related to the
Family Planning.  Evidence of liability insurance is included.


Consulting Agreement; Dr. Villaneuva


9/28/2018


cworrall@gunnisoncounty.org


12/31/2019


9/27/2018


BOCC & Dr. Villaneuva


10/2/2018


C Worrall
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Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:


Parties to the Agreement:


Agenda Item: 


Summary:


Fiscal Impact:


Submitted by:


Certificate of Insurance Required


Reviewed by: Discharge Date:


Yes           No
Reveiwed by: Discharge Date:


County Manager Review:


Discharge Date:


Required


Comments:


AGENDA ITEM or FINAL CONTRACT REVIEW SUBMITTAL FORM 


 Revised April 2015


Comments:


Reveiwed by:


Comments:


WorksessionConsent Agenda 


Agenda Date: 


GUNCOUNTY1\mbirnie


0


9/21/2018


ok  db   9/17/18


Board of County Commissioners' Signature


Reassignment of the Ground Lease Agreement between Gunnison County and Julee Nelson to Aldo Waters, Leisure Time Properties, Inc.


Ratification of County Manager's Signature; Reassi


9/17/2018


swilliams@gunnisoncounty.org


7/9/2026


Gunnison County and Julee Nelson (Seller), Aldo Waters (Buyer)


10/2/2018


Stephanie Williams
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Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:


Parties to the Agreement:


Agenda Item: 


Summary:


Fiscal Impact:


Submitted by:


Certificate of Insurance Required


Reviewed by: Discharge Date:


Yes           No
Reveiwed by: Discharge Date:


County Manager Review:


Discharge Date:


Required


Comments:


AGENDA ITEM or FINAL CONTRACT REVIEW SUBMITTAL FORM 


 Revised April 2015


Comments:


Reveiwed by:


Comments:


WorksessionConsent Agenda 


Agenda Date: 


GUNCOUNTY1\mbirnie


0


9/28/2018


Other Ratification of County Manager's Signature


Ratification of County Manager's Signature; Consent Letter Re: GCEA Project


Ratification of County Manager's Signature; GCEA P


EMense@gunnisoncounty.org


10/2/2018


Liz Mense
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Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:


Parties to the Agreement:


Agenda Item: 


Summary:


Fiscal Impact:


Submitted by:


Certificate of Insurance Required


Reviewed by: Discharge Date:


Yes           No
Reveiwed by: Discharge Date:


County Manager Review:


Discharge Date:


Required


Comments:


AGENDA ITEM or FINAL CONTRACT REVIEW SUBMITTAL FORM 


 Revised April 2015


Comments:


Reveiwed by:


Comments:


WorksessionConsent Agenda 


Agenda Date: 


$5,000 available in the Discretionary Spending line item, no concerns. ln


GUNCOUNTY1\mbirnie


0


9/28/2018


May 1, 2019


Discussion


5000


Request from Gunnison Trails for letter of support for CPW grant application and matching funding request.


Gunnison Trails Grant; Letter of Support & Funding


cpagano@gunnisoncounty.org


GUNCOUNTY1\lNienhueser


12/31/2021


9/21/2018


Gunnison Trails, GOCO, Gunnison County


10/2/2018


Cathie Pagano







1


Elizabeth Mense


From: Tim Kugler <tim@gunnisontrails.org>
Sent: Thursday, September 06, 2018 5:12 PM
To: Matthew Birnie; Phil Chamberland; Jonathan Houck; John Messner
Cc: Cathie Pagano
Subject: Gunnison Trails CPW grant for Signal Peak
Attachments: NM_Budget-Form-2019 (1) (1).xlsx


Good afternoon everyone,   
 
I wanted to keep you all in the loop regarding trail development up in Signal Peak. We’ve had a busy few 
months preparing for one final push this summer/fall to get several miles of new trail on the ground. So far, 
we’ve built 1 mile of a 1.5 mile trail that will eventually connect two outlying trails in the system (North Woods 
and Music Rocks trails). We are hoping to finish this trail before October. On October 6, we’ll be building the 
new version of Chicken Scratch trail, 1.5 miles in length. These efforts have all been or will be volunteer 
efforts. While we have a talented pool of volunteers when it comes to trail building here in the valley, I think 
it’s time to go after some bigger funding sources to build out the meat of the system. Otherwise, I’m going to 
burn out all of our help! 
 
Gunnison Trails is applying for a large construction grant through CPW’s Non-motorized State Trails Program. 
We are asking for roughly $200,000 to develop portions of the Signal Peak trail system in 2019 and 2020. More 
specifically, we are looking to build roughly 10 miles of trail, develop part of the trailhead behind WSCU, 
install signage throughout the system, build and install gates and rollovers for fence crossings, and purchase 
tools for all of the above work.  
 
I would love the opportunity to be put on an upcoming agenda to both explain the project and inquire about 
funding from the County to help meet our matching fund requirements. We are required to provide a 30% 
match to the requested grant amount, 10% of which is a cash match. Please find attached a preliminary grant 
budget for the 2019/2020 season. This is only a draft, but I thought it would help give a better picture of some 
of the expenses.  
 
Thanks very much, and please don’t hesitate to contact me with questions.  
 
Have a great day,  
 
Tim Kugler 
Gunnison Trails 
tim@gunnisontrails.org 
703.599.1873 
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SOURCE OF FUNDS Date  CPW Trails  Total Project Total Funding 
CASH
Colorado Parks and Wildlife (GOCO Funds) Requested 200,000.00$   200,000.00$   
Gunnison Trails 9/1/2018 10,000.00$     10,000.00$     
City of Gunnison -$                  
Gunnison County -$                  
IN-KIND
Western Colorado Conservation Corps. -$                  
Gunnison Trails (volunteer hours)
City of Gunnison -$                  
Gunnison County -$                  
Gunnison-Crested Butte Tourism Association -$                  
Western State Colorado University
TOTAL SOURCES OF FUNDS 200,000.00$   10,000.00$     210,000.00$   


[CASH] Description of Work Qty Unit  Unit Price  Total (B*D)  CPW Funds  Total Project  Total Funding Balance  


Western Colorado Conservation Corps. 2019 6 week 6,900.00$   41,400.00$     -$                  41400
Western Colorado Conservation Corps. 2020 6 week 6,900.00$   41,400.00$     -$                  41400
BLM Weed Management Crew 2019 1 week 10,000.00$ 10,000.00$     -$                  10000
Tony Boone Trails ? -$                 -$                  0
Category 2 - Salary/Wages
Gunnison Trails' Youth Trail Crew 2019 10 week 2,000.00$   20,000.00$     -$                  20,000
Gunnison Trails' Youth Trail Crew 2020 10 week 2,000.00$   20,000.00$     -$                  20,000
Crew Leader ($35/hour) 8 week 1,400.00$   11,200.00$     -$                  11,200
Trail Layout and Alignment 2019/2020 10 mile 1,000.00$   10,000.00$     -$                  10,000


Trail Tools 50 tool 50.00$         2,500.00$       -$                  2,500
Tool Trailer 1 trailer 2,500.00$   2,500.00$       -$                  2,500
Trail Boss Tool 4 tool 250.00$       1,000.00$       -$                  1,000
Flagging (52 boxes/mile @ $9.00/box) 500 box 9.00$           4,500.00$       -$                  4,500
Chainsaw 1 saw 350.00$       350.00$          -$                  350
Kiosks
Trail Signage/wayfinding maps
Gates
Additional Categories
Grant Management Expenses (5% of direct -$                 -$                  0
Colorado Firecamp Chainsaw Course 2 course 650.00$       1,300.00$       -$                  1,300


-$                 -$                  0
-$                 -$                  0
-$                 -$                  0


USE OF FUNDS - CASH SUBTOTAL -$                 -$                 -$                 


[IN-KIND] Description of Work Qty Unit  Unit Price  Total (B*D)  Total Funding Balance  
Category 1 - Contracted Services


 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0


Category 2 - Salary/Wages
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0


Category 3 - Materials/Tools
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0


Additional Categories
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0
 $                   -    $                    -    $                    -   0


IN-KIND SUBTOTAL -$                  $                    -   


TOTAL PROJECT COST -$                 -$                 -$                 
30% REQUIRED MATCH -$                 


Exhibit B
Budget Form - Project Name: 


CATEGORY 1-Contracted Services     Identify as: Youth Corps, Engineering, Contractor, etc.


CATEGORY 3-Materials/Supplies       Identify as: Signs, crusherfines, native seed, weed barrier, etc.


Signal Peak Trail Development
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Total Source of Funds (A) Does Not Equal Total Project Cost (A)
Total Source of Funds (B) Does Not Equal Total Project Cost (B)
Total Source of Funds (C) Does Not Equal Total Project Cost (C)
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Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:
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BOARD OF COUNTY COMMISSIONERS 
OF GUNNISON COUNTY 
RESOLUTION NO. 18-___ 


 
A RESOLUTION ESTABLISHING THE SCHEDULE OF FEES AND RATES FOR 


SEWER SERVICE WITHIN THE DOS RIOS DIVISION OF THE GUNNISON 
COUNTY WATER AND SEWER DISTRICT 


 
THIS RESOLUTION SUPERSEDES RESOLUTION 17-53 


 
 


WHEREAS, pursuant to Colorado Revised Statute § 30-20-402(1)(f), the Board of County 
Commissioners of Gunnison County, Colorado may prescribe, revise and collect, in advance or 
otherwise, rates, fees, tolls and charges, including but not limited to availability fees, tap fees, and 
reasonable delinquency penalties for sewerage facilities; and 


 
WHEREAS, there have been increased ongoing operation costs for the cooperative 


agreement between Gunnison County and the City of Gunnison concerning the operation of the 
sewage treatment plant providing service to the Dos Rios Division; and 


 
WHEREAS, Gunnison County must upgrade and maintain the connection lines within the 


Dos Rios Division; and 
 


WHEREAS, it is the desire of the Board of County Commissioners not to pay for such 
costs from the capital reserve; 


 
NOW THEREFORE, BE IT RESOLVED by the Board of County Commissioners that:  
 
1.   Definitions.  For purposes of this resolution: 
 


a.  “Customer” means the property owner or other party responsible for payment of 
utility bills for the property whose water or sewer lines are connected to the water or sewer 
lines of the Gunnison County Water and Sewer District within the Dos Rios Division. 


 
b.  “Customer’s side of meter” means that portion of the water or sewer line starting 


at the entry to a customer’s property up to and including the curb stop into any structure, 
facility or system located on such property.   


 
c. “Operable curb stop” a functional and working curb stop that is accessible to the 


District.  
 
2. Schedule of Rates.  The rate schedule is adopted each year as part of the budget 


process and is available as Appendix A attached hereto.  The schedule of rates will remain in full 
force and effect for the calendar year for which it was approved.  The rate structure will be 
published in the newspaper and is available from the Gunnison County Finance Office at 200 East 
Virginia, Gunnison, CO 81230.  Any past due account shall be subject to a penalty charge of one 







percent (1%) per month or portion thereof, and any past due amount may, at the option of the 
Gunnison County Finance Office, be certified for collection in the manner as though they were 
part of the taxes pursuant to Colorado Revised Statute 30-20-420. 


 
3. Residential Sewer Fee.  User fees for connection of each residence, as defined in 


the Gunnison County Land Use Resolutions (LUR), to the Gunnison County collection system 
will be charged upon installation of the service line and the approval of the Gunnison County 
Utility Manager.  Residences with an integrated secondary residence are counted as if they were 
just one residence.  Multiple-family residences are considered commercial accounts for billing 
purposes.  User fees will be billed in advance. 


 
4. Commercial Sewer Fee.  User fees for connection of units will be charged upon 


installation of the service line and the approval of the Gunnison County Utility Manager.  The fee 
amount will equal the product of the current residential sewer rate according to Appendix A 
attached hereto, the factor according to Appendix C, and the number of factored units according 
to Appendix C.  User fees will be billed in advance.   


 
5. Vacant Lot Sewer Fee.  A vacant lot sewer fee will be charged for each parcel of 


real property in the Dos Rios Division which has sewer service available to that parcel but which 
parcel is not connected to the Division sewer lines.  The vacant lot sewer fee will start on the date 
of final board approval for proposed property developments, subdivisions, etc.   


 
6. Tap Connection Fee.  There is a fee for sewer service tap connection within the Dos 


Rios Division for each connection based on Appendix B attached hereto according to water supply 
size.  Water supply size is either the meter size or line size from the well to the structure when no 
meter is present. 


 
7. Excessive Connection Costs.  Sewer service will be extended to the property line, 


unless cost of such extension of service exceeds two thousand five hundred dollars ($2,500) or the 
product of the number of new users to be served by said sewer extension and two thousand five 
hundred dollars ($2,500).  Costs exceeding two thousand five hundred for a single user or the 
product of the number of new users to be served by said sewer extension and two thousand five 
hundred dollars ($2,500) will be the sole responsibility of the customer(s) to be served.  An 
estimate of the total costs will be provided to users in advance of work performed.  Such work will 
be managed by Gunnison County staff.    


 
8. Minimum Charges.  Any property connected to the system shall pay the minimum 


rate for four quarters per year whether or not the property is occupied or the sewer system is used. 
 
9. Perpetual Lien.  Until paid, all fees, rates, tolls, penalties, interests on delinquencies, 


and other costs shall constitute a perpetual lien on and against the property served, and any such 
lien may be collected in any manner legally permissible, including certification to the Gunnison 
County Treasurer as provided by law.  


 







10. Building Permit Shall Not Be Issued.  No building permit shall be issued for any 
building on a parcel of land in the Dos Rios Division unless the tap fee for that parcel has been 
paid in full as set forth above. 


 
11. Additional Inspection Fee.  The first inspection of the sewer service line is included 


with the tap connection fee.  If an additional inspection is required, a flat fee will be charged for 
each additional inspection. 


 
12. Customer Responsibility for Water and Sewer Lines.  The water line from the 


property line to the structure, including the curb stop, is the responsibility of the customer.  In 
addition, the sewer line from the property line to the structure(s) is the responsibility of the 
customer.  Accordingly, the customer is solely responsible for all repair of, maintenance of, leaks 
within, or damaged caused to or by all water and sewer lines on the customer’s side of the meter.  
No person shall make any connection of roof downspouts, foundation drains, areaway drains, or 
other sources of surface water, storm water or ground water to a sewer or water line which in turn 
is connected directly or indirectly to a water or sewer main.  Customers are also required to 
maintain an operable curb stop. 


 
13. Fee for Sewer Service Infiltration on Customer’s Side of Meter.  A sewer 


infiltration fee of twenty-five dollars ($25) per day will be assessed for any infiltration into the 
Gunnison County Water and Sewer District’s system that originates on a customer’s service line.  
Such fee shall be in addition to any other fees owed pursuant to this Resolution.  Before assessing 
such fee, Gunnison County shall endeavor to notify the customer in writing about the discovery of 
the infiltration, and provide the customer thirty (30) days to repair the infiltration to the satisfaction 
of Gunnison County before charging the fee to the customer.  .   


 
14. Fee for Water Service Leak on Customer’s Side of Meter.  A water leak fee of 


twenty-five dollars ($25) per day will be assessed for any leak of the Gunnison County Water and 
Sewer District’s system that originates on a customer’s service line from the property line 
including the curb stop to the water meter.  Such fee shall be in addition to any other fees owed 
pursuant to this Resolution.  Before assessing such fee, Gunnison County shall endeavor to notify 
the customer in writing about the discovery of the leak, and provide the customer thirty (30) days 
to repair the leak to the satisfaction of Gunnison County before charging the fee to the customer. 


 
15. Fees May Be Amended.  The fees hereby established may be amended from time 


to time by the Board of County Commissioners.  It is the intention of the Board of County 
Commissioners that a review of the fees and rates be conducted each year.  If such review is not 
conducted, the then current fees shall remain in full force and effect. 
 


BE IT FURTHER RESOLVED THAT these fees shall remain in effect until changed by 
resolution by the Board of County Commissioners. 
 


INTRODUCED by Commissioner                             , seconded by  
 
Commissioner                                                       , and adopted this ____ day of _________, 2018. 


 







 
 


 
      BOARD OF COUNTY COMMISSIONERS 
      OF GUNNISON COUNTY, COLORADO 
 


By _____________________________________ 
 Phil Chamberland, Chairperson 
 


 
By _____________________________________ 
 Jonathan Houck, Vice-Chairperson 
 


 
By _____________________________________ 


      John Messner, Commissioner 
Attest: 
 
____________________________ 


Deputy County Clerk     
 









		Agenda Item - Reso--Dos Rios Water and Sewer District Fees Completed Form.pdf

		Resolution; Dos Rios Sewer Service.pdf

		DRSewerRes FINAL DRAFT 9.27.18.pdf

		OF GUNNISON COUNTY

		RESOLUTION NO. 18-___



		0130_001.pdf












Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:


Parties to the Agreement:


Agenda Item: 


Summary:


Fiscal Impact:


Submitted by:


Certificate of Insurance Required


Reviewed by: Discharge Date:


Yes           No
Reveiwed by: Discharge Date:


County Manager Review:


Discharge Date:


Required


Comments:


AGENDA ITEM or FINAL CONTRACT REVIEW SUBMITTAL FORM 


 Revised April 2015


Comments:


Reveiwed by:


Comments:


WorksessionConsent Agenda 


Agenda Date: 


GUNCOUNTY1\dBaumgarten


No concerns, will be covered in the 2018 adopted budget. lln


GUNCOUNTY1\mbirnie


DCM Report


9/28/2018


ok  db   9/28/18


Board of County Commissioners' Signature


$3,000


This is the Perpetual Easement for the North Gunnison Sewer Line across the Wilson Parcel on the west side of HW#135


9/28/2018


mcrosby@gunnisoncounty.org


GUNCOUNTY1\lNienhueser 9/26/2018


Gunnison County and Don E. Wilson and Sue Anne Wilson
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Marlene D. Crosby





































		Agenda Item - Approve Perpetual Easement North Gunnison Sewer Completed Form.pdf

		0129_001.pdf

		0176_001.pdf










Term Begins: Term Ends: Grant Contract #:


Submitter's Email Address:


Finance Review: Not Required


County Attorney Review: Required Not Required


Regular Agenda Time Allotted:


Action Requested:


Parties to the Agreement:


Agenda Item: 


Summary:


Fiscal Impact:


Submitted by:


Certificate of Insurance Required


Reviewed by: Discharge Date:


Yes           No
Reveiwed by: Discharge Date:


County Manager Review:


Discharge Date:


Required


Comments:


AGENDA ITEM or FINAL CONTRACT REVIEW SUBMITTAL FORM 


 Revised April 2015


Comments:


Reveiwed by:


Comments:


WorksessionConsent Agenda 


Agenda Date: 


GUNCOUNTY1\dBaumgarten


No concerns, ln


GUNCOUNTY1\mbirnie


5 minutes


9/28/2018


ok  db    9/28/18


Board of County Commissioners' Signature


Request from Jacob With, Law of the Rockies, representing the Horse Meadows HOA, to amend and restate Horse Meadows Subdivision Covenants


Amended Covenants; Horse Meadows Subdivision


9/28/2018


nstarkebaum@gunnisoncounty.org


GUNCOUNTY1\lNienhueser 9/28/2018


10/2/2018


Neal Starkebaum







Page 1 of 14 
 


HORSE MEADOWS SUBDIVISION  
AMENDED AND RESTATED 


DECLARATION OF PROTECTIVE COVENANTS 
 


 The Horse Meadows Subdivision Homeowners Association, a Colorado nonprofit 
corporation, a/k/a Horse Meadows Homeowners Association and the undersigned owners, being 
the Owners of 75% or more of the Lots in the Property, hereby amend and restate the Declaration 
of Protective Covenants of Horse Meadows Subdivision (the “Original Covenants”), pursuant to 
Section 12.2 of the Original Covenants, in their entirety as follows:  


ARTICLE 1: Dedication 
 


Section 1.1.  Property Dedicated.  Horse Meadows Subdivision Homeowners 
Association, a Colorado nonprofit corporation a/k/a Horse Meadows Homeowners Association 
and the undersigned owners hereby make, declare, and establish the following covenants, 
restrictions and easements which shall be binding upon and affect the real property more 
particularly described as:  


 
Horse Meadows, according to the plat thereof recorded in the real property records 
of Gunnison County, Colorado as Reception No. 571788.  


 (the “Property”) 
 


Section 1.2.  Dedication.  This Declaration of Protective Covenants (the “Covenants”) 
shall run with the Property and shall be binding upon all persons and entities having any right, title 
or interest in or to the Property or any Lots, tracts, or parts thereof, their heirs, successors and 
assigns and their tenants, employees, guests, agents and invitees and shall inure to and be for the 
benefit of each Owner of the Lot within the Property. These Covenants are imposed for the benefit 
of all Owners and all future owners of Lots and areas located within the Property and to provide 
for the preservations of values of the Property and to provide and preserve the covenants, 
easements, restrictions, assessments, liens and all other matters set forth in the Covenants, all of 
which are for the benefit of the Property.  
 
Article 2: Definitions 
 


Section 2.1.   “Act” means the Colorado Common Interest Ownership Act as set forth at 
C.R.S. § 38-33.3-101, et seq. as amended.  


 
Section 2.2.  “Assessments” shall mean such regular, annual, periodic, special, default, 


or delinquent assessments as levied pursuant to these Covenants and the Act by the Association. 
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Section 2.3. “Association” means the Horse Meadows Subdivision Association, a 


Colorado nonprofit corporation.  
 
Section 2.4. “Association Documents” means these Covenants, the Regulations, the 


Articles of Incorporation for the Association, the bylaws for the Association and any other 
resolution passed by the Board.  


 
Section 2.5. “Board of Directors” or “Board” shall mean the Board of Directors of the 


Association duly elected and acting according to the Association Documents. 
 
Section 2.6.  “Common Area” means all of the real property and improvements shown 


on the Plat except for the Lots, including without limitation all areas labeled on the Plat as “Open 
Space”.   


 
Section 2.7.  “Common Expenses” means expenditures made or liabilities incurred by 


the Association.   
 
Section 2.8.  “Improvement” means any fence, pavement, curb, excavation, dirt 


moving, road construction, poles, plantings, hedges, walls, lakes, recreational facilities, signs, 
decks, patios, porches, awnings, enclosures, grading, removal of trees, berm, gate, post, pillar, 
shed, house, garage, barn, any and other form of building, structure or other development and also 
includes any alteration of any exterior of any existing building or structure.   


 
Section 2.9.  “Lots” means collectively the Lots shown on the Plat.  The term “Lot” 


means any one of the Lots.   
 
Section 2.10.   “Owner” means the owner or owners of a Lot. 
 
Section 2.11.  “Plat” means the plat of Horse Meadows recorded in the real property 


records of Gunnison County, Colorado as Reception No. 571788. 
 
Section 2.12.  “Regulations” shall mean such rules, regulations, policies and procedures 


as may be adopted and amended by the majority vote of the Board.  The Regulations may not 
directly contradict these Covenants, but may further define or expound upon these Covenants and 
may resolve any ambiguity or uncertainty in these Covenants.  To the fullest extent permitted by 
law, the Regulations shall be interpreted in a manner harmonious with these Covenants.  


 
ARTICLE 3: Planned Community Provisions 
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 Section 3.1. Provisions Required By The Act.  The name of the common interest 
Community is the Horse Meadows Subdivision.  The Horse Meadows Subdivision is a planned 
Community.  The Horse Meadows Subdivision is located in Gunnison County, Colorado.  The 
Lots are more particularly described on the Plat, which is incorporated herein by this reference.  
The Owners of each Lot shall have 1 vote in the Association and shall have responsibility for an 
equal share of the Common Expenses.  Accordingly, each Lot’s Owners have 1/10th of the vote in 
the Association and are responsible for 1/10th of the Common Expenses.  All recorded easements, 
licenses, and similar matters are set forth on the Plat. The Horse Meadows Subdivision are subject 
to the Act and the Association is entitled to exercise all rights, privileges, powers granted to 
associations under the Act and any other Colorado law.  The Association is the Owner of the 
Common Area.  The President of the Association may sign any amendment to these Covenants on 
behalf of the Association.  Notice of any matters affecting the common interest community may 
be given to Owners by the Association by posting the same at the entrance to the subdivision or 
by emailing the same to the most current email address on file for the Owner with the Association 
or by mailing the same to the current address of the Owner with the Gunnison County Assessor.  


Section 3.2. Association Membership. Every person or entity holding an ownership 
interest in any Lot, and by whatever means acquired, shall automatically become a member of the 
Association (hereinafter, “Member”), in accordance and in compliance with these Covenants, the 
articles of incorporation for the Association, and the bylaws for the Association.  If ownership of 
any Lot is jointly held or held in any sort of fractional ownership, then the appertaining 
membership shall also be jointly held.  Notwithstanding the foregoing, however, there shall not be 
more than one membership for each Lot.  Membership shall be appurtenant to and may not be 
separated from the ownership of any Lot. 


 
Section 3.3.  Voting. All voting rights of the Association shall be exercised by the 


Members, each membership being entitled to one (1) vote for the appertaining Lot.  If a 
membership is jointly held, all holders are entitled to participate in the affairs of the Association, 
but must act unanimously with respect to any vote to be cast for their membership.  If the holders 
of a membership interest that is jointly held fail to act unanimously, they will be treated as having 
abstained.  The Association shall be entitled to presume that the vote, if properly cast, is the united 
expression of such joint owners, and shall not be required to otherwise inquire as to the authority 
of any one joint holder to act on behalf of the others.  Any designation of a proxy to act for joint 
holders of a membership must be signed by all such holders.   


 
Section 3.4. Regulation. The Regulations shall contain such matters as are required by 


the Act and set forth such matters regarding the use of the Common Areas and the Lots as the 
Board believes appropriate.  Specifically, but without limitation, the Regulations may include 
rules, regulations, policies and procedures regarding hazardous activities, nuisances, noise, pets, 
parking, trash, debris, landscape maintenance, residence, garages, and accessory building 
maintenance, lighting, yard maintenance, junk, use of Common Areas and easements, home 
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occupations, commercial activities, short term rentals, leases, marijuana cultivation and use, 
smoking, installing and maintaining of Improvements, and business enterprises.  The Regulations 
may define such uses and prohibit them, in whole or in part, on Common Areas and on Lots or 
may define such uses and permit them upon such terms, conditions, obligations and provisions as 
the Board believes in the best interests of the Association; provided, however, that such 
Regulations must be consistent with these Covenants.  The Regulations shall also address matters 
such as enforcement of the Association Documents, imposition of fines, collection of Assessments, 
and reserve studies and funding. All Owners shall be bound by and comply with the Regulations.  
All Owners shall be responsible for, and liable to the Association for, any violation of the 
Association Documents by such Owner and such Owner’s agents, guests, invitees, tenants, lessees, 
contractors, and employees.  


 
ARTICLE 4: Specific And Limited Uses 


Section 4.1. Residential Use. The use of the Lots and the remainder of the Property shall 
be limited to those uses permitted by the Regulations provided, however, that the Property, 
including the Lots, shall be used for single family residential use except for home occupations 
permitted by Gunnison County, Colorado and the Regulations.  In addition, no Lot may be used 
for any purpose not approved by Gunnison County as is required in Article 9.  


Section 4.2.  Animals. Each Owner shall be permitted to have not more than two dogs 
and two cats; provided, however, that the Board of Directors of the Association may allow a greater 
number upon a showing of good cause.  No vicious animals shall be permitted.  Fish and other, 
similar confined pets that will not be out doors at any time are permitted without numerical 
limitation.  Each Owner shall be entitled to keep and maintain horses or livestock animals, 
including cows, goats, and sheep, on the Owner’s Lot provided that all Lots and animals must be 
maintained in accordance with grazing standards and practices established in the Regulations or, 
in the absence of any such provisions in the Regulations, in accordance with the practices and 
recommendations of the Natural Resources Conservation Service or any successor entity thereto. 
Notwithstanding the foregoing, however, a minimum stubble height as required by Gunnison 
County is set forth in Article 9 below.    


Section 4.3. Specific Prohibitions. The following uses are not permitted by any Owner, 
including any guest, invitee, licensee, or renter of any Owner, on the Property including on or at 
any Lot:  


a. Posting of any signs other than for sale signs.  
b. Installing any exterior lighting or other exterior improvement without approval of the 


Association or that otherwise is not in compliance with the Gunnison County Land Use 
Resolution in effect at the time such lighting is first installed.  


c. Making any modifications to any Common Area without Association approval.  
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d. Engaging in any activity or otherwise permitting any offensive noise, which may be 
further defined by the Association.  


e. Parking any abandoned vehicle, which may be further defined by the Association, but 
shall mean at a minimum any vehicle which has not been driven under its own 
propulsion for a period of four months or longer.  


f. No Improvement or other use of any Lot may be made that violates the Gunnison 
County Land Use Resolution in effect at the time the Improvement or use is first 
adopted.   


ARTICLE 5: Assessments And Financial Liability 
 
Section 5.1. Creation of Lien.  Each Owner of any Lot, by acceptance of a deed 


therefor, whether or not it shall be so expressed in any deed, is deemed to covenant and agree to 
pay to the Association: (1) all regular assessments or charges; (2) special assessments and charges; 
(3) default assessments or charges; (4) late fees, returned check charges, default interest; (5) 
attorney’s fees and costs; and (6) fines imposed against such Owner.  All of such amounts shall be 
fixed, established and collected as determined by the Association. All of such amounts and any 
other amounts that the Association is entitled to recover against an Owner under the Act or other 
law shall be a charge and continuing lien upon the Lot against which such assessment is made or 
that such Owner may own, whichever may be applicable.  The Association shall have a lien against 
each Lot to the fullest extent permitted and provided for by the Act.  Such liens shall have the 
priority provided by the Act and shall be prior and superior to all other liens and interests in the 
Lots to the fullest extent permitted by law.  The recordation of the Original Covenants perfected 
the Association’s lien for Assessments and nothing further shall be required to perfect the 
Association’s lien for assessments.  


Section 5.2. Purpose of Assessments. All assessments shall be levied for purposes 
permitted under Colorado law, including without limitation: maintenance of Common Areas, 
repair of Common Areas, snow removal from Common Areas, costs and expenses pertaining to 
the operation of the Association in the performance of its duties, legal fees, accounting fees, 
manager fees, and any other expense, fee, cost, obligation, debt or liability incurred by the 
Association upon approval of the Board.   


Section 5.3. Regular Assessments.  Regular Assessments shall be imposed based upon 
an annual budget adopted by the Association all as provided by the Act.   


Section 5.4. Special Assessments.  Special Assessments shall be imposed as provided 
by the Act and for unbudgeted or unforeseen expenses or for those matters not adequately budgeted 
for. Any special assessment in excess of $20,000.00 shall be approved by the Members at a 
meeting called for such purpose. 


Section 5.5. Default Assessments.  All fines imposed against an Owner by the 
Association shall be a default assessment.  Any expense of the Association which is the obligation 
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of an Owner or which is incurred by the Association on behalf of the Owner shall be a default 
assessment.   


Section 5.6. Nonpayment of Assessments.  Any assessment, whether regular, special 
or default, which is not paid within thirty days of its due date shall be deemed delinquent.  All 
delinquent assessments shall bear interest at 18% per annum.  A late charge of 10% of the 
delinquent amount shall be charged on all delinquent assessments.  The Association shall have all 
powers of collection and enforcement provided and permitted by law, including without limitation 
the power to collect delinquent assessments through judicial foreclosure of the lien created by 
these Covenants, through personal judgment against such delinquent Owner, through referring an 
account to a collections agency, through the filing of a statement of lien against a delinquent 
Owners’ Lot in the Gunnison County, Colorado Clerk and Recorder’s Office, and through such 
further actions as an association is entitled to take upon compliance with the Act.   


Section 5.7. Liability for Assessments.  In addition to the personal obligation of each 
Owner of a Lot to pay all assessments and the Association’s lien on a Lot for such assessments, 
all successors to the ownership of a Lot shall be jointly and severally liable together with the prior 
Owner or Owners for any and all unpaid assessments, penalties, interest, costs, charges, expenses, 
attorneys’ fees and other amounts secured by such lien.  


Section 5.8. Waiver; Indemnification. Each Owner individually and for their family 
members, owners, and their agents, employees, tenants, guests and invitees expressly covenants 
and agrees that no cause of action nor claim of any kind shall lie or be taken against the 
Association, or the members of the board of directors of the Association or the duly appointed 
representative(s) or agent(s) of said Association for any personal injury, property or other 
economic damage arising from or in connection with the use of the Common Area by any person, 
or of any property within the Property unless caused by an intentional or reckless act or omission 
of the Association. Furthermore, notwithstanding any other provision of these Covenants or any 
other document of the Association, to the fullest extent permitted by law the Association shall not 
be liable for any injury, death or damages suffered within a Lot or the Common Area.  Each Owner 
agrees to indemnify and hold the Association harmless from any and all claims, causes of action, 
debts, damages, demands and liabilities arising out of or relating to the Owner’s use of the 
Common Area, including use of the Common Area by the Owner’s guests, except to the extent 
that such claims, causes of action, debts, damages, demands and liabilities arise out of the 
Association’s intentional or reckless misconduct. 
 


ARTICLE 6: Enforcement of Covenants 
 


Section 6.1. Violations Deemed a Nuisance. Every violation of the Association’s 
Documents, including without limitation these Covenants and the Regulations, shall be deemed to 
be a nuisance and is subject to all the remedies provided by law for the same, including without 
limitation abatement thereof.  
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Section 6.2. Failure to Comply. An Owner’s failure to comply with any of the 


Association’s Documents shall be grounds for the imposition of a fine in accordance with and 
pursuant to the Regulations, an action to recover damages, or for injunctive relief or for specific 
performance, or any of them.   
 


Section 6.3. Who May Enforce.  Any action for the enforcement or interpretation of 
these Covenants may be brought by the Association in the name of the Association and on behalf 
of the Owners, and by the Owner of any Lot.   


Section 6.4. No Waiver. The failure of the Board, the Association, or any Owner to 
enforce or obtain compliance as to any violation shall not be deemed a waiver of the right to do so 
for any subsequent violation or the right to enforce any part of such documents.  


Section 6.5. Attorney Fees.  The entitlement and recovery of attorney fees arising out 
of or relating to any fine process or court action for the enforcement or interpretation of any of the 
Association Documents shall be as set forth in the Act and, in the absence of any contrary provision 
in the Act: (i) the Association shall be entitled to recover all attorney fees and costs of collection 
incurred in collecting Assessments, (ii) the Association shall be entitled to recover all attorney fees 
and costs of collection incurred, regardless of whether any action is commenced in any court, in 
enforcing any of the Association Documents or disputing any provisions thereof with any owner, 
and (iii) in the event of any legal action or arbitration to interpret or enforce any of the provisions 
of any of the Association Documents or to restrain the violation of any of the Association 
Documents, whether judicial, nonjudicial or administrative, the prevailing party shall be awarded 
all reasonable costs, fees and expenses incurred by it in such action, including all reasonable 
attorneys’ fees that it may incur. 


 


ARTICLE 7: Association Duties and Powers 


 Section 7.1. Association Duties.  The Association shall be responsible for all upkeep, 
repair and replacement of the Common Area and shall maintain adequate insurance on the same.  
The Association shall be responsible for all upkeep, repair and replacement for all utilities and 
other improvements located outside of the Lots.  The Association shall be responsible for all snow 
removal from Sydney Court.  The Association shall be responsible for all maintenance and 
improvement of Sydney Court.  Sydney Court shall be maintained by the Association such that, at 
a minimum, it can be utilized by emergency vehicle and common parcel delivery services in the 
area such as Fed Ex.   


 Section 7.2. Association Powers. Subject to the specific provisions of these Covenants 
and the bylaws of the Association, the Association may: 


A. Adopt and amend bylaws, policies, procedures and rules and regulations, including a 
schedule of fines and enforcing the same through a fine process promulgated by the 
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Association; 
 


B. Adopt and amend budgets for revenues, expenditures, and reserves and collect 
assessments for Common Expenses; 


 
C. Hire and terminate managing agents and other employees, agents, and independent 


contractors;  
 


D. Institute, defend, or intervene in litigation or administrative proceedings in its own 
name on behalf of itself or on behalf of owners of the Lots; 


 
E. Make contracts and incur liabilities; 


 
F. Regulate the use, maintenance, repair, replacement, and modification of the Common 


Area;   
 


G. Cause additional improvements to be made as a part of the Common Area;   
 


H. Acquire, hold, encumber, and convey in its own name any right, title, or interest to 
real or personal property, except that the Common Area may be conveyed or subjected 
to a security interest only pursuant to law;  


 
I. Grant easements, leases, licenses, and concessions through or over the Common Area;   


 
J. Impose and receive any payments, fees, or charges for the use, rental, or operation of 


the Common Area;   
 


K. Impose charges for late payment of assessments, recover reasonable attorney fees and 
other legal costs for collection of assessments and other actions to enforce the power 
of the Association, regardless of whether or not suit was initiated;   


 
L. Impose reasonable charges for the preparation and recordation of amendments to these 


Covenants or statements of unpaid assessments;   
 


M. Provide for the indemnification of its officers and executive board and maintain 
directors' and officers' liability insurance;   


 
N. Exercise all other powers that may be exercised in this state by legal entities of the 


same type as the Association;  
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O. Obtain and maintain insurance on the roof and other general Common Area not a part 
of a Lot, with such insurance costs being divided by building for any insurance that is 
for a given building;  


 
P. Adopt and amend rules, regulations, policies and procedures regarding domestic or 


other pets and livestock, subject to such limitations as may be imposed by any other 
governing entity; and  


 
Q. Exercise any other powers necessary and proper for the governance and operation of 


the Association.  
   
Section 7.3. Owner Duties.  Each Owner shall maintain his or her Lot in good condition.  


Each Owner is responsible for maintaining the exterior of any residence on the Lot in good 
condition.  The term “good condition” shall mean that the residence is maintained in such a manner 
that it is suitable for habitation and in good repair.  Visibly faded or cracked exterior elements are 
not in good repair.  Leaking roofs are not in good repair.  Broken windows are not in good repair.  
Visibly faded siding is not in good repair.  Each owner shall be responsible for immediately picking 
up after any pets.  Any exterior remodeling or changes in material or color must first be approved 
by the Association, which shall establish its own rules, regulations, policies and procedures 
governing such design improvements as well as any other architectural matters.  


 
ARTICLE 8: Architectural Matters 
 


Section 8.1. No Unapproved Improvements.  No Improvement shall be erected, 
maintained, constructed, excavated, or otherwise put in place, allowed, accomplished or occur on 
any Lot unless and until approved by the Board in writing.   


 
Section 8.2. General Requirements.  No building or structure, except fencing and 


driveways, may be located outside of the building envelope for each Lot as shown on the Plat. All 
buildings and structures must be harmonious with the natural environment.  All buildings and 
structures, with the exception of roofs, should be primarily natural wood and earth colors.  All 
buildings and structures should be constructed in accordance with all applicable building and fire 
codes. No basements are permitted on any building or structure.  All buildings must be harmonious 
with existing buildings within the subdivision.  The maximum height of any building or structure 
shall be 30 feet; provided, however, that chimneys, flag poles and similar architectural features 
may extend above the height limit a distance of not more than 25% of the height of the building or 
structure.  Height shall be measured from the natural grade of the footprint of the building or 
structure to its highest point.  The Board may promulgate, enact, and amend as part of the 
Regulations design guidelines that shall further restrict, require, or otherwise govern architectural 
matters within the Property.     
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Section 8.3. Submission of Application.  Any Owner seeking to erect, maintain, 


construct, excavate or otherwise put in place or allow any Improvement on his or her Lot shall first 
submit plans for the Improvement to the Board.  Such plans shall include a drawing for the 
Improvement together with samples of all exterior materials and finishes and colors if applicable 
(collectively, the “Application”). The Application for any residential structure shall include: (i) 
an electronic copy of a site layout including the driveway and location of the residence as situated 
within the building envelope, (ii) an electronic copy of a complete set of engineered plans for the 
residence, and (iii) samples of all exterior finishes, including roofing and siding as well as any 
other exterior elements.   


 
Section 8.4. Approval.  The Board shall, within 30 days of receipt of a complete 


Application, approve or disprove the Application in writing.  If the Application is not approved, 
the Board shall provide a short statement explaining why it is not approved.  If the Board fails to 
respond to a complete Application within 30 days of receipt of the complete Application, the 
Application shall be deemed approved.  Notwithstanding any of the foregoing, no Application 
shall be approved if the Application or Improvements constructed pursuant to the Application do 
not fully comply with the applicable fire code, building code and Gunnison County Land Use 
Resolution in effect at the time of submission of the complete application.  


 
Section 8.5. Recreational Vehicles. No mobile homes shall be permitted.  No more than 


one each of a camper, trailer house, travel trailer, recreational vehicle, boat, snowmobile, trailer, 
bicycle, or motorcycle shall be permitted on any Lot unless contained within an enclosure such 
that it is not visible from adjacent Lots. No trailer house, camper, travel trailer, or recreational 
vehicle shall be used on any Lot; provided, however, that a camper, travel trailer or recreational 
vehicle may be used on any Lot for a period of time not to exceed a total of 30 days per year per 
Lot.   


 
Section 8.6. Continuity of Construction. All construction, reconstruction, alterations, 


or improvements shall be prosecuted diligently to completion and shall be completed within 
eighteen months of the commencement thereof, unless an extension is granted by the Board for 
good cause.  


Section 8.7.  Partition of Lots. No Lot may be further subdivided or partitioned.  


ARTICLE 9:  Provisions Required By Gunnison County 
 
 Section 9.1.  Fence-Out; Ditches.  A property owner is required to construct and 
maintain fencing in order to keep livestock off his/her property. An irrigation ditch owner has the 
right to enter the designated irrigation ditch maintenance easement, maintain the same, and may 
leave natural debris on the bank.  
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 Section 9.2. Confinement Of Animals.  All cats shall be confined indoors at all times. 
Dogs shall be kept under control at all times, including through kennels, leashes, and other forms 
of effective restraint.   
 
 Section 9.3. Corral Setback.  There shall be a 50 foot setback from property lines to 
corrals.  
 
 Section 9.4. Stubble Height.  Notwithstanding any other provisions of these Covenants, 
a minimum stubble height of four inches must be maintained on the entirety of all pasture areas in 
the subdivision.  
 
 Section 9.5. Water Rights; Irrigation.  The water rights are to be owned and 
maintained by the Association, which shall hire or otherwise retain an irrigator for the entire 
subdivision. The water rights are more particularly described on Exhibit B to the Original 
Covenants, which is incorporated herein by this reference.  
 
 Section 9.6. Dry Hydrant.  The Association is required to maintain a dry hydrant with 
year-round access.   
 
 Section. 9.7 Sewage And Wells.  The resolution approving the land use change for 
Horse Meadows Subdivision as recorded in the real property records of Gunnison County, 
Colorado at reception number 570721 requires that septic systems comply with certain 
recommendations, be inspected at least once every five years, and that wells are tested annually 
with copies of test reports provided to Gunnison County Environmental Health.  Owners are 
required to ensure that they are fully in compliance with all requirements of Gunnsion County 
relating to any individual sewage disposal systems and well testing or monitoring.  
 
 Section 9.8 Weed Management.  Owners and the Association are required to comply 
with a weed management plan that addresses the current weed management concerns in the 
community in accordance with the then modern practices.  The weed management plan may be 
adopted and revised by the Board of Directors of the Association after consulting with the 
appropriate weed management coordinator for Gunnison County.  In the absence of any other plan, 
the weed management plan shall be as set forth in Exhibit C to the Original Covenants, which is 
incorporated herein by this reference.  
 
 Section 9.9 Enforcement By County.  Gunnison County may enforce the provisions 
of these Covenants.  
 
 Section 9.10 Use.  No Lot may be used for any purpose that was not approved by 
Gunnison County in its Resolution Approving Land Use Change Permit No. 2004-18 as recorded 
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at reception number 570721 of the Gunnison County, Colorado real property records unless 
approval is obtained from Gunnison County and the Association. 
 
 Section 9.11 Lighting.  All exterior lighting must comply with the requirements of 
Gunnison County at the time of installation.  All exterior lighting fixtures shall be full cutoff, fully-
shielded, shielded by roof elements, or effectively recessed.  
 
 Section 9.12 Roofing.  No roof shall contain untreated cedar wood shake shingles or 
other combustible roofing material.  
 
 Section 9.13 Solid-Fuel Burning Devices.  Only one solid-fuel burning device shall be 
permitted per residence.  All solid-fuel burning devices must comply with all applicable 
requirements of the Gunnison County Land Use Resolution and any applicable fire code and/or 
building code at the time of installation. 
 
ARTICLE 10:  Duration; Amendment 
 
 Section 10.1. Duration. These Covenants shall be perpetual in duration. 
 
 Section 10.2. No Waiver. The conditions, restrictions, stipulations, agreements and 
covenants herein contained may not be waived, abandoned, terminated or amended except upon 
the approval of the Association and the Owners of the Lots.     


 
 Section 10.3. Amendment. These Covenants and the Plat may be amended only in 
accordance with the provisions for amendment set forth in the Act and such amendment shall be 
effective against the holders of mortgages and holders of deeds of trust encumbering the Lots, 
notwithstanding the fact that such holders have not approved such amendment.  No amendment 
may be made to any of the provisions or sections of Article 9 or this section without the written 
approval of the Board of County Commissioners of Gunnison County.  
 
ARTICLE 11: MISCELLANEOUS 
  


Section 11.1.   Construction. These Covenants, to the extent possible, shall be construed 
so as to give validity to all of the provisions hereof.  If any provision of these Covenants is 
determined to be invalid, unenforceable or prohibited by any court, the same shall not affect any 
other provision or section hereof and all other provisions and sections shall remain in full force 
and effect. 
 
 Section 11.2.   Plural and Singular. In interpreting words herein, unless the context shall 
otherwise provide or require, the singular shall include the plural, the plural shall include the 







Page 13 of 14 
 


singular and the use of any gender shall include all genders. 
 
 Section 11.3. Jurisdiction. The exclusive proper jurisdiction and venue for any action 
pertaining to the interpretation or enforcement of these Covenants or the Plat shall be the County 
Court or District Court of Gunnison County, Colorado. 
 
 Section 11.4.   Conflicts. In the event of any conflict between these Covenants and the Plat, 
these Covenants control and prevail.  


 
IN WITNESS WHEREOF, the Horse Meadows Subdivision Homeowners Association, 


a Colorado nonprofit corporation a/k/a Horse Meadows Homeowners Association and the 
undersigned owners, being the Owners of 75% or more of the Lots in the Property have adopted 
this amended and restated declaration of protective covenants as of the ______ day of 
____________, 2018. 
 
 
 
 Horse Meadows Subdivision Homeowners Association,  


a Colorado nonprofit corporation a/k/a Horse Meadows Homeowners Association 
 
 
By: ________________________ 
      Karen Stock, its President  
 
 
 


STATE OF COLORADO ) 
)  ss.  


COUNTY OF GUNNISON ) 
 


The foregoing instrument was acknowledged before me this ___ day of 
____________________, 2018, by Karen Stock as President of Horse Meadows Subdivision 
Homeowners Association, a Colorado nonprofit corporation a/k/a Horse Meadows Homeowners 
Association. 
 


Witness my hand and official seal. 
My commission expires:                       . 


  _____________________________              
                             Notary Public   


 
 


[OWNER APPROVAL ON FOLLOWING PAGES] 
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OWNER APPROVAL: The undersigned hereby approves and ratifies and confirms the above 
Horse Meadows Subdivision Amended and Restated Declaration of Protective Covenants: 
 
 
______________________  ____________ 
Signature    Date 
 
______________________ 
Printed Name 
 
Lot Number: ___________  







APPROVAL OF HORSE MEADOWS SUBDIVISION  
AMENDED AND RESTATED  


DECLARATION OF PROTECTIVE COVENANTS 


 


 
 
 
 
 
INTRODUCED by Commissioner _______________, seconded by Commissioner 
_______________, and adopted on this ____ day of _____________, 2018. 
  
BOARD OF COUNTY COMMISSIONERS 
OF GUNNISON COUNTY, COLORADO 
 
________________________ 
Phil Chamberland,  
Chairperson 


  


 
 
 
ATTEST: 
 
 
 
 ________________________________                                  
Gunnison County Clerk and Recorder 
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Gunnison County  
Community Development Department 
Offices of Planning, Building and Environmental Health 
221 N. Wisconsin St., Ste. D 
Gunnison, CO  81230  
Phone: (970) 641-0360  Fax: (970)641-8585 


 
 September 7, 2018  


 
TO:  Board of County Commissioners  
  Matthew Birnie, County Manager 
  David Baumgarten, County Attorney 
 
FROM: Planning Commission 
   
SUBJECT: Amendments to the Gunnison County Land Use Resolution 
 
The proposed amendments to the Gunnison County Land Use Resolution were initiated by 
Community Development staff and Planning Commission.  The amendments are intended to clarify, 
as well as modify several existing standards, to eliminate any ambiguities within the document. 
  
Pursuant to Section 1-113: C.: of the Resolution, the Community Development Department and 
Planning Commission have reviewed the proposed amendments and considered the following: 
 


1. CONSISTENCY WITH ANY COMPREHENSIVE PLAN ADOPTED BY GUNNISON COUNTY. 
Consistency of the proposed amendment with any applicable comprehensive plan adopted by 
Gunnison County;  


2. CHANGED CONDITIONS. Changed conditions, including the economy of Gunnison County;  


3. EFFECT ON THE NATURAL ENVIRONMENT. Effect of the proposed amendment on the 
natural environment;  


4. COMMUNITY NEEDS. Community needs;  


5. DEVELOPMENT PATTERN. Development pattern;  


6. CHANGES IN APPLICABLE LAW. Changes in applicable law;  


7. PUBLIC HEALTH, SAFETY AND WELFARE. Public health, safety and welfare;  


8. COMPLIANCE WITH ANY APPLICABLE INTERGOVERNMENTAL AGREEMENTS 
ADOPTED BY GUNNISON COUNTY. Compliance with any applicable intergovernmental 
agreements adopted by Gunnison County.  


***** 
At its regular meeting of September 7, 2018, Commissioners Plata and Spivey were seated and the 
Planning Commission recommended approval of the proposed amendments to the Gunnison 
County Land Use Resolution, moved by Commissioner Diani and seconded by Commissioner 
Rogalski: 
 
Exhibit A - individual pages attached (underlined text in blue is new language; struck through text in 
red is deleted): 
 
 







EXHIBIT A 
 
 
 
 
 
 
 
 
 
 







































































































































BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF GUNNISON, COLORADO  


 
RESOLUTION NO. 2018-_   


 
A RESOLUTION AMENDING THE GUNNISON COUNTY LAND USE RESOLUTION   


 
WHEREAS, pursuant to the Gunnison County Land Use Resolution ("the Resolution"), Section 1-


113, details a process for initiation, review and Board of County Commissioner action on proposed 
amendments to the Resolution, and 


 
WHEREAS, pursuant to Section 1-113, the Community Development Department and Planning 


Commission have initiated and completed review of proposed amendments as required by the Resolution; 
and 


WHEREAS, the Planning Commission on March 6, 2015, forwarded its written recommendations to 
the Board regarding the proposed amendments; and 


 
WHEREAS, the Board of County Commissioners has conducted a duly noticed public hearing on 


these proposed amendments September 7, 2018; and pursuant to Section 1-113 of the Resolution 
evaluated the proposed amendments using the following criteria:                                                                                                 
· 


Consistency  of the  proposed  amendments  with  any  comprehensive  plan that  may  be adopted  
by Gunnison County; 
Changed conditions, including the economy of Gunnison County; 
Effect of the proposed amendments on the natural environment; 
Community needs; 
Development pattern;  
Changes in applicable law; 
Public health, safety and welfare; and 
Compliance with any applicable intergovernmental agreements adopted by Gunnison County; and 


 
NOW, THEREFORE, BE IT RESOLVED, by the Board of County Commissioners of Gunnison 


County, Colorado that the Board hereby adopts the following amendments of the Gunnison County Land 
Use Resolution as included on the attached "Exhibit A." 


 
 INTRODUCED  by  Commissioner                           ,  seconded  by  Commissioner                    and 
adopted on this 2nd day of October 2018. 


 
BOARD OF COUNTY COMMISSIONERS 
OF THE COUNTY OF GUNNISON, COLORADO 


 
By:    


Phil Chamberland, Chairperson 
 


By:    
Jonathan Houck, Vice-Chairperson 


 
By:    


John Messner, Commissioner 
 
 


ATTEST: 
 
 


Deputy County Clerk 
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INTRODUCTION
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Project Purpose
As the population and the popularity of Gunnison County have grown, so has the use of the Gunnison River for 
recreation and tourism. River access including trailered boats for fishing and rafting, kayaks and SUPs has out-
grown what the current North Bridge river access can support. In addition, the existing put-in at North Bridge is 
located within the CDOT right-of-way and is at risk of being shut down due to safety concerns. In October, 2017 
the County purchased 10.5 acres of property just upstream of the existing river access at North Bridge for $1 
million. This parcel was purchased with the intent of providing a new river access area that will better support 
the current and growing use and provide additional community amenities.


The 10.5 acre parcel, referred to as Shady Island, includes approximately 730 linear feet of river front access 
along the Gunnison River, a 980 linear feet side channel within the property and abundant mature trees 
including spruce trees, cottonwoods and willows.  Located 1.75 miles from the City of Gunnison limits and 
directly adjacent to Hwy 135, the property provides great community access to a beautiful site full of natural 
amenities and opportunities to connect with nature while providing safe access to the Gunnison river 
recreational areas.. This site provides the County an opportunity to replace the existing North Bridge put-in 
while providing additional recreational sites and amenities within close proximity to population areas. 


Project Approach


Preferred Plan
& 


Recommendations


Plan
Development


Public 
Engagement


Project


Foundation


Staff & Stakeholder 
Review


A non-linear approach to the design process allows for public input at various stages of the design.  This 
document serves as a record of the design process and sets the foundation for the future design and 
installation phases of the project. 


Project Background 
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The existing site is directly adjacent to Garlic Mike’s Restaurant and several residential neighborhoods 
(Clines’s Homesites, Riverwalk Estates and Ponderosa Park). These neighborhoods are low density and rural in 
character. The Gunnison River runs through the property and is used by recreational boaters and rafting and 
fishing outfitters. Garlic Mike’s has an outside dinner area and a river bar and patio directly to the south of the 
site.  The existing North Bridge put-in is located approximately 1/4 mile downstream on the Gunnison River. 


Site Context & Adjacent Uses


Existing North Bridge put-in Garlic Mike’s located directly south of the site


Existing recreation path along Hwy 135, across from the 
site


Arapaho Road and Gunnison River Neighborhood across 
Hwy 135 to the west


Mystery Lane, Cline’s Homesites north of the site Shared boundary with Cline’s Homesites lot
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Natural Site Features & Habitat


Site Analysis


The site includes several mature trees that will provide shade and comfort for park users as well as wildlife 
habitat. Trees lining the riverbank also provide shade for in-stream habitat along the shoreline. Preservation of 
mature trees should be a consideration throughout the design process. 


A side channel cuts through the property and creates the “island”. The water flow in the channel is not 
controlled and may be limited considerably during dry years. This provides a unique opportunity for 
people, especially children, to interact with the riparian zone in a safe setting. It will be important to create 
concentrated access points and intentionally preserved vegetation and habitat along this channel so that it 
does not suffer from over-use.  


Riverbank and In-Stream Conditions


Portions of the site are located within the Gunnison River floodplain as mapped by the Federal Emergency 
Management Agency (FEMA).  FEMA’s Flood Insurance Rate Map (Number 08051C1258D, effective date 
May 16, 2013) indicates a Special Flood Hazard Area with Base Flood Elevations determined for analysis with 
proposed uses and improvements to be processed through a Gunnison County Floodplain Development 
Permit application.  The floodplain will be included on mapping to be prepared as a part of this process and to 
facilitate the final design of the improvements.


A Wetland Delineation Report prepared by Bio-Environs and dated July 18, 2006 apparently indicates approxi-
mately 3.56 acres of a 10.3-acre site associated with the underlying Shady Island Subdivision property as being 
waters of the United States, including wetlands, which are regulated under Section 404 of the Clean Water Act.  
The final design of the proposed improvements will require incorporation of the current wetland boundaries 
and permitting of any impacts.


The banks of the Gunnison through the project area are relatively low and well vegetated. The banks are 
inherently stable. There is an area where cobble fill was placed on top of the bank for unknown reasons, 
presumably as flood control. The Gunnison River drops steadily through the project area and lacks diverse 
in-stream habitat. The upper end of the project area is characterized by a riffle that terminates in a short pool, 
before dropping again past the Garlic Mike’s property. The project area sits on the outside of the bend. 


Floodplain & Wetlands
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Access and Circulation
The project site is accessed from Hwy 135 and from the Gunnison River. Existing vehicular access off of Hwy 
135 should be shifted to the north to align with the existing Arapaho Rd. The site is also accessed from the 
Garlic Mike’s parking lot. There is an existing agreement between Garlic Mike’s and the County for overflow 
parking for the restaurant.  In addition to vehicular access, the property’s 730 linear feet of river frontage offers 
opportunity for boater access (put-in and take-out).  The existing bicycle and pedestrian path, part of the North 
Gunnison Loop recreation corridor connection, is situated along the west side of Hwy 135, across from the site. 
Extensions of existing acceleration and deceleration lanes pass in front of the site along Hwy 135 and currently 
are used by vehicles turning into Garlic Mike’s restaurant to the south.   


Infrastructure
An existing access road serves the site and includes a vehicular bridge to the island.  However, this bridge 
is dilapidated and not safe for traffic.  An existing water well and remnants of a water distribution system 
apparently served the site’s former Shady Island Resort development.  Similarly, a large buried concrete tank 
is presumed to be associated with the resort’s on-site sewage disposal system.  Natural gas, overhead electric 
and telecommunications utilities are available at or near the adjacent Hwy 135 right-of-way and the North 
Gunnison Sewer District’s gravity sewer main, also in the right-of-way, serves the Cline’s Home Sites residential 
area north of the site and crosses the under highway near the existing access point.
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Public Outreach and Design Input
Overview


Public Meeting #1 Outreach Events


Several opportunities have been created for public input throughout the planning process. In order to reach 
a broad demographic, special meetings and presentations have been organized to host specific groups. 
These groups have included the adjacent property owners, boating community, river outfitters, youth and 
the Hispanic community. In addition, outreach has taken place in downtown Gunnison during the Downtown 
Block Party and at the Farmer’s Market to reach the general population. Outreach has included site visits, 
email notices, written notices and presentations with plan view conceptual alternatives supported by image 
boards. Participants have been invited to “vote” on program elements that they like and provide comments 
on comment cards and through one on one conversations (See Appendices A and B for dot board images and 
comment cards). The process was focused on being very inclusive and has resulted in obtaining a lot of great 
ideas, comments, concerns and broad support from the public.  


•	 Gunnison River Festival & Downtown Gunnison Block Party - June 23, 2018
•	 Neighborhood & Outfitters Outreach on site - July 12, 2018
•	 Youth Group Outreach - August 31, 2018
•	 Hispanic Community Outreach (Imigrantes Unidos) - July 3, 2018


Public Meeting #1 included the presentation of Existing Conditions, Schematic Diagram 
of Site Uses and Precedent Image Boards. During the phase of outreach, potential 
programmatic elements were reviewed and discussed with the community. Locations for 
and connections between various program elements were reviewed and priorities emerged. 


Attendees were invited to cast their votes 
for their favorite ideas using dot stickers 
(see appendix for dot board images). 
In addition, the County and design 
team members solicited ideas from the 
community in one on one conversations 
and with comment cards (see appendix 
for comment summary). 
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Gunnison River Festival Public Outreach


Youth Group Public Outreach


Imigrantes Unidos Public Outreach
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Public Meeting #2 Outreach Event


•	 Gunnison Farmer’s Market Booth - August 25, 2018


Public Meeting #2 included the presentation of two plan alternatives along with images representing proposed 
program elements. Participants were engaged in conversation about the two concepts and various options 
for site uses. Comments cards and a flip chart provided additional options for input. The input received at this 
meeting along with input from the Stakeholders was used to form the Preferred Master Plan.


Public Meeting #3 BOCC Worksession


•	 Gunnison County Court House - October 2, 2018


The intent of this meeting is to inform the Commissioners about the project process, present the Draft Master 
Plan and receive additional input from the Commissioners and community members. 
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Staff & Stakeholder Review 
Stakeholder Review Meetings


Four staff and stakeholder meetings were held throughout the master plan process. The Stakeholder group 
included Gunnison County staff, City of Gunnison staff, Colorado Parks and Wildlife representatives, Trout 
Unlimited representatives adnd Upper Gunnison River Water Conservation District representatives. Guides 
and owners from local river outfitters (rafting and fishing) were included in some of the Stakeholder review 
sessions as well. 


Review meetings took place between public outreach events allowing the design team to inform the 
Stakeholder group about the community input and receive input from the Stakeholder group related to their 
areas of interest and expertise.  


•	 Project Kick-off with County Staff and Stakeholders - June 6, 2018
•	 Staff and Stakeholder Review of Draft Alternatives - August 8, 2018
•	 Staff and Stakeholder (Rafting Outfitters) Site Visit and Alternatives Review - August 15, 2018
•	 Staff and Stakeholder Draft Preferred Plan Review - September 18, 2018


Concept Development
Incorporating Public Comment and Stakeholder Review


Through the course of public comment, Stakeholder input and incoporation of the design team’s professional 
recommendation the Master Plan has evolved from a schematic diagram of potenital uses to the the preferred 
plan. The following exibits show the development of the plan throughout the public scoping process. 
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Design Narrative


The goal of the proposed concept is to improve access to the Gunnison River for both rafts and drift boats on 
trailers and roof top craft like kayaks and stand up paddle boards. In addition to improved river access, the site 
offers many other opportunities to connect with nature and provide an excellent amenity for the Gunnison 
County community members and visitors. 


The design inspiration for the development of this site comes from the natural features and the opportunities 
that they present.  This site provides a nature oasis within close proximity to an urban setting. It provides 
access to the Gunnison River for a variety of recreational uses as well as access to the riparian habitat 
created by the side channel that runs through the site. The program elements described below come from a 
combination of need (boat ramp/river access to replace the North Bridge put-in) and community desires with 
site opportunities (nature play areas, picnicking, fishing access, camping, trails, etc.). 


The organization of site elements responds to several factors on the site. The following perameters helped 
shape the layout and organization of the preferred master plan.
•	 Preservation of existing trees 
•	 Minimize impact to adjacent residential properties
•	 Use of existing vegetation to buffer different uses
•	 Minimize parking on the “island”
•	 Maximize parking closest to the highway
•	 Locate Boat Ramp downstream of other river access areas (fishing, small boat, beach)


Summary of Program Elements
•	 Boat Ramp for Trailered Boats
•	 Restrooms with Potable Water
•	 Adequate Parking (current and future needs) (passenger cars & trailered vehicles)
•	 Clear Vehicular Circulation
•	 Boat Prep & Staging Area Separate from Boat Ramp
•	 Vehicular & Pedestrian Bridges
•	 Variety of Picnicking Opportunities
•	 Nature Trails and Opportunities to Interact with Nature
•	 Fishing Access & Fishing Habitat
•	 Nature Play Features
•	 Water Play Areas (side channel)
•	 Beach & Small Boat Access Areas (Gunnison River)
•	 Camping (tent only, walk-in) 
•	 Campground / Park Host (site with RV hook-ups)


Major Program Elements Represented in the Draft Master Plan


Project Goals and Inspiration







37


Infrastructure and Utilities
Existing Infrastructure Considerations and Recommendations


Proposed Infrastructure


It is not anticipated that much, if any, of the existing infrastructure of the site will be useful in serving the 
proposed improvements.  It is recommended that the well be assessed for method of construction, water yield 
and quality as a part of the final design phase of the project.  Similarly, the buried concrete tank located on the 
island should be further investigated for historical use and actual subsurface extents to verify whether it will 
conflict with any new facilities and may require removal, or whether it may be abandoned in accordance with 
the County’s On-Site Wastewater Treatment System Regulations.  Other abandoned on-site buried facilities, 
including utility services, may not be discoverable until construction of the proposed improvements but are 
assumed to be readily removable as needed to resolve conflicts.  All existing active utilities will be incorporated 
into the final design of the improvements.


It is anticipated that the proposed improvements will require new water, sewer, and underground electric 
utility services.  If the existing well is determined to be inadequate for a water supply source, a new well 
will need to be drilled on site.  The new public water supply system will also consist of a water plant with a 
minimum of disinfection and possibly higher-level treatment for ground water under the direct influence of 
surface water (GWUDI), in accordance with Colorado Department of Health and Environment standards, and 
distribution piping and appurtenances to serve the proposed restroom buildings and central campground 
spigots.  No fire flow capacity is anticipated to be provided by this system and no RV-type services are 
anticipated, with the exception of one camp host, at the proposed campground. Final system design 
considerations will need to include physical and legal availability of water, environmental constraints (e.g., 
floodplain, wetlands, ground water) and permitting, demand projections, and seasons of use.


Preliminary investigations indicate that the proposed restroom buildings may be served by a gravity sewer 
connection to the existing North Gunnison Sewer District main.  No RV-type services are anticipated, with the 
exception of one camp host at the proposed campground. Final system design considerations will need to 
include environmental constraints (e.g., floodplain, wetlands, ground water) and permitting, load projections, 
and seasons of use.


Electrical utility service to the proposed restrooms and water supply system is anticipated to be provided by 
Gunnison County Electric Association from the existing overhead power line located in the Hwy 135 right of 
way.  Depending upon the final design of the improvements, a new transformer may be required to serve the 
site.  No RV-type services are anticipated, with the exception of one camp host at the proposed campground. 
Final system design considerations will need to include environmental constraints (e.g., floodplain, wetlands, 
ground water) and permitting, and load projections.
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Vehicular and Pedestrian Access and Circulation
Access from Highway 135


Future Pedestrian Overpass at Highway 135


Preliminary discussions with Colorado Department of Transportation (CDOT) officials indicate the need for 
review of the site’s existing access permit status, including requirements for a likely traffic study to reflect 
the projected levels of use for the proposed improvements and planning coordination with the surrounding 
Hwy 135 access points.  Depending upon the outcome of this review and approval process, highway lane 
improvements may be required for vehicle turning movements to and from the site.  It is assumed that existing 
pavement widths are adequate for striping of such configurations; however, final design considerations will 
need to include environmental constraints and permitting, and traffic study recommendations.


Park signage shall be provided at the access point to the site at Highway 135. Signage shall include the park 
name and note the access to the river. For example: Shady Island River Park, Welcome to your Public Access to 
the Gunnison River.


The existing recreation path provides access to the west side of Hwy 135 directly across the highway from the 
Shady Island site. Pedestrian and bicycle connectivity to the site will require an underpass or overpass at Hwy 
135. Locating the under/overpass just south of Mystery Lane at the north side of the property will minimize 
conflicts between pedestrians/cyclists and vehicular traffic in the park and provide a connection directly into 
the park’s trail system. ADA accessibility and bicycle connectivity shall be important considerations  during the 
final design phase. Additional review and analysis of costs and feasibility will determine the best solution for 
providing this important connection.


Vehicular Bridge and Pedestrian Bridge


Vehicular Circulation


The proposed roadway and trail improvements will require two crossings of the intermittent Gunnison River 
side channel that separates the western portion of the site from its island.  These are anticipated to consist 
of short-span, pre-manufactured bridges, but in the case of the vehicular bridge, may be constructed of 
plate arch-style culvert with stone veneer end treatments for aesthetic purposes.  Final structure design 
considerations will need to include environmental constraints (e.g., floodplain, wetlands, ground water) and 
permitting, load capacities, and maintenance.


The proposed roadway and parking improvements are anticipated to consist of asphalt pavement for clear 
delineation and marking of parking spaces and lanes.  Other surfaces will include gravel for the island loop 
roadway and concrete for the boat ramp.  Final design considerations will need to include emergency vehicle 
requirements and turning movements analyses, American Disability Act (ADA) requirements, environmental 
constraints (e.g., soils, floodplain, wetlands) and permitting, types and levels of use, and maintenance.


The proposed trail and walkway improvements are anticipated to consist of a combination of decomposed 
granite and concrete surfacing.  Final design considerations will need to include emergency vehicle require-
ments and turning movements analyses, American Disability Act (ADA) requirements, environmental con-
straints (e.g., soils, floodplain, wetlands) and permitting, types and levels of use, and maintenance.
ADA accessible routes provide access to the river bank and fishing opportunities. Trail surface and gradient will 
comply with ADA requirements for all accessible routes.  


Pedestrian Circulation
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Riverside Design and In-Stream Improvements
Boat Ramp for Trailered Boats
The proposed boat ramp is 36’ wide with an uphill staging area so that on busy days boaters can prep their 
boats prior to backing down the ramp. Typical boat ramp lanes are 12’ wide. The proposed ramp is three lanes 
wide The design of the roundabout, orientation of the ramp and location of the staging area are designed to 
facilitate efficient traffic flow on busy days. 


Adjacent to the boat ramp is an area for commercial customers to wait or families with small children to stage 
to keep the ramp clear of pedestrians. Downstream of the ramp a combination of bank terracing and re-
grading of the bank will allow for queuing of boats that are rigged and waiting for other boats in their party to 
finish putting in at the ramp. 


Small Boat Access and Beach Area
Upstream of the boat ramp is an area intended to serve as access for rooftop carried craft like stand up 
paddle boards (SUP) and kayaks as well as wading/angling access for the public. A combination of thoughtfully 
placed large boulders and regrading of the bank will allow for access for wide variety of users.  


Shoreline Treatment for Fishing & Recreation
The existing shoreline is difficult to access due to thick vegetation and a steep slope to the river.  Key areas 
along the shoreline shall be thinned of vegetation, allowing the bank to lay back, reducing the slope. Large 
boulders will provide slope retention as needed and hardening of the river bank for stability and safe access 
to the river.  Pockets of existing vegetation will remain along the shoreline to help buffer different use zones 
(boat ramp vs. fishing area).  Adding undulation to the shoreline will help create more habitat variety.


In-Stream Features for Habitat
The Gunnison River channel through the project area is largely a uniform riffle. Adding boulder clusters will 
enhance habitat creating cover and holding water for fish and allowing for wade angling opportunities at the 
site. 
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Park Recreational Opportunities
Walk-In Tent Camping
Increased use of the surrounding public lands camping resources has created a high demand for additional 
campgrounds in Gunnison County. Providing camp sites at Shady Island will create a revenue source for 
on-going operations for the Shady Island River Access Park. Walk-in, tent only campsites will provide a low 
impact recreational camping experience close to the City of Gunnison. The proposed campground includes 
19 campsites, with one of those being a group camping site.  Two gathering areas are included within the 
campground- one with a group fire-pit and gathering space including a lawn for games and other uses. The 
second gathering space is located along the side channel and provides a small beach area and access to the 
side channel and riparian habitat. A campground/park host site shall include hook-ups for an RV.  All other sites 
shall be tent only.  


The area of the site designated for camping includes several mature trees. These trees shall be taken into 
consideration during the final design and layout of the campground so that the sites best take advantage of 
this valuable resource while protecting the trees from damage during construction and on-going use of the 
campsites. Final design shall include in-field layout of individual campsites.  Final design must adhere to all 
applicable standards and guidelines, including the Code of Colorado Regulations, Department of Public Health 
and Environment, Division of Environmental Health and Sustainability, Campgrounds and Recreation Areas 6 
CCR 1010-9.  


Nature-Play Obstacle Course & Playground
Nature-play playgrounds provide opportunities for interaction with our natural environment and outdoor 
spaces. The nature play obstacle course provides an engaging and evolving opportunity for kids to create 
their own adventure while they interact with natural materials in a natural setting. Boulders, logs, stumps and 
branches provide physical challenges and creative opportunities for play.  Children are encouraged to interact 
with natural materials by creating their own obstacles, building forts and creating natural sculptures.  The 
obstacle course will include a combination of larger, more permanent features and smaller features that kids 
can move and manipulate as they wish.  


Picnicking and Gathering
Multiple opportunities for picnicking and gathering are provided throughout the site ranging from single picnic 
tables to picnic pavilions for larger gatherings.  Three picnic shelters provide a variety of experiences and 
opportunities for multiple groups to gather at the park at the same time. Group charcoal grills may be provided 
at larger picnic pavilions.  An outdoor classroom/amphitheater and gathering space located along the side 
channel creates another opportunity for gathering and connecting to the natural setting.


Passive Park Use
The 10.5 acre site provides several opportunities for passive enjoyment of the park. These include soft 
surface nature trails and access to the riverbank and side channel. Placement of large boulders and benches 
throughout the site create spaces to sit, rest and enjoy the natural setting. Preservation of existing vegetation 
will help to buffer between more active use areas such as the boat ramp and more passive use areas. 
Interpretive signage along trails will engage park users and provide educational opportunities.  
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SHADY ISLAND RIVER PARK


August 25, 2018


sprout studio


image board 1


Nature Inspired Playground - Logs & Nets Nature Inspired Playground - Logs, Sticks, Sandbox Large Picnic Pavilion w/ Grills, Tables, Benches Picnic Tables Scattered in the Woods


Nature Play Obstacle Course - Logs & 
Boulders


Nature Play Obstacle Course - Log Jump Nature Play Obstacle Course - Interactive 
Play Elements


Nature Play Obstacle Course - Creek Access


Nature Play Obstacle Course - Challenging Features Nature Play Obstacle Course - Fort Building and 
Places to Hide


Tent Camping
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SHADY ISLAND RIVER PARK
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sprout studio


image board 2


Concrete Boat Ramp - 30’ Wide Boat Queuing Space Downstream of Boat Ramp


Beach Area & Small Boat River Access Bank Stabilization & Improved River Bank Access


Passive Use Natural Areas - Benches Passive Use Natural Areas - Log Lounge


Passive Use Natural Areas - Trails & 
Interpretive Signage


Passive Use Natural Areas - Exploring


Beach Area & Small Boat River Access River Access at Steep Slopes Improved Fish Habitat, Wade-in Fishing Access Fishing Access for Families & Kids
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SHADY ISLAND RIVER PARK  GUNNISON, CO    MATERIALS QUANTITIES AND ESTIMATED COSTS
Totals are based wholly on conceptual design documents and represents only possible/probable project costs.  This estimate is not intended for construction level bidding.


DESCRIPTION QTY UNIT UNIT COST SUB-TOTAL BONDS AND GENERAL CONTRACTOR CHANGE ORDER PROJECT COST ESCALATION GROSS SUB-TOTAL TOTAL
INSURANCE CONDITIONS OH / PROFIT CONTINGENCY CONTINGENCY CONTINGENCY RECEIPTS TAX  PROJECT


2.20% 5% 5% 10% 10% 5% 1% 38.20%
01  |  GENERAL CONDITIONS
Erosion Control 1 Lump Sum 5,000.00$            5,000.00$                          110.00$             250.00$             250.00$               500.00$                    500.00$               250.00$                      50.00$                 1,910.00$          6,910.00$                          
Permits and Fees (Allowance) 1 Lump Sum 10,000.00$          10,000.00$                        220.00$             500.00$             500.00$               1,000.00$                 1,000.00$            500.00$                      100.00$               3,820.00$          13,820.00$                        
Traffic Control 1 Lump Sum 2,000.00$            2,000.00$                          44.00$               100.00$             100.00$               200.00$                    200.00$               100.00$                      20.00$                 764.00$             2,764.00$                          
Construction Engineering 1 Lump Sum 146,600.00$        146,600.00$                      3,225.20$          7,330.00$          7,330.00$            14,660.00$               14,660.00$          7,330.00$                   1,466.00$            56,001.20$        202,601.20$                      
Construction Surveying 1 Lump Sum 73,300.00$          73,300.00$                        1,612.60$          3,665.00$          3,665.00$            7,330.00$                 7,330.00$            3,665.00$                   733.00$               28,000.60$        101,300.60$                      
Detailed Design Engineering with Traffic Study Includes Constrcution Documents 1 Lump Sum 146,600.00$        146,600.00$                      3,225.20$          7,330.00$          7,330.00$            14,660.00$               14,660.00$          7,330.00$                   1,466.00$            56,001.20$        202,601.20$                      
Quality Control / Special Inspections 1 Lump Sum 5,000.00$            5,000.00$                          110.00$             250.00$             250.00$               500.00$                    500.00$               250.00$                      50.00$                 1,910.00$          6,910.00$                          
Mobilization and Demobilization 1 Lump Sum 23,090.00$          23,090.00$                        507.98$             1,154.50$          1,154.50$            2,309.00$                 2,309.00$            1,154.50$                   230.90$               8,820.38$          31,910.38$                        
Temporary Services 1 Lump Sum 4,000.00$            4,000.00$                          88.00$               200.00$             200.00$               400.00$                    400.00$               200.00$                      40.00$                 1,528.00$          5,528.00$                          
SUBTOTAL - GENERAL CONDITIONS   415,590.00$                              574,345.38$                      


  
02  |  EXISTING CONDITIONS
Demolition Removal of existing infrastructure 1 Lump Sum 15,000.00$          15,000.00$                        330.00$             750.00$             750.00$               1,500.00$                 1,500.00$            750.00$                      150.00$               5,730.00$          20,730.00$                        
Tree Protection 1 Lump Sum 4,000.00$            4,000.00$                          88.00$               200.00$             200.00$               400.00$                    400.00$               200.00$                      40.00$                 1,528.00$          5,528.00$                          
Tree Removal 25 Each 1,000.00$            25,000.00$                        550.00$             1,250.00$          50.00$                 2,500.00$                 2,500.00$            1,250.00$                   250.00$               9,550.00$          34,550.00$                        
Clearing and Grubbing 7687 Cubic Yard 8.00$                   61,496.00$                        1,352.91$          3,074.80$          0.40$                   6,149.60$                 6,149.60$            3,074.80$                   614.96$               23,491.47$        84,987.47$                        
SUBTOTAL - EXISTING CONDITIONS 105,496.00$                              145,795.47$                      


03  |  GRADING AND DRAINAGE
Rough Grading Includes allowance for select fill 80000 Square Feet 1.75$                   140,000.00$                      3,080.00$          7,000.00$          0.09$                   14,000.00$               14,000.00$          7,000.00$                   1,400.00$            53,480.00$        193,480.00$                      
Finish Grading 100000 Square Feet 0.25$                   25,000.00$                        550.00$             1,250.00$          0.01$                   2,500.00$                 2,500.00$            1,250.00$                   250.00$               9,550.00$          34,550.00$                        
Secondary Creek Dredging - Including inlet work 1 Lump Sum 25,000.00$          25,000.00$                        550.00$             1,250.00$          1,250.00$            2,500.00$                 2,500.00$            1,250.00$                   250.00$               9,550.00$          34,550.00$                        
Creek Bank Treatment - Boulders and Cobble 1 Lump Sum 40,000.00$          40,000.00$                        880.00$             2,000.00$          2,000.00$            4,000.00$                 4,000.00$            2,000.00$                   400.00$               15,280.00$        55,280.00$                        
River Bank Treatment - Boulders, Cobble and Beach 1 Lump Sum 40,000.00$          40,000.00$                        880.00$             2,000.00$          2,000.00$            4,000.00$                 4,000.00$            2,000.00$                   400.00$               15,280.00$        55,280.00$                        
SUBTOTAL - GRADING AND DRAINAGE 270,000.00$                              373,140.00$                      


04  |  UTILITIES
Demo Existing RV Camping clean-out System 1 Lump Sum 20,000.00$          20,000.00$                        440.00$             1,000.00$          1,000.00$            2,000.00$                 2,000.00$            1,000.00$                   200.00$               7,640.00$          27,640.00$                        
Shallow Utility Trenching and Backfill 550 Linear Foot 40.00$                 22,000.00$                        484.00$             1,100.00$          2.00$                   2,200.00$                 2,200.00$            1,100.00$                   220.00$               8,404.00$          30,404.00$                        
Sewer and Water Utility Trenching and Backfill (7' excavation) 1350 Linear Foot 80.00$                 108,000.00$                      2,376.00$          5,400.00$          4.00$                   10,800.00$               10,800.00$          5,400.00$                   1,080.00$            41,256.00$        149,256.00$                      
Installation of Water Service to Island 1 Lump Sum 18,900.00$          18,900.00$                        415.80$             945.00$             945.00$               1,890.00$                 1,890.00$            945.00$                      189.00$               7,219.80$          26,119.80$                         
Sewer Service installation Sewer Service Tap Fee TBD 1 Lump Sum 5,100.00$            5,100.00$                          112.20$             255.00$             255.00$               510.00$                    510.00$               255.00$                      51.00$                 1,948.20$          7,048.20$                          
Water Treatment Plant and Building 1 Lump Sum 90,000.00$          90,000.00$                        1,980.00$          4,500.00$          4,500.00$            9,000.00$                 9,000.00$            4,500.00$                   900.00$               34,380.00$        124,380.00$                      
Electrrical drop and Transformer (to be confirmed with GCEA) 1 Lump Sum 15,000.00$          15,000.00$                        330.00$             750.00$             750.00$               1,500.00$                 1,500.00$            750.00$                      150.00$               5,730.00$          20,730.00$                        
2" Conduit and secondary electrical distributiuon wiring 550 Linear Foot 20.00$                 11,000.00$                         242.00$             550.00$             1.00$                   1,100.00$                 1,100.00$            550.00$                      110.00$               4,202.00$          15,202.00$                        
Lighting Allowance 1 Lump Sum 15,000.00$          15,000.00$                        330.00$             750.00$             750.00$               1,500.00$                 1,500.00$            750.00$                      150.00$               5,730.00$          20,730.00$                        
SUBTOTAL - UTILITIES 305,000.00$                              421,510.00$                      


05  |  STRUCTURES, FURNISHINGS AND NATURE PLAY
Island Restroom 1 Each 70,000.00$          70,000.00$                        1,540.00$          3,500.00$          3,500.00$            7,000.00$                 7,000.00$            3,500.00$                   700.00$               26,740.00$        96,740.00$                        
Camping Restroom and Shower Facility 1 Each 110,000.00$        110,000.00$                       2,420.00$          5,500.00$          5,500.00$            11,000.00$               11,000.00$          5,500.00$                   1,100.00$            42,020.00$        152,020.00$                      
Island Picnic Pavillian 1 Each 34,000.00$          34,000.00$                        748.00$             1,700.00$          1,700.00$            3,400.00$                 3,400.00$            1,700.00$                   340.00$               12,988.00$        46,988.00$                        
Vehicular Bridge to Island 1 Each 331,250.00$        331,250.00$                      7,287.50$          16,562.50$        16,562.50$          33,125.00$               33,125.00$          16,562.50$                 3,312.50$            126,537.50$      457,787.50$                      
Secondary Pedestrian Bridge to Island 1 Each 57,500.00$          57,500.00$                        1,265.00$          2,875.00$          2,875.00$            5,750.00$                 5,750.00$            2,875.00$                   575.00$               21,965.00$        79,465.00$                        
Picnic Tables 30 Each 400.00$               12,000.00$                        264.00$             600.00$             20.00$                 1,200.00$                 1,200.00$            600.00$                      120.00$               4,584.00$          16,584.00$                        
Nature Play Area (Allwoance) 1 Lump Sum 60,000.00$          60,000.00$                        1,320.00$          3,000.00$          3,000.00$            6,000.00$                 6,000.00$            3,000.00$                   600.00$               22,920.00$        82,920.00$                        
Trash Recepticals 12 Each 200.00$               2,400.00$                          52.80$               120.00$             10.00$                 240.00$                    240.00$               120.00$                      24.00$                 916.80$             3,316.80$                          
Benches 10 Each 250.00$               2,500.00$                          55.00$               125.00$             12.50$                 250.00$                    250.00$               125.00$                      25.00$                 955.00$             3,455.00$                          
SUBTOTAL - STRUCTURES, FURNISHINGS AND NATURE PLAY 679,650.00$                              939,276.30$                      


06  |  HARDSCAPE
Demo and Disposal of Existing Roadways  2260 Square Yards 2.00$                   4,520.00$                          99.44$               226.00$             0.10$                   452.00$                    452.00$               226.00$                      45.20$                 1,726.64$          6,246.64$                          
Class 6 ABC Gravel Drive on Island Compacted 1/2”- Crushed Granite over 4” Base 450 Tons 3.00$                   1,350.00$                          29.70$               67.50$               0.15$                   135.00$                    135.00$               67.50$                        13.50$                 515.70$             1,865.70$                          
Asphalt Paving for Parking Lot along HWY 135 Over Compactd Road Base 75100 Square Feet 3.00$                   225,300.00$                      4,956.60$          11,265.00$        0.15$                   22,530.00$               22,530.00$          11,265.00$                 2,253.00$            86,064.60$        311,364.60$                       
Parking Lot Striping  (Allowance) 1 Lump Sum 15,000.00$          15,000.00$                        330.00$             750.00$             750.00$               1,500.00$                 1,500.00$            750.00$                      150.00$               5,730.00$          20,730.00$                        
Concrete Boat Ramp 6” reinforced concrete over 12” Base (30'x40') 1200 Square Feet 15.00$                 18,000.00$                        396.00$             900.00$             0.75$                   1,800.00$                 1,800.00$            900.00$                      180.00$               6,876.00$          24,876.00$                        
Class 6 ABC Crushed Granite Pedestrian Paths Compacted 1/2”- Crushed Granite over 4” Base 324 Tons 3.00$                   972.00$                             21.38$               48.60$               0.15$                   97.20$                      97.20$                 48.60$                        9.72$                   371.30$             1,343.30$                          
Concrete Walkway (5' Width) 4176 Square Feet 8.00$                   33,408.00$                        734.98$             1,670.40$          0.40$                   3,340.80$                 3,340.80$            1,670.40$                   334.08$               12,761.86$        46,169.86$                        
Wayfinding and Signage (Allowance) 1 Lump Sum 15,000.00$          15,000.00$                        330.00$             750.00$             750.00$               1,500.00$                 1,500.00$            750.00$                      150.00$               5,730.00$          20,730.00$                        
Handicap Parking on Island 1 Lump Sum 3,000.00$            3,000.00$                          66.00$               150.00$             150.00$               300.00$                    300.00$               150.00$                      30.00$                 1,146.00$          4,146.00$                          
Concrete RV spot for Park Host 1 Lump Sum 5,500.00$            5,500.00$                          121.00$             275.00$             275.00$               550.00$                    550.00$               275.00$                      55.00$                 2,101.00$          7,601.00$                          
SUBTOTAL - HARDSCAPE 322,050.00$                      445,073.10$                      


07  |  LANDSCAPE
Amended Top Soil 120 Cubic Yards 56.00$                 6,720.00$                          147.84$             336.00$             2.80$                   672.00$                    672.00$               336.00$                      67.20$                 2,567.04$          9,287.04$                          
Lawn - Kentucky Bluegrass Turf Sod 4000 Square Feet 2.25$                   9,000.00$                          198.00$             450.00$             0.11$                   900.00$                    900.00$               450.00$                      90.00$                 3,438.00$          12,438.00$                        
Composted Mulch Topping 80 Cubic Yards 48.00$                 3,840.00$                          84.48$               192.00$             2.40$                   384.00$                    384.00$               192.00$                      38.40$                 1,466.88$          5,306.88$                          
Native Planting (Allowance) 1 Lump Sum 20,000.00$          20,000.00$                        440.00$             1,000.00$          1,000.00$            2,000.00$                 2,000.00$            1,000.00$                   200.00$               7,640.00$          27,640.00$                        
Trees (Allowance) 1 Lump Sum 25,000.00$          25,000.00$                        550.00$             1,250.00$          1,250.00$            2,500.00$                 2,500.00$            1,250.00$                   250.00$               9,550.00$          34,550.00$                        
Irrigation (Allowance for Temporary and Permanent) 1 Lump Sum 10,000.00$          10,000.00$                        220.00$             500.00$             500.00$               1,000.00$                 1,000.00$            500.00$                      100.00$               3,820.00$          13,820.00$                        
SUBTOTAL - LANDSCAPE 74,560.00$                        103,041.92$                      


PROJECT TOTAL     ESTIMATE COST 2,172,346.00$       3,002,182.17$       
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On-Going Revenue Generation Opportunities


The County is currently working on partnerships with other governmental agencies to manage the on-going 
operations of this amenity. The following list includes ideas for off-setting the on-going expenses to keep the 
Shady Island River Park well maintained and safe for visitors. 


•	 Tent Camping
•	 Paid Parking (annual parking pass, day parking pass)
•	 Pavilion Rental/Wedding Venue
•	 Commercial Outfitter fees
•	 Rent space for recreational events or lessons (archery lessons, learn to fish programs)
•	 Corporate sponsorship programs
•	 Paid events/competitions hosted on site


Phasing


Implementation for various phases of this project will depend largely on funding. The following phases may not 
occur in the order listed, but the elements grouped together should be constructed as a phase due to logistics 
and dependent uses, such as camping and toilet facilities. 


The boat ramp and associated improvements are the top priority for development of this site due to the 
existing conditions of the North Bridge access. 
	
•	 Phase 1 - Bridge, boat ramp, parking, trash facilities, park entry signage, vehicular circulation, temp toilets
•	 Phase 2 - River bank and in-stream improvements, nature trails, scattered picnic tables
•	 Phase 3 - Toilets, campground and campground incidentals, camp host site
•	 Phase 4 - Picnic pavilion/s and group area picnic tables, benches, Playground, Nature Play obstacle course


Potential Revenue Generation for On-going Maintenance & Operations


Potential Revenue Generation for On-going Maintenance & Operations
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Appendix A
Dot Board Votes
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Appendix B


-	 Actividades del invierno en los seuderos- esquiar requetas parala nieve
-	 un gazibo grande
-	 con cocina incluida para cuando se organizen fiestas se pueda cocinar
-	 alrededor cosas para ninos para jugar


Dot Board Votes
Area amlia para la circulacion de botes-1
Area para botes y sus comididas-0
Acceso para botes pequenos y playa- 0
Mejoramiento del borde del rio y acceso para pescar-3
Elements natural para jugar-3
Arroyo mejorado con areas para jugar- 7
Letreros interpretivos sobre flora y fauna- 3
Sender natural para la observacion de animals-4
Area de acampar rustico-3
Areas de picnic para grupos grandes-6
Areas de picnic para grupos pequenos- 2
Area de pescar mejorado- 3


Public Meeting Comments


Imigrantes Undios
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Look at long term phases to “shoot for the moon” even if its 5-10 years out


River access only camping, maybe across river, wider ramp, recycling, bathrooms


Camping for walk-in tent camping, no RV, limit number of days, fee


Two vehicular bridges for easier vehicular loop, connect to mystery lane, wider boat ramp, good to separate 
trailered and non-trailered boaters


Bike park/pump track on mainland area


Bike park/pump track


Park and ride- awesome idea! #19 open space best left open, maybe picnic area


Good bike access


Dog walking, easy to access nature experience, seniors- access to flat trails in nature


Big ramp- at least 4 boats, make access and circulation big enough for trailers, cars etc.


Great Idea!


Need to balance outfitter use and recreational use, limit number of outfitter trips, outfitters contribute funds 
to take of park/ramp


We love it! Wouldn’t change a thing!


Community volunteers, look at Montrose


Get kids/schools involved for interpretive sinage/trails


More trailer parking, lots of parked. Look at 5 mile layout, most people are day users


Paid camping (RV, Tent), showers, 1 week max stay, keep north bridge access, bathrooms, work with western


Interested in kids river channel to play in, loop trails would be pleasant, would rather not have a campground, 
nature play features would be great


Will need signage on Mystery Lane near Cline’s Homesites indicating the beginning of private property with no 
river access and no trespassing.  This will protect the homeowners. Will also need a fence with signage along 
the boundary between Cline’s Homesites and this project
Please no “overnight” camping. I live at 60 Mystery Lane and a buffer should be a must.


Covered pavilion to get out of the rain, winter use


No camping!


Bike tents


Public Meeting Comments
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No camping, bigger play, spray ground, family friendly, park n ride for boat shuttle, toilets


Garden space, flowers,


Ada fishing access from path ( my number one comment) like the idea of using side channel for kids to float/
play area, tent and small campers only, bike should use path connection to the city


RV camping opens a barrel of worms, would need camp host, don’t think county should be in RV business, 
used to have ice blockage/flooding


Keep it day use, nature focused, day use at north end of town, there are already a lot of camping areas near 
town, nature education


Tent camping!


I believe that the #2 works better. I also believe that camping and RVs would add a whole problem with trying 
to keep clean and there is so many places to camp not at a boat ramp


Concept #2 looks better, wider boat ramp, no camping- there is a lot of camping around already- this adds a lot 
more upkeep


Maguires like concept 2Q good traffic flow


Yes on playground, no on tents, leave as natural as possible


Back in parking on vehicle parking, water source for cleaning


Signage to protect adjacent neighbors, worried about overnight camping, we have enough facilities in area for 
overnight camping, like picnic tables scattered around. Like circulation of opt.2, tent camping opens another 
set of issues, squatters, more comfortable if managed/host


Must have restrooms, if one boat ramp isn’t enough there is flexibility to add a ramp, plan for future growth
Like opt 2 circulation/flow, rocks/restoration in river is important, cleaning up south bank is important, like pa-
vilion, campfire circle, day –use preferred (until 11 or midnight) so people can use fire circle at night, like foot 
bridges


Yes boat ramps, yes parking away from river, trails, picnic pavilion yes, camping will have a lot of road noise


Need a turn lane on hwy, concerned about overnight camping, would like a beautiful park, support camping, 
trails/circulation, biking loop


Like concept 2, do not support camping, overall great development plan


Outfitters should be supporting the project financially, no camping, strong buffer/berm between private prop-
erty and park, safety/camping concern-fires! Camping concerns- over use and adjacent land use impact, would 
like white water features
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Youth Group Comments


Horse Riding
Climbing Wall
Climbing Trees
Dirt Bike
BMX Trail/pump track
Zipline
Treehouse
Tire swings
Sandy beach
Swimming hole
Obstacle course/ninja warrior course/relay course
Wishing well
Food/snacks
Arcade
Slide/water slide
Giant rolly polly ballon
Fish hatchery
Spray park
Haunted house
Trampoline park
Camping (RV and tent)
Water park
Basketball
Soccer
Floating gymnastics mat
Raft ride
Archery
Bridge that is all twisty
Tractor ride
Boats/tubes
Lazy river
Fishing
Animals/petting zoo/llamas
Amusement park/Ferris wheel/ carnival park
Playground
Fort building
Tightrope/slack-line
Skate park
Paint-ball
Parkour area
Water fountain
Launch pad
Hide n seek







Thank You!
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Gunnison County, CO 


Community Development Department 


221 N. Wisconsin St. Ste. D, Gunnison, CO 81230 
Phone: (970) 641-0360      FAX: (970) 641-8585 


Website: www.gunnisoncounty.org  
Email: planning@gunnisoncounty.org 


 


To: BOCC  


From: Cathie Pagano  


Date: September 14, 2018 


Re: Community Planning Assistance for Wildfire program 


The Community Development Department is considering applying for the Community Planning Assistance for 
Wildfire (CPAW) program. This program is a partnership between Headwaters Economics and Wildfire Planning 
International.  
 
The mission of the CPAW program is to work with communities to reduce wildfire risk within wildland-urban 
interface through improved land use planning. If our application is accepted Gunnison County would receive free, 
customized technical consulting services and training with a CPAW team including land use planners, foresters, 
risk modelers, and researchers.  
 
The CPAW program’s services vary based on needs and may include:  


 recommendations for updated planning policies and regulations to address wildfire;  
 capacity-building training for planning staff and first responders on WUI topics;  
 development of a local wildfire hazard assessment and WUI map;  
 guidance on wildfire mitigation plans;   
 research and outreach tools to communicate wildfire risk; and 
 other recommendations to address local wildfire planning concerns.  


 
If Gunnison County is selected there is no charge to the County for the program however staff time is required for 
participation in the process over the course of one year. The program requires that the County apply with the 
cooperation and support of the local fire districts. Staff has reached out to the Gunnison and Crested Butte Fire 
Protection Districts; both districts are supportive of the application. Staff has also coordinated with Emergency 
Management staff and the West Region Wildfire Council to ensure that the efforts and products align and do not 
overlap.  
 
The Community Development Department had intended to review and consider adoption of the Wildland Urban 
Interface (WUI) Building Code and amendments to the Gunnison County Land Use Resolution to address wildfire 
mitigation more thoroughly. The CPAW program will provide staff with additional support and recommendations in 
an effort to reduce wildfire risk. The Gunnison County Planning Commission and BOCC would review any code 
adoptions and/or amendments prior to adoption. Additionally, stakeholder input will be an important consideration 
during any review or discussion of regulatory changes.  
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October 2, 2018 


 


 Molly Mowery 


Community Planning Assistance for Wildfire Program 


Molly@wildfireplanning.org 


 


 Re: Gunnison County CPAW application 


 


Dear Ms. Mowery,  


The Board of County Commissioners of Gunnison County is pleased to offer its support for the County’s 
application for the Community Planning Assistance for Wildfire program. We have been an active 
supporter of Community Wildfire Protection Plans and the West Region Wildfire Council while also 
working collaboratively with other agencies on the Gunnison Basin Wildfire Council.  


The land use, planning and code considerations and recommendations are an important tool in 
mitigating and/or reducing risk from wildfire. Our staff is committed to working with the CPAW 
professionals to identify opportunities for changes to our regulations and policies related to wildfire.  


We have seen from other communities the value addressing wildfire and know the environmental, 
community and economic devastation that can be a result of large wildfires. We know the risk of wildfire 
and development in the wildland urban interface and find that support from the CPAW program would 
enable our community to reduce our risk and enhance our natural ecosystems and communities.  


Thank you for your consideration.  
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